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Pa6ouas mporpamma quctuminHbl «OCHOBBI TOKYMEHTUPOBAHMSI YIIPABIEHYECKOM J1es-
TETHHOCTU» COCTABIICHA B COOTBETCTBHH C TPCOOBAHUSIMHU:

— @eznepanbHOr0 TOCYIAPCTBEHHOIO 00pa30BaTeNbHOrO CTaHAapTa BHICHIETO 00pa30BaHUS
— OakanaBpuar 1o HanpasyieHUI0 noArotToBku 38.03.02 MenemxMeHT, yTBepxaeHHbIN [Ipuka-
30M MuHucTepcTBa 00pa3oBanus U Hayku Poccuiickoit @enepanuu ot 12.08.2020 Ne 970;

— Ilpukaza Muno6pnayku Poccun «O6 yrBepxaenuu [lopsaka opraHu3anyuy U OCyIIecTB-
JeHus: 00pa3zoBaTeNIbHON AESITENbHOCTH MO0 00pa30BaTeIbHBIM MPOrpaMMaM BBICIIEr0 00pazoBa-
HUS — IporpamMmamM OakajaBpuaTa, IpOorpaMMaM CIEUATUTETa, IPOrpaMMaM MarucTpaTypbi»
o1 06.04.2021 Ne 245;

— yuebnoro iana 'OY BO «Komu pecrybnukaHcKasi akaeMusi TOCYIapCTBEHHOM CITyK-
Obl 1 ympaBieHus» 1o HanpasieHuto 38.03.02 MeHemkMeHT (YpOBEeHb OakaiaBpuaTa) Harpan-
JeHHOCTH (poduib) «YpaBIeHNe HHBECTULIMOHHBIMU TIPOSKTAMI.

© Komu pecryOnrkaHcKas akaeMust
TOCYIapCTBEHHOMU CITYKObI
u ynpasienus, 2024
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PA3JIEJI 1. OCHOBHBIE CBEJIEHMUSA
1. Hesn 1 3aga4n y4eOHOM TUCHUTINHBI

1.1. I{enw uzyuenusn yueonoii oucyuniunsl

Lenbto ocBOCHUST TUCHMILIMHBI «OCHOBBI JOKYMCHTUPOBAHHS YIIPABICHUYECKOW Jesi-
TETHHOCTU SIBIISETCS TIOJITOTOBKA 00yJaIOIIUXCS K OyAyIIei mpodecCHOHANBHON AeSITELHOCTH
Ha OCHOBE M3YYCHHUS BHJIOB YIPABICHYECCKHX TOKYMEHTOB M OCHOBHBIX IMPABHJ OpraHHU3aluU
BCEX JTanoB pabOThI C HUMHU.

1.2. 3a0auu yueoHot Oucyuniunsl

3amauaMu OCBOCHUS TUCIUILIHHBI «OCHOBBI JOKYMEHTUPOBAHUS YIIPABICHYCCKOH Jesi-
TCIBbHOCTW)» ABJISIFOTCA:

— M3YYUTh OCHOBHBIC HOPMATUBHBIC MPABOBHIC aKThl U METOJNYECKHUE JIOKYMEHTHI B 00-
JJaCTU JOKYMCHTHPOBAHUSA ynpaBHeHHGCKOfI JACATCIIBHOCTH,

— M3YYHUTh OCHOBHBIC BUJIbI M (DYHKITUH YIIPABJICHYECKOM TOKYMEHTAIINY;

— Cq)OpMHpOBaTI) IMMPAKTHUYCCKUC HABBIKKW IMOATOTOBKH PAa3HBIX BHUAOB YIPABJICHYCCKHUX
JIOKYMCHTOB;

— U3YYUTh OCHOBHBIC ITpaBUJIa OpraHru3al BCEX 3TAIIOB pa60TI>I C JOKYMCHTaMHU.

1.3. Buowi komnemenyuit, popmupyemoie é pe3yivmame 0C60CHUA OUCYUNTUHbL

N3zyuenne qucuuiuinibl «OCHOBBI TOKYMEHTHPOBAHUS YIPABICHUECKON JEsITeIbHOCTH
HaINpaBJIeHO HAa (OPMHUPOBAHUE CIIETYIOIIUX KOMITETECHIIHIA:

1) ynuBepcaibHbI€:

VYK-4. CrniocobeH OCyIIecTBIATh AEIOBYI0 KOMMYHHUKALMIO B YCTHOW M NUCbMEHHOMU
(dopmax Ha rocyaapcTBeHHOM si3bIke Poccuiickoit @enepanny 1 ”HOCTPaHHOM (BIX) sI3bIKe(ax)

1.4. Mecmo oucuyunnunst 6 cmpykmype o0pazoeamenbHoil RPOZPAMMBbL:
JuctmmummHa «Bupl yrpaBieHYecKuX JOKYMEHTOBY OTHOCHUTCS K yacmu, ghopmupyemou
yuacmuukamu obpaszoseamenvHulx omuouwenuti mporpaMmsl bioka 1 «/{uciummuHsl (MOLYIN)».

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHSA
YueOHOM TUCUMILINHBI

2.1. Uzyuyenue nucuuminabl «OCHOBBI JOKYMEHTUPOBAHUSI YIIPABIEHYECKOH JesTeNbHO-
CTH» HaIpaBJIeHO Ha (HOPMHUPOBAHUE CIEAYIOMIUX KOMIIETEHIIMH M WHAMKATOPOB MX JIOCTHIKE-
HUH, 3asIBJICHHBIX B 00pa30BaTeIbHON TpOrpamMmme:

1) yHuBepcalbHBIE!

Haumeno- ®opmupyembie Kon u nHaumenoBanue | CopepkaHne HHIMKA-
BaHue KaTe- KoMneTeHuu (Ko, HHIMKATOPA 10CTH- TOPA AOCTHKEHHU I
ropuu HAMMEHOBAHME KOMIle- | JKeHHil KOMIIeTeHIuii KOMIIeTeH Ui
(rpynmsi) TeHmuH)
KOMIICTeH-
1107071
KommyHn- YK-4. Cniocoben ocy- VYK-4.11-1. Boibupaer YK-4.1-1.V-1. Ymeer
Kalus LIECTBIIATH JEJIOBYIO KOM- | Ha TOCYJapCTBEHHOM BBIOMpPATH CTUJIB 001Ie-
MYHHUKAILIMIO B YCTHOU U a3plke PO u MHOCTpaH- | HUA HA TOCYIapCTBEH-
MUChMEHHOU (hopMax Ha HOM(-BIX) sI3bIKE(aX) HOM sA3bIKe PD u nHO-
FOCYJapCTBEHHOM SI3bIKE KOMMYHHMKATHUBHO IIPU- | CTPAHHOM SI3BIKE IIPH-
Poccuiickoit denepanuu U | emyeMsble CTUIIb U MEHHUTEIBHO K CUTYa-
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MHOCTPaHHOM(BIX) SI3bI- CpelcTBa B3aUMO/JIEH- LIUU B3aNUMOJACHUCTBHS
Ke(ax) CTBUS B OOIICHUH C JIe-
JIOBBIMM ITAPTHEPAMU

VYK-4.11-2. Bener neno- | YK-4.11-2.3-1. 3naer
BYIO IIEPENUCKY Ha TOC- | HOPMbI IMCbMEHHOMN

yIapCTBEHHOM SI3BIKE pedu, IPUHSATHIC B
P® u unoctpanHOM(- npo¢eCCHOHATBHON
bIX) s3bIKE(ax) cpene

VK-4.11-2.V-1. Ymeer
BECTH JEJIOBYIO Iepe-
MHUCKY Ha Tocyaap-
CTBEHHOM s13b1Ke PD
W/WJTM UHOCTPAHHOM
SI3BIKE

2.2. 3amulaHUPOBAHHBIE PE3YNbTaThl 00ydeHUs 1Mo AucuuIuimHe «OCHOBBI JTOKYMEHTHPO-
BAaHMsI YIIPABJICHYECKOMN ACSATEIBHOCTH:

JlomKeH 3HaTh:

— OCHOBBI pa3pabOTKU U BHEIPEHUS YIPaBICHYECKONW JOKYMEHTAIUH;

— OCHOBHBIC HOPMATHUBHBIC IIPABOBLIC AKTHI 1 METOJUYICCKHUEC JOKYMCHTLI B o0OJactu AOKYy-
MEHTHPOBAHUS YIPABICHYECKON AEATEIbHOCTH;

— OCHOBHBIE BUBI M (DYHKITUH YIIPABIEHYECKOH TOKYMEHTAIINH;

— npaBwiia 0hOPMIICHHUS YIPABICHUECKUX JJOKYMEHTOB;

— 3Tarbl JOKyMEHTOO0O0pOTa.

JloikeH ymeTs:

— pa3palaTbIBaTh U BHEAPATH YIPABIECHUYECKYIO TOKYMEHTAIIHIO;

— UCMOJIb30BaTh MPaBUjIa COCTABIIEHUS U O(POPMIIEHUSI KOHKPETHBIX BUJIOB IOKYMEHTOB;
— peaJln30BBIBAThH OTAEIbHBIE 3TAMbl JOKYMEHTO000POTA.

3. O0béM yueOHOH TUCHHIINHBI
Ounasn gopma o0yueHus

Brs1 yuedHoii pa6oThi Pacnpenenienue yueOHOro
BpeMEeHH
Konmaxkmmnan paboma 36,25
AynutopHbI€ 3aHATHS (BCETO): 36
Jlexyuu 18
IIpakmuyeckue 3ansimus 18
Jlabopamopnule 3ansamus -
[TpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom -
Ox3amen -
3auem 0,25
Pyxosodcmeo kypcosoii pabomoii -
Camocmoamenvnas paboma 71,75
Camocmosmenvras paboma 8 meyeHue cemecmpa 67,75
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Hanucanue kypcosoti pabomoi

Ilooecomoska x npOM@OfcyMOVHOﬁ ammecmayuu

4

Bup Texyiuei arrecrauuu

KOHTpOJbHas padboTa

Oowas mpyooémkocmes OUCUUNTUHDBL:

qacwol

108

3ayémHvie eOUHUYbL

OuHo-3204Has popma o0yUueHus

Buabl yueOHol padoThI

Pacnpenesienue yue0HoOro

BpeMeHH
Konmaxmmnasa paboma 18,25
AynuropHble 3aHATHS (BCETO): 18
Jlexyuu 8
Ipaxmuueckue 3anamus 10
Jlabopamopnvie 3anamus -
[IpomexyTouHas aTTecTanus 0,25
Kouncynomayus nepeo sxzamenom -
OK3amen -
3auem 0,25
Konmponvnasn paboma -
Pyxoeoocmeo kypcosoii pabomoii -
Camocmoamenvnas paboma 89,75
Camocmosmenvuas paboma 6 meuenue cemecmpa 85,75
Iloocomoska koHmpoabHOU pabomwl -
Hanucanue xypcosou pabomul -
Iloocomoska Kk npomexicymoyHou ammecmayuu 4

Bup Texymei arrectauun

KOHTpOJIbHAsI paboTa

Oowaa mpyooémkocmep OUCUUNIUHDBL:

yacwl 108

3auémmuvle eOUHUYb 3

4. Conep:xanue TeM y4eOHOM JMCIHIIIHHBI

HaumeHoBaHHe TeMbI
Y4eOHOM TMCUUNJIMHBI

Conep:xanue TeMbl

Tema 1. HopmarusHble
MIPaBOBBIE M METOAMYECKUE
OCHOBBI  JJOKyMEHTAl[MOH-
HOTO OOECTEYeHHS YIpaB-
nenus (YK-4)

[TonsTHS «HOPMATUBHBIN MpaBoBOi akT», Kinaccudukauus u cu-
CT€Ma HOPMATHBHBIX IPABOBBIX aKTOB, CBOMCTBO HOPHUIANYECKOU
CWJIBI HOPMaTHUBHOI'O MPABOBOro akTa, [IpaBoBoe perynnpoBaHue
paboTel ¢ wHpoOpMarmei, PermaMenTanusi IeI0MpOU3BOACTBA B
opraHax BJIacTW W yHIpaBjeHus, Meroauueckoe obecrieueHue Je-
JIOTIPOU3BOJICTBA B TOCYJIaPCTBEHHBIX OpraHu3anusx, [IpaBoBbie
OCHOBBI HCIIOJIb30BaHMsI O(PHUIIMATBHBIX CUMBOJIOB B JJOKYMEHTaX,
[TpaBoBbIE OCHOBBI CO3/1aHUS ANEKTPOHHBIX JTOKYMEHTOB U pabo-
Tl C HUMHU, [IpaBoBbIE OCHOBBI apXUBHOTO Jiena, [IpaBoBbIe OCHO-
BBl pabOTHI ¢ 0OpaIeHusIMU TpakaaH, [I[paBoBbie OCHOBBI pabOTHI
C OKYMEHTaMHU COJEp KallMMU roCyJapCTBEHHYIO TaiiHy, IIpaBo-
BOE PEryJMpoBaHHUe pabOThHI C TOKYMEHTAMHM, COJACPKAIIUMHU CBE-
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JIeHUs] KOH(UICHIINAIBHOTO XapakTepa, IIpaBoBble OCHOBBI HC-
MOJIb30BaHUs O(QUIMATIBHBIX S3BIKOB B paboOTe C JOKYMEHTaMH,
HanunonaneHble cTaHgapThl B 00JacTH Jienonpouns3BoacTBa, Hop-
MaTHBHbIE TIpaBOBBIE aKkThl Pecybnuku Komu B obmactu paboTs
C TIOKYMEHTaMH.

Tema 2. Cucremsl J0Ky-
MEHTAallUd M BHJBI JIOKY-
meHToB (YK-4)

OcHoBHBIE TEPMUHBI U onpeenenus, Knaccudukaius 10KyMeH-
ToB, CHCTeMa OpraHM3allMOHHO-TIPABOBON JOKyMeHTaluu, Ch-
CcTeMa pactopsAUTENLHOM qoKyMeHTauu, Cucrema nHhopManm-
OHHO-CIIPABOYHOM TOKyMeHTanuu, CrucTema miaHOBOW JOKYMEH-
tauuu, Cuctema OT4eTHOM HoKyMeHTauuu, Cuctema y4yeTHOM J10-
kyMeHTanuu, CucteMa JOrOBOPHON JOKYMEHTAIINH.

Tema 3. OOmue NpUHIUIIBI
OpraHM3alUHf  JICJIOIPOU3-
BOJICTBA M JJOKYMEHTHPOBa-
HUS yIPaBICHYECKOW jes-
tenpHOCTH (YK-4)

OO01re NPUHIUITBEI OpPTraHU3aIuH JISJIONPOU3BOJICTBA, OOIIHE
NPUHIUITBI OPraHU3aIMU JJOKYMEHTO000pOTa, O0IINE IPUHIIHITBI
JOKYMCHTHUPOBAHUAA.

Tema 4. OOmme npasuia
MOJITOTOBKH U O0(OPMIICHUS
nokymeHToB (YK-4)

I'OCT P 7.0.97 — 2016. [IpaBuna odopmiieHUS OTACTBHBIX PEK-
BU3UTOB JIOKYMEHTOB.

Tema 5. IlpaBuna noparo-
TOBKU U O(opMIIeHUST KOH-
KPCTHBIX BHUIAOB HOOKYMCH-

toB (YK-4)

[TpaBwiia mOATrOTOBKY U 0(hOPMIICHUST OpTaHU3AIIOHHO-TPABOBBIX
JIOKYMEHTOB, PACIOPSAUTENbHBIX JOKYMEHTOB, HH(OPMaIMOHHO-
CIIPaBOYHBIX JOKYMEHTOB.

Tema 6. Opranuzauusa no-
KymeHnToobopoTta (YK-4)

OO011ast xapakTepUCTHKa TJOKyMEeHTONoToKoB. [IpaBuia paboTsl ¢
BXOJILINMU IOKyMeHTaMu, [IpaBuina paboThl ¢ HCXOAAIMMHU J10-
KymeHTamH, [IpaBusa paboTbl ¢ BHyTPEHHUMH JIOKYMEHTaMH,
IIpaBuna Tekymero XxpaHeH!s TOKYMEHTOB U IIEpelauy ux B ap-
XMB M Ha YHUUYTOKEHHUE.

Tema 7. JlokanbHble HOp-
MaTHBHbIE aKThl B 00JacTH
JIOKYMEHTAIlMOHHOTO o0ec-
neuenus ynpasnenus (YK-
4)

NHCcTpyKIus o 1enonpou3BoacTBy, [looxkeHne o CTpyKTypHOM
noapasnenenuu, Tabenb u anb60oM GOpM JOKYMEHTOB, rpaduk
JOKyMeHTOo00opoTa, HoMeHKIaTypa e, WHbIE JIOKATbHBIE aKTHI.
OnTtuMuzanus J0KyMeHT0000poTa U cXeM (PYHKIIMOHAIBHBIX
B3aMMOCBSI3€H MEXITy MOIpa3/IeICHUIMHU

5. YueOHO-MeTOAMUYECKOE U HH(POPMALIMOHHOE 00ecniedeHne Y4eOHOM U CHNTIIMHBI

5.1. Ocnosenaa numepamypa:

1. Apacnanosa,

B. A. JlokymeHTannoHHOEe oOecnedyeHrue YIpaBIeHUs

yaebHo-

MpaKTHIeCKoe TocoOre B cxemax, Tabnuiax, oopasmax / B. A. ApacimanoBa. — 2-¢ u31., JION. U
nepepad. — Mocksa ; bepnun : Iupekr-Meaua, 2020. — 266 c. : ui., Tabn. — Pexxum nocryna: no
nonmucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394.

2. UrnatoB, M.A. OCHOBBl JOKYMEHTHPOBAHUS YIPABICHUYECKOW NEATEIBHOCTH: yueo.-
metoa. mocobue / .A. Urnatos, U.A. TrokaBuna. — CeikTeiBKap: [[OY BO KPAT'CuVY, 2023. —

169 c.



https://biblioclub.ru/index.php?page=book&id=578394

5.2. /lononnumenvnaa numepamypa:

1. I'punbepr, A. C. JlokyMeHTaIMOHHOE OOECIICUCHUE YIpaBieHUS : Y4YEOHUK /
A. C. I'punbepr, H. H. 'op6aués, O. A. Myxamerimuna. — Mocksa : FOuutu-/lana, 2017. — 392
c. : Tabm, rpad., w1, cxempl — Pexum Jocryma: M0 MOANHKCKE.  —

URL: https://biblioclub.ru/index.php?page=book&id=684757.

2. JlenoBoe nmuchbMo : yuebHoe nocodue / aBT.-coct. M. H. Ky3nenos. — 11-e uza. — Mockga
: HamkoB u K°, 2021. — 162 ¢. — (Y4eOHble u3nanus njis OakanaBpoB). — Pexxum gocryna: mo
noxmucke. — URL: https://biblioclub.ru/index.php?page=book&id=621633.

3. HWrnaros, N.A. YopapneHdeckas JOKyMeHTalus: yued.-meto. nmocooue / M.A. IrHatos,
N.A. TrokaBuna. — CeikteiBKap: [OY BO KPAI'CuY, 2024. — 141 c.

4. Kyszuenos, C.JI. CoBpeMeHHbIE TEXHOJIOTUU JOKYMEHTAI[MOHHOTO OOECHeYeHHUs YIpaB-
nenus: yue6. mocobue / C.JI. Ky3nenos; nmox pen. T.B. Ky3uenosoii. - Mocksa: M3garensckuii
nom MDU, 2010.

5. Kymnup, O.H. OcHOBBI T0KyMEHTHUPOBAHUS YIPABICHUECKON JNEATEIBHOCTH: y4yel. mo-
cobue o crienkypey / O.H. Kymaup, M. B. Kymaup; Komu pecniyOnukaHckas akaj. Toc. CIIyX-
Obl 1 ynpasienus. - CoiktbiBKap: U3n-so KPAI'CuY, 2009. - 77 c.

6. Kymmup, O.H. ITuceMenHbIe 1e0BbIe KOMMYHUKaIuuU: yued. mocodue / O. H. Kymuup,
M. B. Toauka; Komu pecnybnukaHckas akai. Toc. ciyKObl v ynpasieHus. - CoIkThIBKap: M31-
Bo KPAI'CnY, 2013. - 120 c.

7. Poroxun, M. 1O. [lenoBbie JOKYMEHTHI B IPUMEPax B 00pasnax: COOPHUK THUITOBBIX JI0-
kymeHnToB / M. 1O. Poroxxun. — Mocksa ; bepiun : Iupexr-Menua, 2014. — 496 c. : un. — Pexxum
nocryna: o nmoanucke. — URL: https://biblioclub.ru/index.php?page=book&id=253701.

8. Poroxun, M.1O. Jlenonpoussoactso: kypc nekuuit / M.IO. Poroxun. — Mocksa ; bep-
muH : [Jupexr-Menna, 2014. — 229 c¢. : un. — Pexum poctyma: No TNOJIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.

9. Poroxun, M.IO. lokymeHnranuonHoe obecnedenue ynpasiaerus / M.IO. Poroxun. —
Mocksa ; bepnun : upekr-Menua, 2014. — 398 c. : un. — Pexxum nocTymna: mo MmoOAMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Ilpogpeccuonanvhnvie 6azvl OAHHBIX, UHPOPMAUUOHHO-CRPAGOUHbBIE U NOUCKOBBLE
cucmemul:

1. CopaBouno-npaBoBas cucteMa «Koncynbrant [Tmrocy.
2. DNeKTpOHHO-OMOIMOTEeUHas cUcTeMa «Y HUBEPCUTETCKast OMOIMOTeKa OHIANH.

5.5. Pecypcol ungpopmayuonno-meneKoMmMyHuKkayuonnou cemu «Mumepnuemy:
1. Caiit Beepoccniickoro Hay4HO-HCCIIEI0BATENBCKOIO MHCTUTYTA IOKYMEHTOBEICHUS U
apxXuBHOTO Jeia http://www.vniidad.ru/

5.6. Hopmamuenvie npasoevie akmol u Memoouyeckue 00KyMeHmupl:

Tpynosoii koneke Poccuiickoit @eneparuu ot 30.12.2001 Ne 197-D3;

I'paxxnanckwuii kogexc Poccuiickoit @eaepanun (dyacth niepsasi) ot 30.11.1994 Ne 51-03;

I'paxxnanckuii konekc Poccuiickoii @eneparuu (4acts BTOpas) oT 26.01.1996 Ne 14-D3;

denepanbHbI KOHCTUTYIMOHHBIH 3aK0H OT 25.12.2000 Ne 2-®DK3 «O IN'ocynapcTBeHHOM
rep6e Poccuiickoii @enepanumny;

®enepanpublit 3akoH 0T 27 .07.2006 Ne 149-03 «O6 nHpop™Manmu, HHHOPMAITHOHHBIX
TEXHOJIOTUSIX U O 3aIIUTEe HH(OpMAIHNY;


https://biblioclub.ru/index.php?page=book&id=684757
https://biblioclub.ru/index.php?page=book&id=621633
https://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=253705
http://www.vniidad.ru/

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-03 «O0 37eKTPOHHOM MOTUCHY;

®denepanbublii 3akoH oT 22.10. 2004 Ne 125-03 «O6 apxuBHOM aene B Poccuiickoit dDe-
Jieparmn;

®enepanpublii 3akoH oT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHUs oOpalieHui
rpaxaaH Pocculickoit @enepanun;

®denepanbublit 3akoH 0T 27.07.2006 Ne 152-03 (pen. ot 31.12.2017) «O nepcoHAIBHBIX
JTAHHBIX);

®denepanpublii 3aKk0H 0T 29.07.2004 Ne 98-D3 (pen. ot 18.04.2018) «O xomMMepueckoit
TalHeY;

®enepanpublit 3akoH oT 01.06.2005 Ne 53-D3 «O rocymapcTBeHHOM si3bIke Poccuiickoit
Denepaununy;

3akoH P® o1 25.10.1991 Ne 1807-1 «O s3pikax HapoaoB Poccuiickoit denepanuny,

3akoH P® ot 21.07.1993 Ne 5485-1 (pen. ot 29.07.2018) «O rocymapcTBEHHOH TaliHE;

[TocranoBnenue [IpaButenbctBa PO ot 15.06. 2009 Ne 477 «OO6 yrBepxaenuu [IpaBun
JIeJTOTIPOU3BOICTBA B (heIepaTIbHBIX OpraHaX UCIOTHUTEIBHOMN BIACTIY;

MeTtoauyeckue peKOMEHIAINH 10 pa3pad0TKe HHCTPYKIIMM MO JIeJI0NPOU3BOJICTBY B (e-
JIepaIbHBIX OpraHax MCIOJHUTENbHON BinacT yTB. [Ipuka3zom Pocapxusa ot 23.12.2009 Ne 76;

[Tpukas Pocapxusa ot 11.04.2018 Ne 44 «O06 yrBepxkaenuu [IpumepHOil HHCTPYKIMH IO
JIEJIONIPOU3BOJICTBY B TOCYIAPCTBCHHBIX OPTraHU3AIINIX);

[ToctanoBnenue IlpaButenbcrBa Poccuiickoit ®@enepanuu ot 27.12.1995 No 1268 «O6
YIOPSA0YCHUH H3TOTOBIICHUS, UCTIONB30BAHUS, XPAHCHHSI I YHUYTOXKCHHS ITIeYaTe U OJIAHKOB C
Bocmpou3BeneHueM ['ocynapctsennoro repda Poccuiickoii @enepanumn,

[Toctanosnenue IlpaButensctBa PD ot 22.09.2009 Ne 754 (pen. ot 17.10.2017) «O6
yrBepxkaeHun [lonoxeHus o cucreMe MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTay;

[Mpuka3 Munkynerypbl Poccun ot 25.08.2010 Ne 558 (pen. ot 16.02.2016) «O6 yrBep-
xkaeHuu [lepedns TUTIOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIMXCs B MPOIIeC-
ce JeSITeIbHOCTH TOCYAaPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O CAMOYIPABJICHHUS M OpraHU3a-
IIUH, C YKa3aHUEM CPOKOB XpaHEHUS»;

[Tpuka3z MunkyneTypsl Poccun ot 31.03.2015 Ne 526 «OO0 yTBepkIeHHH TIpaBUI Opra-
HU3ALUU XpPaHEeHUsI, KOMIUIEKTOBaHUs, Y4eTa U HUCIOJIb30BaHUS JOKYMEHTOB ApPXUBHOTO (OHIA
Poccniickoit @enepanny U Ipyrux apXUBHBIX JTOKYMEHTOB B OpraHax roCyJ1apCTBEHHOM BIIACTH,
OpraHax MECTHOT'O CaMOYIPABIIEHUS U OPTaHU3ALIUIX»;

Vka3 IIpesunenra P® ot 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «OO0 yTBepKAeHUH
IlepeuHs cBeeHUI, OTHECEHHBIX K TOCYapCTBEHHOM TalHEY;

[Toctanosnenue IIpaBurensctBa PD ot 06.02.2010 Ne 63 (pen. ot 29.12.2016) «O6
yTBepKAeHUH MHCTPYKIIMH O MOPsIIKE AOMycKa TOJKHOCTHBIX JUIL U TpaxaaH Poccuiickoit de-
JIepalliy K TOCYyJIapCTBEHHOM TallHEY;

[TocranoBnenne [IpaButensctBa PD ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O6
yrBepxkaAeHun llpaBun pa3paboTKu TepeyHs CBEIACHHM, OTHECEHHBIX K TOCYIapCTBEHHOU
TalHe»;

[Toctanosnenue IlpaButensctBa P ot 04.09.1995 Ne 870 (pen. ot 18.03.2016) «O6
yTBepxkaAcHUH [IpaBusl OTHECEHHs CBEICHHM, COCTABISIFOIIMX TOCYJAapCTBEHHYIO TailiHy, K pas-
JUYHBIM CTETICHSIM CEKPETHOCTH Y,

ITocranosnenue IIpaBurenscta PO ot 01.11.2012 Ne 1119 «O6 yrBepxkaeHuu TpedoBa-
HUH K 3alIUTe TEPCOHABHBIX JaHHBIX IPU UX 00padOTKe B MHPOPMAITMOHHBIX CHCTEMaxX Mepco-
HAIBHBIX JTAHHBIX);

[TocranoBnenwne IIpaButenscrBa PO ot 15.09.2008 Ne 687 «O6 yrBepxaenun [Tomoxe-
HUSL 00 OCOOCHHOCTSX 00pabOTKH MEepPCOHATBHBIX JaHHBIX, OCYIIECTBISEMON 0€3 HMCIOIbh30Ba-
HUS CPEJICTB aBTOMATH3ALIUN;

[TocranoBnenne IlpaBurensctBa PD ot 03.11.1994 Ne 1233 (pen. ot 18.03.2016) «O6
yTBepkaeHnH [1o10kKeHHs 0 opsiKe 0OpalieHus co CIIy)keOHOM HHPpOpMaIUe OrpaHHUYEHHOTO
pacmpocTpaHeHus B QenepalbHbIX OpraHaxX MCIOJHUTEIHHON BIACTH, YIIOJTHOMOYEHHOM OpraHe
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yIpaBJIEHUS MCIIOJIb30BAaHUEM aTOMHOM SHEPTHM U YIOJTHOMOUYEHHOM OpraHe Mo KOCMHYECKOU
JESITEIIbHOCTHY,

I'OCT P 7.0.8-2013. HanmonansHbiii crangapt Poccuiickoit @enepanun. Cucrema craH-
IapToB 1Mo uH(oOpMaluu, OUOIMOTEYHOMY U U3JaTelIbCKOMY Jedy. Jlemonmpou3BOJACTBO U ap-
xuBHOE z1e10. Tepmunsl u onpeaenenus (yrB. Ilpukasom Poccrannmapra ot 17.10.2013 Ne 1185-
CcT);

I'OCT P 7.0.97-2016. Cucrema cranaapToB 1o MHGPOpPMAIUHN, OUOIHOTEYHOMY M H3/a-
TelnbcKOoMY Jeny. OpraHuzalMoHHO-pacnopsauTenbHas JokyMeHTanus. TpeboBanus K odopm-
nenuto nokymeHToB (yTB. Ilpukasom Poccrangapra ot 08.12.2016 Ne 2004-cT);

3akoH Pecryommmkn Komu ot 06.06.1994 Ne XI1-20/1 «O TI'ocynapctBenHOM TepOe Pec-
nyonuku Komuy,

[Tocranosnenue IlpaButenscTBa Pecriyommku Komu ot 11 depans 2015 roma Ne 58 «O6
YTBEP)KJICHUH TUITOBOM MHCTPYKILIUU IO JIEIONPOU3BOJCTBY B OpPraHax B CUCTEME UCIOIHHUTEIb-
Hoii BacTu Peciyonuku Kommy,

[Toctanosnenue IIpaButenscrBa PecniyOnuku Komu ot 20.09.2011 Ne 396 «O06 opranu-
3alliM MEKBEJOMCTBEHHOM CHUCTEMBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa» (BmecTe ¢ [lonoxenu-
€M 0 MEKBEJIOMCTBEHHOM CHCTEME DIICKTPOHHOTO IOKYMEHTO000POTa).

6. CpencrBa o0ecnieueHusi 0CBOEHHS YU4eOHOI 1M CUMIIIMHBI

B yueGHOM mporiecce mpu peanuzanui yueOHo#l nucuurinabl «OCHOBBI TOKYMEHTHPO-
BaHMsI YIIPABJICHYECKOMN JCSITEIILHOCTH) UCIOJIb3YIOTCS CJIETYIONINE TPOTrpaMMHBIE CPEJICTBA:

I/Im]wpmauuouuble MmexHo10-
cuu

Ilepeuenv npozpammmnozo obecneuenus u UHGOpMayuOHHbIX
CHPAGOYHBIX CUCHEM

OducHblil maket a7 paboThI ¢
JIOKYMEHTaMH1

Microsoft Office Professional

CB00O0IHO pacnpocTpaHsieMoe IporpaMMHoe obecrieuenue On-
ly Office.

https://www.onlyoffice.com

WHupopmalinoHHO-CIIpaBOYHbIE
CUCTEMBI

CnpaBouno-npaBoBas cucrema «Koncynbrant [lnrocy»

CHpaBO‘lHO'HpaBOBaﬂ cucTeMa «FapaHT»

DNEeKTPOHHO-OMOINOTEUHbIE
CUCTEMBI

OBbC «YHuBepcuterckas OMOIMOTEKa OHIAIH

HannonanbsHast snektponHas 6ubmuoreka (https://H36.pd) (B
3nanuu 'OY BO KPAI'CuY)

Hayunas snextponnas oubnunoreka «KubepJlennnkay
https://cyberleninka.ru

Poccuiickast HayuHas 3JeKTpOHHAs: OUOIMOTEKa
https://www.elibrary.ru

SHCKTpOHHaH modra

DJeKTpoHHas movTa B joMeHe Krags.ru

CpencrtBa Jy1si OpraHu3aluu
BEOWHAPOB, TEIIEMOCTOB U
KOH(pepeHIni

CepBucsl BeO- 1 BUJICOKOH(EPEHIICBSA3H, B TOM YHUCIIE
BigBlueButton

ComnpoBoxk/IeHHEe OCBOCHHUS TUCHUIUIMHBI 00YYarOIUMCST BO3MOXKHO C HCIOJIb30BAHUEM
AIIEKTPOHHOHN MH(pOopMalMoHHO-00pa3oBarenbHOl cpeasl [OY BO KPAI'CuY, B Tom uuncie 06-
pa3oBaTenbHOro nopTana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TEXHUYECKOe o0ecnevyeHmne
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https://нэб.рф/

OCBOEHUS Y4eOHOM TMCUUIITHHBI

[Ipu npoBeneHun y4eOHBIX 3aHATHH TO aUCHHILIMHE «OCHOBBI JTOKYMEHTHPOBAHUS
yIpaBICHYECKON JAESITEIbHOCTH» 3aJ€MCTBOBaHAa MaTepuaibHO-TeXxHHUYeckas Oaza ['OY BO
KPAI'CuY, B coctaB KOTOPOI BXOJAT CIAEAYIOIIUE CPEACTBA U PECYPCHI AJIsl OPraHU3allKi Camo-
CTOSATEIHLHOU U COBMECTHOM pabOThI 00YJAIOIINXCS C MPETOoJaBaTeIIeM:

— crHeunMasibHble MOMELEHHs Ul peaau3alii JaHHOM TUCLMIUIMHBI PEICTaBIAIOT CO-
001 yueOHbIE ayAUTOPUH AJISl IPOBEACHUS 3aHATUH JIEKIIMOHHOTO THIIA, 3aHATHI CEMUHAPCKOTO
THUIIA, BBIIIOJIHEHUS KYPCOBBIX pa0OT, TPYIIOBBIX U WHAMBHUYAIbHBIX KOHCYIbTALUI, TEKYILEro
KOHTPOJISI ¥ IPOMEKYTOUYHOM aTTECTAINH, a TAK)KE IOMEIIEHUS ISl CAMOCTOSITETILHON paboThl 1
IOMEIIEHUS JUIsl XpaHEHUs U NPOPUIAKTHUECKOro OOCIyKHMBaHHUS y4eOHOro 00Opy/OBaHUS.
CrienuanpHble TIOMEIICHUST YKOMIUIEKTOBAHbI CIIEHUAIN3UPOBAHHON MEOENbI0 U TEXHUYECKUMU
cpeAcTBaMU OOYYeHHMs, CIYKAIllMMHU JJs NpejAcTaBieHus ydeOHOW uHpopMmauuu OoJbLION
ayJIUTOPUHU.

Jlnist IpoBeiCHUsT 3aHATUH JICKIIMOHHOTO THIA TPEAararoTcsi HaObophl T1EMOHCTPAIMOH-
HOro 00OpYyIOBaHUS M Y4eOHO-HArJSIIHBIX TOCOOMH, 0OecreynBaromue TeMaTHYeCKue HILTIO-
CTpaLuu:

— 1abopaTopuio, OCHAILEHHYIO JIa00paTOpHBIM 000PY/JOBAHUEM,

— IOMEIIECHHUE I CaMOCTOSTENbHON paboThl 00YYaIOLIMXCsl OCHALIEHO KOMITbIOTEPHOM
TEXHUKOH C BO3MOKHOCTBIO TOAKIIOUEHHS K cetn «MHTepHeT» m obecriedeHrneM AOCTymna B
3JIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEIbHYIO Cpely OpraHu3aluu;

— KOMIIBIOTEPHBIE KJIACCHI, OCHAIIEHHBIE COBPEMEHHBIMU NEPCOHATBHBIMH KOMIIBIOTE-
pamu, paboTalMUMHU O] YIIPABICHUEM OIepaMoHHbIX cucTteM Microsoft Windows, o0bwenu-
HEHHBIMHU B JIOKaJIbHYIO CETh M UMEIOIINMU BbIXOJ B VIHTEepHET;

— Oubnnoreka  AKaJeMUH, KHIDKHBIM — (OHA  KOTOPOM  COJEPKUT  HAy4dHO-
HCCIIEIOBATEIIBCKYIO JIUTEPATYPY, HAyYHBIE )KYPHAIBI M TPY/ABI HAYYHBIX KOH(PEPEHIINH, a TaKKe
YHUTaJbHBIN 3all;

— cepBepHOE 000pyJOBaHME, BKJIIOYAIOIIEE, B TOM YHUCIE, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Takke BUpTyaJIbHbIE cEpBepa, padOTaIOLINe MO YIPABIEHUEM ONEePAlMOHHBIX
cucreM Calculate Linux, BxitouenHoil B Peectp Poccuiickoro I1O, Linux Ubuntu Server u
Microsoft Windows Server u ciyxamumu st pa3MelIeHus] pa3InuHbIX CEPBUCOB U CITYXKO, B
ToM uHcie i obecnieduenus paborsl CYBJ] MySQL;

— CETeBOE KOMMYTAIIMOHHOE 000pyI0BaHKe, oOecrneunBaroiiee padboTy JIOKaTbHON CeTH,
IpeloCcTaBlIeHUE J10CTyna K ceT Internet ¢ obuelt ckopoctbio noakatodeHust 100 Mout/cexk, a
Takxe padoTy GecripoBogHOro cermenrta cetu Wi-Fi B momenieHusx AxkaiemMun;

— HHTepakTHUBHbIE HH(pOpMalOHHbIE KHOCKU «HDOY;

— TPOTpPaMMHBIE U aniapaTHbIe CPEACTBA IS MPOBEICHHUS BUICOKOH(EPEHIICBS3H.

Kpome TOro, B 0Opa3zoBaTeabHOM Mpolecce OO0YYAIOUUMHCS LIMPOKO HCIOJIb3YIOTCS

CJIEAYIOIINE AIIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocth noakroueHus — 100 Mowut/cek);

— caiftr www.Krags.ru;

— OecmpoBonaHas ceth Wi-Fi.

KonkpeTHbie TOMEIIeHUs UIsi OpraHu3alui 00y4deHus 1Mo aucuurimae «OCHOBBI JTIOKY-
MEHTHUPOBAHUS YIPABICHUECKON NEATEIHbHOCTUY» OMPENEISIFOTCS paclucaHueM Y4eOHBIX 3aHs-
TAH ¥ TPOMEXKYTOUYHOU arrtectaruu. OO0OpymoBaHHE W TEXHMYECKOE OCHAICHUE ayJIUTOPHH,
MPEJICTaBICHO B MacmopTe cooTBeTCTRYIOMMX kKabuHetoB [OY BO KPAT'CuV.

PA3JIEJI II. METOAUYECKHUE MATEPHUAJIbBI
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BaxHelmmM ycaoBHeM YCHEIIHOTO OCBOSHUS MaTepuaa sBJseTcs IUIaHOMEpHas padoTta
o0yyaroIerocsi B Te4€HUE BCEro Mepuoja N3ydeHus: TUCHMILIMHBL. OOydaromiemycst Heo0Xoau-
MO O3HAaKOMHTBCS CO CIEAYIOIEeH yueOHO-METOMUECKON TOKyMEHTaluel: TporpaMMoil ucIu-
IUIMHBL; Y4€OHUKOM M y4eOHBIMU MOCOOMSAMM IO IUCLMILIMHE; 3JEKTPOHHBIMH pecypcamu 10
JUCLUIUINHE; METOJUYECKUMHU U OLICHOYHBIMU MaTeprallaMy 110 JUCLUILINHE.

VYuebHbIil npouecc NMpu peaau3aldy AUCLHUIUIMHBL OCHOBBIBAETCS Ha MCIIOJIBb30BAaHUU
TPaaUIIMOHHBIX, THHOBAIIMOHHBIX U HH()OPMAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.

TpaauunonHbele 00pa3oBaTeIbHbIE TEXHOJIIOTUU MPEICTABICHbl JeKYUAMU U 3AHAMUAMU
CEMHUHAPCKOro TUMA (MIPAaKTUYECKUE 3aHATHUSA).

VHHOBanmoHHble 00pa30BaTeIbHbIE TEXHOIOIMH MCIIOJIB3YIOTCS B BUJE LIUPOKOTO MpPH-
MEHEHHUSI aKTUBHBIX U MHTEPAKTHBHBIX (POPM MPOBEICHUS 3aHATUN. AyauTopHas pabora oOyda-
IOLIMXCS TIPelyCMaTpUBaeT JIEKIUU-TIPE3EHTALMH, aHAJIN3 IPAKTUYECKUX CUTYallUui, TOATOTOBKY
JIOKYMEHTOB.

HNudopmannonHbie 00pa3zoBaTeibHble TEXHOJIOIMH PEATU3YIOTCS MyTeM aKTHUBU3ALMU
CaMOCTOSITEIILHOM pabOThI 00YJAOIIUXCST B MHPOPMAITMOHHON 00pa30oBaTeIbHON Cpe/Ie.

Bce aynutopHble 3aHATHS IPECIEIyIOT Lelb 00ecHeueHs] BBICOKOIO TEOPETUYECKOIo
YPOBHS U IPAKTUYECKOM HAIIPAaBJICHHOCTH O0YYCHUSI.

Iloozomoexa K NeKYUOHHBIM 3AHAMUAM

B xozxe nexuuii npenogaBarenp U3jiaraeT U pa3bsCHIET OCHOBHBIE U HAauOOJIEE CII0KHbBIE
HOHATHUS TEMBI, a TAK)KE CBSI3aHHbIE C HEM TEOpeTHUYeCKHUe U MpaKTHUECKue IpoOIeMbl, 1aeT pe-
KOMEHJIAIIMH TI0 TIOATOTOBKE K 3aHATHUSM CEMHHApPCKOTO THIA U CaMOCTOSTENbHOW padote. B
XO/I€ JIEKLIMOHHBIX 3aHATUI o0ydaromemMycs cieyeT BeCTH KOHCIIEKTUPOBaHHE yueOHOro MaTe-
puana.

C nenpro obecnieueHus yCHeHOro OCBOSHHs TUCIUILIMHBI 00yJaroIuiics TOHKEeH ITOTo-
BUThCSA K JeKuuu. [Ipu 3ToM HEOOX0AUMO:

- BHUMATEJIbHO NPOYUTATh MaTepHall MpeAbIIyLeH JTeKIUHY;

- O3HAKOMUTBHCA C Y4E€OHBIM MaTepHaJioM JIEKIIMU IO PEKOMEHIOBAHHOMY Y4EOHUKY
U/ y4eOHOMY 1TOCcoOu1o;

- YSICHUTh MECTO M3y4aeMOU TeMBbI B CBOEH MpOoeCCHOHATbHON MOITOTOBKE;

- 3amucaTh BO3MOXHbIE BONPOCHI, KOTOPbIe 00yYaroImuiics MpenoaraeT 3aaTh npemno-
JIaBaTellto.

Iloozomoeka K 3aHAMUAM CEMUHAPCKO20 MUNaA

DTOT BUJI CAMOCTOSITENILHON paOOThl COCTOUT U3 HECKOJIBKUX 3TaIlOB!

1) moBTOpEeHUEe M3yuyeHHOro MaTepuana. J[Js 3TOro MCHoIb3yIOTCS KOHCIEKTHI JIEKIUH,
PEKOMEH/1I0BaHHasi OCHOBHAs U JIONIOJHUTEbHAS JIUTEPATYpa;

2) yrayOnenue 3HaHMH 1o Teme. i1 3TOro peKOMEHAyeTcs BBIIUCATh BO3HUKIINE BO-
IPOCHI, UCIIOJIb3YEMbIE€ TEPMUHBI;

3) mOAroTOBKA JIOKJIAJIOB 110 TeMaM, IpeJlaraéMbIM MpernoaBaTeieM, WIK aHAINU3 Tpak-
TUYECKUX CUTYyallUl U Jp.

IIpn moAroToBKe K 3aHATUSAM CEMHHAPCKOTO THUIIA PEKOMEHIYETCS C LENbI0 MOBBIIICHUS
ux 3¢ pexTUBHOCTH:

— YZAETATh BHUMaHHE pa300py TEOPETUYECKUX BOIIPOCOB, 0OCYX/IaeMbIX Ha JIEKLIUSX;

— YIeNnaTh BHUMaHHE KPaTKOMY MOBTOPEHHMIO TEOPETUYECKOTO MaTepHalia, KOTOpbIi Hc-
MOJI3YETCS MPH BBHIIOJHEHNUH MPAKTUUYECKUX 3aJaHU;

— BBINOJIHSATH BHEAYIUTOPHYIO CAMOCTOSITENIbHYIO paboTy;

— CTaBUTh NPOOJIEMHBIE BOIPOCHI, 10 BO3MOXHOCTH HCIOJIb30BATh MPUMEPHI C MPAKTH-
YECKUM COJIEPKAHUEM;

— BKJIIOYATHCS B HCIOJIb3YyEMbI€ MPU NMPOBEJCHUU NMPAKTUUYECKUX 3aHATHH aKTHUBHBIE U
WHTEPAaKTUBHbBIE METObI O0yUEHUSI.

ITpu pa3bope nmpuMepoB B ayTUTOPUU WM JIOMa 1€JIeco00pa3Ho KaxIblii uX HUX 000cC-
HOBBIBaTh TEMH WM MHBIMU TEOPETHUECKUMHU MOJIOKECHHUSIMH.

AKTHBHOCTB Ha 3aHATUSAX CEMHHAPCKOTO THUIIA OLEHUBAETCS TI0 CICAYIOIIUM KPUTEPHSIM:
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— OTBETHI Ha BOIMPOCHI, MIpe/AjIaracMble MpernogaBaTeieMm;

— y4YacTH€ B IUCKYCCHUSIX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 33JJaHUM;

Opzanuzayua camocmoamenbHoil padomul

CaMocrosiTenpHasi padota 00ydaromuXxcs MPeCTaBiIsIeT co00i MpoIecc aKTUBHOTO, IIe-
JICHANPaBJICHHOTO IPHOOPETEHUSI UMU HOBBIX 3HAHUI, YMEHHI 0€3 HeMOCPECTBEHHOIO y4acTus
MperoaaBaTesis, XapaKTePU3yOIUNAC TPEIMETHONW HAMPABICHHOCTHIO, 3()()EKTUBHBIM KOHTPO-
JIEM U OIICHKOM pe3yJIbTaTOB JIEATEIHHOCTH 00y4aronierocs.

3amauaMyu CaMOCTOSITETIbHON paOOTHI SBISIOTCS:

—  CHCTEeMaTu3auus M 3aKpeIICHUE MOJIYYEHHBIX TEOPETUUYECKUX 3HAHUM M IpaKTU4e-
CKHUX YMEHUH M HaBBIKOB 00YYaIOIINXCS;

—  yriyOJieHue U pacliupeHre TeOPEeTUIECKUX 3HAHUM;

— ¢opMUpOBaHHE YMEHHI HCIOIh30BATh HOPMATHBHYIO M CIPABOYHYIO JIOKYMCHTa-
LU0, CIIELIMAIIBHYIO JTUTEPATYPY;

—  pa3BUTHE MMO3HABATEIBHBIX CIIOCOOHOCTEH, aKTUBHOCTH OOYYAIOIIUXCS, OTBETCTBCH-
HOCTH ¥ OPraHU30BaHHOCTH;

—  (opmupoBaHuEe caMOCTOSTEIHLHOCTH MBIILIEHHUS, TBOPYECKON MHUIIMATHBBI, CIIOCO0-
HOCTEH K CaMOPa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO M CAMOpEaIN3allly;

—  pa3BUTHE UCCIIEIOBATEIHLCKUX YMEHUN U HABBIKOB.

[Ipy w3ydeHUH IUCHUIUIMHBI OpPTaHHU3aIUs CaMOCTOSTENbHON paboThl 00yYarommxcs
MPEJICTaBISIET COOOM SIMHCTBO TPEX B3aUMOCBSI3aHHBIX (OPM:

1) BHEayIuTOpHAs cCaMOCTOSITeNIbHAs paboTa;

2) ayauTopHas caMOCTOsITebHash paboTa, KOTOpas OCYIIECTBISETCA IOJ HEMoCpe.-
CTBEHHBIM PYKOBOJCTBOM IIPENOJABATENS IPU MPOBEACHUMN MPAKTUUYECKUX 3aHATUN U BO BpeMs
YTSHUS JICKIHH;

3) TBOpUecKasi, B TOM YHCJIE HAYYHO-HCCIe0BaTeNbCKas padoTa.

[lepen BhIMONHEHHEM OOYYAIOUIMMUCS BHEAYAUTOPHON CaMOCTOSTENbHON pabOThI Ipe-
MO/IaBaTENb MOXKET JAaBaTh Pa3bsCHEHUS 1O BBIITOJIHEHUIO 33JIaHUs, KOTOPbIE BKIIFOYAIOT:

— IIeJIb U COZICpKaHUE 3a/IaHMUS;

— CpOKH BBITIOJTHEHUS;

— OPHUEHTHUPOBOYHBII 00BEM PadOTHI;

— OCHOBHBIE TPEOOBaHHUSA K pe3ylbTaTaM padOThl U KPUTEPUH OIICHKHU;

— BO3MOXHBIC TUITMYHBIE OITUOKH MPHU BHITIOJHEHUH.

KoHTponb pe3ynbTaToB BHEAYIUTOPHOM CAMOCTOATEIbHOW pabOThl 0OYYArOIIUXCS MO-
JKET MPOXOJAUTh B TUCbMEHHOMN, YCTHOW MJIM CMELIaHHOU (opMe.

WNHorna mpenojaBarens s TEMAaTHUYECKUX 3aHATHSAX CEMUHAPCKOrO THUMA IMOPYyYaeT
oOydJaronMcs MOATrOTOBUTh JMokjiaA. [Ipu moAroToBke Aokiaaa, MoOib3ysSCh Pa3TUYHBIMH HC-
TOYHUKAMH (Y4€OHOU U CIeIUANbHON JTUTEpaTypoid, B TOM YKCIe MOHOTpadUsIMH, TUCCEPTALIH-
MM W CTaThsIMH, WHPOPMAIIMOHHBIMH MCTOYHUKAMH, CTATHCTHYECKOW WHQOpManuen, HopMma-
TUBHBIMH TIPAaBOBBIMH aKTaMHU U T.J.), HEOOXOAMMO MOJIHOCTBHIO PACKPBHITh TeMY, IMOCIEI0Ba-
TEIHLHO M3JI0KHUTh UCTOPHIO BOMPOCA, UMEIOIINECS TOUYKH 3pEHHUsI, COOCTBEHHBIEC BBIBOIbI. Heoo-
XOIUMO H30eraTh HEMpPOBEPEHHON WHGOpPMAIMU, OrOBApUBATH JETUTUMHOCTH HCTOYHHUKOB.
OO0s3aTeNIbHBIM SIBIISIETCS COMPOBOXKICHHUE JOKJIa/Ia dJIEKTPOHHON Mpe3eHTaIuel, CeTaHHOl B
penaktope Power Point. DnekTpoHHas Mpe3eHTaIus BKIIOYAST: TUTYIBHBIN CIIal] ¢ yKa3aHUEM
tembl nokiana, ®.M.0. obydaromnierocs; OCHOBHBIC TOJIOKEHHS JOKJIaaa, BBIBOJIBI U 3aKIIIOYH-
TeNbHBIA CHAl CO CMHCKOM MCTOYHUKOB M OnarogapHocThio (8—10 crmaiinos). Cnaliasl MOTYT
ObITh IpOHYMepoBaHbl. L[BeToBOI (oH craiijoB moadupaercs Tak, 4ToObl Ha HEM XOPOILO ObLI
BUJIeH TeKCT. Ciyias JOKIabl U BBICTYIUIEHUS HA 3aHSATUM CEMUHAPCKOTO THUIA WM PEITUKU B
X0JI€ TIMCKYCCHHU, 00YJaIOMMMCS BaXKHO HE TOJIBKO YBa)KaTh MHEHHE COOECETHUKA, HO U UCTIOJTh-
30BaTh HAaBBIKA aKTUBHOTO WJIHM pe(ICKCUBHOTO CITyIIaHus (He TepeOnBaTh, 1aBas BO3MOXHOCTh
MOJIHOCTBIO BBICKA3aTh CBOIO TOUKY 3PEHHUS, HETIOHATOE YTOUHATH, epedopMyIupys BbICKa3aH-
HOE U T.IL.).
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Iloozomogka k npomescymounol ammecmayuu

Bunom npomexyTOYHOW aTTECTallMM IO JaHHOM IUCUUIUIMHE SIBJIAETCA clada 3adeTa.
[Tpu npoBeAeHUM MPOMEKYTOUHON aTTECTAllMM BBIACHAETCS YCBOEHHME OCHOBHBIX TEOpETHYE-
CKHX W NPUKJIAJHBIX BOIPOCOB NPOrpaMMbl U YMEHHUE IIPUMEHSATH MTOJIyY€HHBIE 3HAHUSA K pellie-
HUIO TPAaKTUYeCKUX 3a1ad. [Ipy moAroTroBke K 3ayeTy y4eOHBI MaTepuall peKOMEHAYeTCs MO-
BTOPSATH 110 Y4€OHOMY HU3/1aHUI0, PEKOMEHIOBAaHHOMY B Kau€CTBE OCHOBHOM JIMTEPATYpPhl, U KOH-
CIEKTY. 3a4eT IPOBOJUTCS B HA3HAYEHHBIN JE€Hb, 110 OKOHYaHUM U3y4eHUs AucuuInHbl. [locne
KOHTPOJIbHOI'O MEPOINPHUATHS IIPENOAaBaTeb YUUTHIBAET aKTUBHOCTh pabOThI 00YYaroIerocst Ha
ayJIMTOPHBIX 3aHATHIX, KAUECTBO CAMOCTOSTENIbHON pabOThl, pe3y/lbTaThl TEKYIIEH aTTeCTalluy,
IIOCEIAEMOCTh U BBICTABIIIET UTOIOBYIO OLICHKY.

H3yuenue oucyuniunsl ¢ UCHOIb306AHUEM OUCMAHYUOHHBIX 00PA306AMENbHBIX MEX-
HO102Ul

[Ipu w3ydeHMH NIUCHMIUIMHBI C KCIOJIB30BAaHHEM JMCTAHIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUI HEOOXOJUMO JIOTMOJHUTENIBHO PYKOBOJCTBOBATHCS JIOKAIBHBIMA HOPMAaTHBHBIMU
aktamu ['OY BO KPAI'CuV, pernaMmeHTHpYIOIIMMH OpraHu3alyio 00pa3oBaTelbHOIO MpoLecca
C MCII0JIb30BaHUEM JIMCTaHIIMOHHBIX 00Pa30BaTENbHbIX TEXHOIOTUH.

PA3JEJI I11. OUEHOYHBIE MATEPUAJIBI

8. KoHTpoJIbHO-U3MepuTeIbHbIE MATEPHAJIbI, HEO0OX0AMMBbIeE /IJIsl IPoBepPKHU chopmMupo-
BAHHOCTH MHIMKATOPOB JOCTUKEHHUS KOMIIeTeHUMIA (3HAHUI, yMEHU U HABBIKOB)

8.1. 3a0anua ona npogedenus mexKyu,eco KOHmpo.a
Texkyuuii KOHTPOJIb BO3MOKEH B IBYX (hOpMax: TECTOBOM MJIU BBIIOJIHEHUS TPAKTHYECKO-
ro 3aJIaHHUS.

Ilpumep mecmoeozo 3adanusn

1. KakuM HOpMAaTMBHBIM IPABOBBIM aKTOM PEIVIAMEHTHPYIOTCS OCHOBHBIE IIpaBWia Je-
JIONIPOU3BOJICTBA JUIs (heZiepalIbHbIX OPraHOB UCIIOJIHUTENIbHON BIacTU?

A) Tunoast UHCTPYKLUS 110 JI€IONPOU3BOJCTBY B (peiepalibHbIX OPraHOB UCIOJIHUTENb-
HOM BJIACTH.

b) TunoBoil pernamMeHT JA€IONPOU3BOJACTBA B (PeepaTbHBIX OPraHOB HMCIOJIHUTEIbHON
BIIACTH.

B) IIpaBuiia nenonpoun3BoAcTBa B (peiepaabHbIX OPraHOB UCIIOJHUTENIBHOM BJIACTH.

I') ITonoxeHue o AeI0NPOU3BOICTBE B (peiepabHbIX OPraHOB UCTIOJIHUTEIBHOM BIACTH.

2. Yto moHuMaeTCs mMoJ IeI0MPOU3BOICTBOM?

A) [lesTenpHOCTB, IIEICHANPaBICHHO oOecrieunBaronas PyHKIIUN YIPABICHUS JOKYMEH-
TaMHu.

b) JlesrenpHOCTB, OOCcCIieUnBaromas pealn3alyio eJIHHON MOJIMTHKA U CTaHJIapTOB IO
OTHOIICHHIO K JIOKYMEHTaTbHOMY (DOHIy OpraHU3aIINH.

B) [estenpHOCTB, 0OecieunBaromas JOKYMEHTHPOBAHHE, TOKYMEHTOOOOPOT, OTIepaTHB-
HOE XpaHEHHUE U HCIOIh30BAHUE TOKYMEHTOB.

3. Kakue u3 nepedncieHHbIX BUJOB JOKYMEHTOB, OTHOCSATCSI CUCTEME OpraHU3allMOHHO-
MIPaBOBOM JOKyMeHTalMHu? (HECKOJIIBKO BEPHBIX BAPUAHTOB)

A) lratHOE pacnucanue

b) [TocTanoBnenwue.

B) JlomxHOCTHAsI HHCTPYKLIMH.
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I') IIpoToko.
) Ipuxkas.

4. B xakylo cucreMy AOKYMEHTAIlMH BXOJSAT JOKYMEHTBI, B KOTOPBIX (PUKCHUPYIOTCS
YIPaBJIEHYECKUE PEIICHHUS 110 OPraHU3alMOHHBIM, aIMUHUCTPATUBHBIM U KaJPOBBIX Bolpocam?

A) Cucrema opraHu3allMOHHO-TIPABOBOM JOKYMEHTAITUH.

b) Cucrema pacnopsauTesIbHON TOKYMEHTALINH.

B) Cucrema nnpopMaimoHHO-CIIPaBOYHOMN TOKYMEHTAIIUH.

5. OT 4ero 3aBUCUT COCTAB PEKBU3UTOB, BKIIOUYAEMbIX B OJIaHK JOKyMEHTa?

A) Ot BUa JOKYMEHTA.

b) Ot cnoco0a pacroyioxeHus: peKBU3UTOB B OJaHKe (MPOJOIbHBIN MM YIII0OBOM CrOCO-
ObI)

B) Ot opranu3zanmoHHo-11paBoBoi ()OpMBbI OpraHU3aLMK — ABTOPA TIOKYMEHTA.

Ilpumep npakmuuecxkozo 3a0anus

CoctaBbTe U 0pOPMUTE MPHUKA3 IO OCHOBHOM JEATEIBHOCTH, U APYTUe PACIOPSIUTENb-
HBIE JIOKyMEHTHI, HEOOXOIMMBIE B JAHHOH YIPaBICHYECKON CHTYallUu:

Ha MockoBckoM KOMOMHATE 1O MPOU3BOACTBY MY3BIKAIbHBIX HHCTPYMEHTOB U MeOenu
(rocygapcTBEHHOE IPEAIPUITUE), KOTOPBIM BXOAUT B KoHIIepH 10 pa3paboTKe U MPOU3BOJCTBY
OPOAYKIMH My3bIKanbHOU mpoMbliieHHOCTH (POCMY3IIPOM), nelictByer [lonoxenue o
IIPEMUPOBAHUM PYKOBOJUTENEH 1IEX0B, OTAENIOB U cIyk0, yrBepkaeHHoe 05.01.2003 Ne 27.

12 ampensi Tekymiero rojga JupekTop komOuHata B.M.JlaproHOB mopyuusi Ha4aabHUKY
oTnena Tpynaa u 3apabotHoit muatel MapkoBy H.I'. paccunTarh pasmep npeMun pyKOBOIUTEISAM
OTJIENIOB, IIEXOB U CIyX0 KoMOMHaTa mo uroram palOOoThl 3a MEpBbIM KBapTai K 15 ampens, a
riaBHOMY Oyxrantepy komOunara TpommuHoit C.I'. — opranusoBars BbluIaTy npemuu k 20 an-
pelis TEKYILEro roja.

HavanpHuk mnmanoBo-sxkoHOoMHuueckoro otaena Marseea C.H. u rnaBHbBIA Oyxrairep
Tpomuna C.I'. 3aBU3MpOBaNM MPOEKT NMpHKa3a AUPEKTOpa KOMOMHATA.

8.2. Bonpocel 014 noozomoeku K 3auemy

Buner knaccupukanuii JOKyMEHTOB.

Knaccudukanus no pyHKIMOHATEHOMY PU3HAKY.

CucreMbl JOKyMEHTALUH.

CucremMa opraHu3aliMOHHO-TIPAaBOBON JOKYMEHTAIIUH.

Cucrema pacnopsIuTENIbHON TOKYMEHTALIUN.

Cucrema nHGOPMAIIMOHHO-CIIPABOYHOM TOKYMEHTALIUH.

[TpaBuna opopmienus pekBusuToB «locynapcrBeHHslii repd Poccuiickoit denepa-
uu, repd cyobekta Poccuiickoit deneparuu, repd (repanbaudecKuii 3HAK) MYHHUIIAMTAIBHOTO
o0Opa3oBaHus); SMOIeMa; TOBapHBI 3HAK (3HAK 0OCTYKUBAHUS ).

8. [IlpaBuna odpopmileHHS] PEKBU3UTOB «HAaWMMEHOBAaHUE OPTaHM3allMU — aBTOpa JOKY-
MEHTA»; «HAUMEHOBAHUE CTPYKTYPHOI'O MOAPA3JIEIEHNS — aBTOpa TOKYMEHTA»; «HAaUMEHOBaHUE
JOJIKHOCTH JIMLIA — aBTOPA JJOKYMEHTa».

9. [IlpaBuna odopmieHUS DPEKBH3UTOB «CIPABOYHbIE MaHHbIE 00 OpraHu3aluu» H
«CChUIKa Ha PETUCTPALIMOHHBIA HOMEP U JIaTy NOCTYIHUBIIETO JOKYMEHTaY.

10. IlpaBuna odopmieHHs PEeKBU3UTOB «HAMMEHOBAHUE JOKYMEHTa», «laTa JOKYMEH-
Ta», «PETUCTPALMOHHBII HOMEP JOKYMEHTA.

11. IlpaBuna odopmieHHS PEKBH3UTA «MECTO COCTaBJICHHS (U3IaHUs) JOKYMEHTay,
«anpecar».

NoookrwbdPE
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12.

[TpaBuna odopmieHuss peKBU3UTOB «rpu( OrpaHUYEHHsS AOCTyHa K JOKYMEHTY»,

«3aroJIOBOK K TCKCTY».

13.
14.
15.
16.
17.
18.

CH)».

19.
20.

[TpaBuna opopmiIeHHS PEKBU3UTA JOKYMEHTOB «T'pU( YTBEPKACHUS TOKYMEHTA.
[TpaBuiia opopMIIeHUS PEKBU3UTA TEKCT TOKYMEHTA.

[TpaBuia opopMIICHHS PEKBU3UTA «OTMETKA O MPHIIOKECHUM.

[TpaBuiia opopmileHUS PEKBU3UTA «TPU COTTTACOBAHUS TOKYMEHTaA».

[TpaBuna opopMIIeHUS PEKBU3UTA «BH3a».

[TpaBuna oopMiIeHHsS] PEKBU3UTOB IIOIMUCHY» U «OTMETKa 00 3JIEKTPOHHOM MOIIHU-

[TpaBuna opopmiIeHUs PEKBU3UTA «I1€YAThY.
[TpaBuna opopmiieHUS] PEKBU3UTOB «OTMETKAa 00 HCIIOIHHUTENEY; «OTMETKA O 3aBe-

PEHUHN KOIIHNK).

21.

[TpaBuiia ohopmIieHUST PEKBH3UTOB «OTMETKA O MOCTYIJICHUH JOKYMEHTA; «OTMET-

Ka O KOHTPOJIC»; «OTMCTKa O HAIIPpABJICHUN JOKYMCHTA B ACIIO».

22.
23.
24,
25.
26.
217.

IIUCKH.

28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

[TpaBuiia opopmIIeHNS PEKBU3UTA «PE3OTIOLUSY.

Bunpr 6;1ankoB. O0muii 61aHK OpraHu3aIiy.

Bunbr 6:1anKk0B. biiaHk nmuckMa opraHu3aIiig.

Buner 6;1ankoB. brank KOHKpETHOTO BUJIA IOKYMEHTA.

®opmynsp npukasa (pacrnopsuKeHus).

Qopmynsp uHGOPMAIMOHHO-CIIPABOYHOTO JIOKYMEHTa Ha MpHUMepe CIy>KeOHOU 3a-

Dopmynsp NPOTOKOIIA 3aceJaHus (COBEIIAHNS).
DopmyIsp aKTa.

Dopmynsp IeI0BOro MUChMa.

Bunsl 1e1oBLIX HcEM.

OO61mas xapakTepuCTHKa TIOKYMEHTOMOTOKOB.
[IpaBuna paOoThI ¢ BXOASIIMMH JOKYMEHTAMH.
[TpaBuna paboThHI C UCXOIAITUMH TOKYMEHTaAMHU.
[IpaBuna paGoThl ¢ BHYTPEHHUMHU JOKYMEHTaMHU.
IIpaBuna Tekymero XxpaHeHus: JOKYMEHTOB.
[IpaBuia nepegaun JOKYMEHTOB B apXHB.
WNHCTpyKIMs 1O AENONPOU3BOACTBY KaK JIOKAJIbHBIM HOPMATUBHBIM aKT, PETJIAMEH-

TUPYIOLIUI paboTy ¢ JOKYMEHTaMHU B OpraHU3al|H.

39.
40.
41.
42.

[TonoxeHnue o CTPYKTYPHOM IO/Ipa3AeIeHUH.
Tabenb u anb60M GOpM JTOKYMEHTOB.
I'padux noxymeHToobopoTa.

Howmenknarypa ien — mopsiioK IOCTPOSHUSI.

8.3. Bapuanm 3adanuii 0151 npogedeHuss RPOMENCYMoUH020 KOHMPO.is

[TpomexyTouHas aTTecTalus MPOBOJUTCS B YCTHOU (hopMme.
B kax/p1ii Omiet BXoauT 2 BOmpoca:
— nepevlil 0NPoc — TEOPETUUECKUHN — U3 CIIMCKA BOTIPOCOB;
— 8mMOpOll 60NPOC — MPAKTUYECKUIN — pelIEHUE Kelica W MPAKTUYECKOT0 3a/1aHMUsl.

Keiicol

1. B opran MyHHIIMNIaJBHOTO KUJIHMIIHOTO KOHTPOIs (ajnee — opraH KOHTPOJISI) MOCTY-
M1JIa KOJUICKTUBHAS kKano0a KUJIBIIOB MHOTOKBAPTUPHOTO 0Ma Ha 0€3/IeCTBUE YIPABIISIONIEH
KOMITAHUH 110 OTHOIICHHUIO K 00S3aHHOCTU OCYIIECTBIATH COJEPKAHUE M PEMOHT OOLIEro uMy-
niectBa. BripaBe M opran KOHTpPOJISI IPOBECTH BHEIUIAHOBYIO MPOBEPKY YIpaBJISAIONIeH KoMIa-
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HUU, €CITH JKajo0a He MOJAMKCAHa, a YKa3aHbl TOJIbKO pekBU3UTHI kmibloB: @.MN.0., anpec, Te-
nedon?

2. B MeCTHYIO aJIMHHHUCTPAIMIO MOCEJICHUs (Ha UMS TJIaBbl MECTHOW aJIMUHHUCTPAIINHN)
MOCTYMHIIA jkajo0a OT rpakJaHNHa HA HEUCIIOJIHEHUE TOJKHOCTHBIMU JIMIIAMUA MECTHOW aJIMHU-
HUCTpAlUU 00SI3aHHOCTEH MO JIMKBUAALWNU CTUXHWHON CBAJIKU CTPOUTEILHOTO MYyCOpa, pacio-
JIO)KEHHOW BO3JI€ ero goma. ['JaBa MECTHOW aJIMUHUCTpPALIMHU, MOJYYHMB yKa3aHHYIO Xkallooy,
HaIpaBui €€ ISl paCCMOTPEHUSI HAYaJIbHUKY KOHTPOJBHOIO JEMAapTaMEHTa MECTHOW aJAMUHU-
ctpauuu. OHAKO B YCTAHOBJICHHBIHM 3aKOHOM CPOK >kajno0a He Oblila pacCMOTpPEHa, OTBET Ha Hee
3asBUTENIO0 HE HampasieH. HeceT i rnmaBa MECTHOM aJMHHUCTPALMHA OTBETCTBEHHOCTh 3a YKa-
3aHHOE Oe3zeicTBHEe, MPUTOM, YTO B MOJHOMOYHS TJIaBBI MECTHOW aJMUHUCTPALUU (COTIACHO
KOHTPAKTY) BXOJUT KOHTPOJIb 32 UCTIOJTHEHUEM MTOPYUSHU I €ro MOAYMHEHHBIMU?

3aganus

1. CocraBbTe 1 0hopMuTE CIIy)KEOHBIE MMHCHMA:

JlemapTaMeHT MOAJIEPKKH U Pa3BUTHS MAJIOTr0 MPeIIpUHUMATENbCTBA MMCHMOM 32 MO/I-
IUCBIO 3aM. AUpeKTopa AenaprameHTta CepukoBa A.B. yBegoMuia pykoBOJICTBO JI€TCKOIO caja
Ne 1586 0 TOM, 4TO B CBSI3M C pa3BUTHEM MPEANPUHUMATENHCTBA 3/1aHNE JETCKOTO Ccajia JOJKHO
OBITH MEepeaHo JIJISl TEXHUUYECKUX HYXK]I JIeTTapTaMeHTa.

Hcnonnurenem BacunbeBoil 1o nopyuyeHuro qupekropa naerckoro cajga Ne 1586 HOro-
3anajHOrO0 OKPY)KHOTO YIpaBieHUs 00pa3oBaHUsi T.MOCKBBI, pPaclOJI0KEHHOTO Ha MPOCIEKTE
MuuypunckoM, 1oM 22 1.MOCKBBI, OBUIO COCTAaBIIEHO MHUCHMO, aPECOBAHHOE OTIEIY MHUCEM
Mbpuu Mockssl 1o aapecy: r.MockBa, yin.TBepckas, 13, B KOTOpoM JUpeKTOp AeTckoro caga Ne
1586 O.A. AGpamoBa npocuiia pa3odpaThCs B JaHHOM BOIPOCE, MOTUBHUPYS TEM, UTO B Ha3BaH-
HOM paiiOHEe JETCKUX CaJ0B OCTAJIOCh MAJIO U HE BCE JACTH MOTYT IMOCEUIATh JIETCKUE JTOIMIKOJIb-
HbIE yupexaeHus. [IucbMo ObUIO OTBETOM Ha MOJIYYE€HHBIN TOKYMEHT OT JlemapTamMeHT.

2. CocraBbTe U 0(OPMHUTE MPOTOKOJIBI, HEOOXOIUMBIE B CIIEAYIOUIEH yrnpaBiIeHYeCKOH
CUTYallUU:

Hupexius OOO «Actpes» (Cankr-IlerepOypr) 12.08.200  r. mpoBesno cBoe ouepeHoe
3acenanne, Ha koTopoMm mpucyrcrBoBasiii BoctpsikoB C.T., Crynunes I1.[1., Jlebener U.M., An-
toHoB I1.JI., Hlentynosa B.I"., Tumocgeen A.A., Crynosa M.U.

Ha 3acenanuu oOcyxaanock Ba Bompoca: 0 Xoje pekinaMHol kamnanuu B LI xBaprane
200 r. ¥ 0 mepexo/e Ha HOBYIO CUCTEMY BBIILIATHI IIPEMUATIBHBIX.

[To mepBoMy Bompocy ciymiaiu cooOllleHne HadajlbHUKa OTJeNa pekjambl BocTpsikoBa
C.T., TekcT coob1IeHns KOTOporo ObuI nepenan cekperapro 3acenanus H.J[.benosoit. ITo stomy
K€ BOMPOCY BBICTYNUI (puHAHCOBBIN qupekTop TumodeeB A.A., KOTOPbIN 0100pui yBETUUEHNE
pacxoz0B Ha HapykHyto pexiamy B LI kBaprane 200 r. Ha 5%.

[To BTOpOMY Bompocy caenan coobuienre CtynoB M.U. u TekcT cooOIIeHns Takxke me-
penan cexkperapto. Ilo manHomy ke Bompocy BeicTynwid AHToHOB II.JI., HauanbHMK OoTAENa
KazpoB, u Jlebenes M.M., aupektop no npojaxam. [IepBbiif 0100pHII HOBYIO CUCTEMY BBITLIATHI
IPEMHUAIBHBIX W PEKOMEHIOBAN TMOATOTOBUTH HeoOXxoaumble nokymeHTHl k 01.09.200 r.
Bropoit npemnoxun gopaboTath HOBYIO CHCTEMY BBIIIAThl MPEMHAIBHBIX UM PEKOMEHIOBAJ
IPOBECTHU TOJIOCOBAHHE 0 JAHHOMY BOIIPOCY Ha 00IeM cOOpaHUU TPYI0BOTO KOJUIEKTHBA.

B wurtore 3acenanus Obuii MPUHATHI cienytonue pemenns: 1. Opodputk paboTy oTnena
pexsamsl B 111 kBaptane 200 r. 2. IIpoBectu obuiee cobpanue TpyaI0BOro KOJJIEKTHBA IO BO-
MPOCy O MEPEX0/Ie Ha HOBYIO CUCTEMY BBIILIATHI TpeMHaIbHBIX 15.08.200 1. OTBETCTBEHHBIM
3a MOJrOTOBKY coOpaHus Oblla Ha3HaueHa 3aB. kaHuesspuei lllentynosa B.I'.

Co6panwue Ben npenaceaatens O.A.PymsHIeB.

3. CoctaBbTe ¥ OPOPMUTE AKT:
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Komuccuss moa npencenaTenbCTBOM HadallbHUKA TEXHUYECKOM rpynnbl A.A.BonoBoro u
wieHoB komuccuu bopucosa M.YO., HayanpHUKa aAMUHUCTPATUBHO-XO3SIICTBEHHOIO OT/ENa,
Cwmupnosa JLIL., 6yxranrepa, u Pomanosoii UK., opuc-menemxepa, 3A0 «JleonTus» Ha ocHO-
BaHUU JOKJIaJHOM 3anucku opuc-meHemxepa M. K.Pomanosoit 11.07.200  r. nmposena npoBep-
Ky TEXHUYECKOI0 OCHAILIEHUSI TPUEMHOM FeHEePAIbHOTO AUPEKTOpA U IIPU3HATA HETOIHBIMU JIJIst
SKCIUTyaTallid KONMUPOBaJIbHBINA ammapar Xerox 345(1 mrt.), mpenep (nuB.HOMep 367, 1 mT.),
dakc 47823 (1 mrt.). [IpuzHaHHas HEIPUTOAHON IS IKCIUTyaTallMk TEXHUKA ObLIa 1epeaana Ha
cknaa npeanpusatus. Ilo ycraHoBieHHOMY (akTy KOMHCCHS COCTaBHIIa akT IpHUeMa-Tiepenadu
OprTeXHUKU B 3 3K3. (1-1 9K3. — HAYAIBHUKY aIMUHUCTPATUBHO-X039MCTBEHHOI 0 OTAENA, 2-1 —
rIaBHOMY Oyxranrepy, 3-i — B feno 23-02), KoTopblii OB YTBEPKICH I'eHEePATbHBIM TUPEKTO-
pom I1.1.CrenanoBbim.

4. CocraBbTe CXeMy JOKHOCTHOW MHCTPYKIIMH, MTPABIIIBHO Pa3MECTHB B HEH CIIEAyIO-
e 0a30BbIC PA3/ICIIbI:

1) pynkumm.

2) IOJDKHOCTHBIE OOSI3aHHOCTH.

3) oOiue MoIoKEeHuUS.

4) OTBETCTBEHHOCTb.

5) B3aMMOOTHOIICHHUS WU CBSI3H I10 TOJHKHOCTH.

6) npasa.

JlomoytHATE cXeMy pa3zeliaMd, KOTOPbIE, [0 BAallleMy MHEHHUIO, MOTYT €IIIe COJIEPKAThCS
B UHCTPYKIIUH.

B kaxxmom paszzerie B HECKOJIBKUX MPEITIOKEHUSIX OTPEICIIUTh €ro COJIepKaHue.

5. CocraBbTe cXeMy, COAECPIKAIIYIO MOCIEI0BATEILHOCTh PACIOIOKECHUS JOKYMEHTOB B
JUYHOM Jiesie pabOTHUKA:

1) aBToOMOTpadus.

2) K pHUKa3 0 mpueMe Ha padoTy.

3) JIUYHBIN JTUCTOK IO y4ETy KapOB.

4) KomHs Mmacropra.

5) xomuu JOKyMEHTOB 00 00pa30BaHUU COTPYIHHUKA.

6) BHYTpEHHSS OMUCH JOKYMEHTOB JIeJIa.

7) 3asiBICHHUE COTPYAHHUKA O IpPHEeMe Ha padoTy.

8) IOKYyMEHTBI, CBSI3aHHBIE C TIEPEBOIOM.

9) 3asiBICHHE COTPYAHUKA 00 YBOJILHCHHUH.

6. CocTaBbTe CXeMy, COJCPIKAIIYIO0 MPABIIBHYIO MOCIECI0BATEIBHOCTh OMEpPAIUii ¢ BXO-
JSIIAMU TOKYMEHTAMHU:

1) cocraBieHHe MPOSKTa JOKYMEHTA;

2) BCKpBITHE KOHBEPTOB U MPOBEPKA BIOKEHH;

3) perucrpanus J0KyMEHTOB;

4) mpoBepKa NPaBUIILHOCTH aJIpeCOBaHMS;

5) cormacoBaHue MPOEKTa TOKYMEHTA,

6) paccMoTpeHUe JOKYMEHTOB PYKOBOAMUTENEM (PE30ITIOIIHS);

7) moamnucaHue PyKOBOIUTEIIEM;

8) moammMBKa JOKyMEHTA B JI€TI0;

9) npenBapuTEIbHOE PACCMOTPEHUE (COPTUPOBKA);

10) mpoBepka MpaBHILHOCTH OOPMIICHHUS TIOKYMEHTA,;

11) mepenaya JOKYMEHTOB PYKOBOHUTEIO;

12) 3amosiHeHHE PETUCTPALMOHHON KapTOUKHY;

13) nepemaya JOKYMEHTOB MCITOJHUTEITIO;

14) ormpaBka JOKYMEHTOB;
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15) ucnonaHeHWE JOKYMEHTOB,

16) mpocTaBieHHE PErUCTPAMOHHOTO HHIEKCA HA TOKYMEHTE;
17) KOHTPOJIb HCIIOJHCHHUS JOKYMEHTA,;

18) onpeneneHue CPOKOB XPaHEHHUS JJOKYMEHTOB;

19) mpocTaBieHUE OTMETKH O MOCTYIUICHHU.

7. PazpaboraiiTe cxeMmy-MapuipyT pacropsiAUTEIHHOTO JOKYMEHTAa B OPTaHU3AIHH.

8. IlpemnoxuTe CUCTEMY MEPONPHUSTHIA MO COBEPIICHCTBOBAHUIO JTOKYMEHTOOOOPOTA,
KOTOpBIe OyIyT mpuemieMbl aiisi Jro0oi opranusanuu. Kak sta cuctema Oyaer 3aBUCETh OT
pasMepa opraHu3aiuu’?

8.4. Temamuxka Kypcosvix padbom
W3yueHre JUCIMIUIMHBI HE MPEIoIaracT HaMCaHue KypcoBOi paboTHI.

9. KpnTeplm BBICTABJICHUA OLCHOK I10 pe3yJibTaTaM U3YYCHUSA TUCHUIIINHBI

OcBoenue 00y4aroIUMCs KaKI0W yueOHON MUCIMILIMHBI B CEMECTpe, HE3aBUCUMO OT €&
obmeit TpynoémkocTH, onernBaercs mo 100-0amibHOM 1mIKaie, KOTopasi 3aTeM MpU MPOMEKYTOY-
HOM KOHTpoJie B (hopMe dK3aMeHa MEePEBOIUTCA B TPAAULMOHHYIO 4-0aTbHYIO OLICHKY («OTJINY-
HO», «XOPOII0Y», «YIOBICTBOPUTEIHLHO», «HEYJOBJICTBOPUTEIBLHOY), a IIPU KOHTPOJIE B (hopme 3a-
yéra — B 2-0aJUTbHYIO («3auTeHO» WK «He3auTeHoy). JlanHas 100-0armibHas 1mikana npu HeoOxo-
JUMOCTH COOTHOCUTCs ¢ EBpomneiickoii cuctemoit nepeBosa u HakorieHust kKpenutos (ECTS).

Coomunowenue 2-, 4- u 100-6anibHOU WKA OYEHUBAHUSL OCBOCHUSL
obyuawumucs yyeonou oucyuniunvt co wxanou ECTS

Ounenka
N . Cymma 0aniioB Ounenka
no 4-0anbHOM 3auér I'papauus
MO TUCIUTLTHHE ECTS
HIKaJe
5 (OTIMYHO) 90 - 100 A OTan4HO
4 (xoporo) 85 -89 B OdeHb X0OpOIIIo
75— 84 C Xopouio
3auTeHo
7074 Y 10BAETBOPUTETTHHO
3 (yIoBII€TBOPH- 65 69 D
TEBHO) 60 — 64 E ITocpeacTBeHHO
2 (HeyIOBJIETBO- He Hwuxe 60 F HeynosnerBopurenbHo
PHUTEINIBHO) 3a4TEHO
Kpumepuu oyenox ECTS

«OTIANYHOY» — TEOPETHUYECKOE COACPIKAHKE JAUCUUILIIMHBI OCBOCHO IMOJHOCTHIO,
6e3 mpo0enoB, HEOOXOIMMbIE TTPAKTUYECKUE HABBIKM PaOOThI C OCBOCHHBIM Ma-
5 A | TepuanioM cQOpPMHUPOBAHBI, BCE MPEAYCMOTPEHHBIE MpOrpaMMoil 0O0ydeHus
y‘-Ie6HBIe 3aJaHus BBIITOJIHECHBI, KAYC€CTBO WX BBIITOJIHEHUS OILICHCHO YHCJIOM Oai-
JI0B, OJIM3KUM K MAaKCUMAaJbHOMY
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«O4eHb X0POII0» — TEOPETUIECKOE COJEPKAHUE AUCIIMIUIMHBI OCBOCHO MOJHO-
CThIO, 0€3 TPOOeIOB, HEOOXOIMMbIC TTPAKTHYECKHE HABBIKM PaOOTHI C OCBOCH-
HBIM MaTepHajIoM B OCHOBHOM C(OPMHPOBAHBI, BCE MPEAYCMOTPEHHBIC MPO-
rpaMmoil 00y4yeHusi ydeOHbIE 3aJaHusi BBINOJHEHBI, KAa4€CTBO BBITTOJIHEHUS
OOJIBIIMHCTBA M3 HHUX OIICHEHO YHCIIOM 0aioB, OJU3KUM K MaKCHMaIbHOMY,
OJTHAKO €CTh HECKOJbKO HE3HAYUTEIIbHBIX ONIMOOK

«XO0poIoy — TEOPETHYECKOE COJCPKaHUE JUCIMILTHHBI OCBOCHO IOJHOCTBIO,
0e3 mpo0eIoB, HEKOTOPhIC MPAKTHUECKHUE HABBIKA Pa0OTHI C OCBOCHHBIM MaTe-
puamoM cGOpPMHPOBAaHBI HEIOCTATOYHO, BCE MPEIYCMOTPEHHBIC MPOTrPaMMOM
o0y4yeHHs yueOHbIC 3aJ]aHHsl BBIMOJIHEHBI, KAYECTBO BBIMOJHECHHS HU OJHOTO W3
HUX HE OIICHEHO MHUHUMAJIbHBIM YHCIIOM 0aJlJIOB, HEKOTOPBIC BHJIbI 33/IaHUI BbI-
TIOJIHEHBI C OIIMOKaMU

«Y10BJIETBOPUTEIbHO» — TEOPETHYECKOE COJEPIKaHHWE NUCIMIUIMHBI OCBOCHO
JaCTUYHO, HO TPOOENbl HE HOCAT CYIIECTBEHHOTO XapaKTepa, HEOOXOIMMBIE
MPAaKTUYECKUE HABBIKK pabOThl ¢ OCBOGHHBIM MaTE€pHajIoM B OCHOBHOM C(hOpMHU-
POBaHbI, OOJBITMHCTBO MPETYCMOTPEHHBIX MPOTpaMMON 00ydeHUsI YIeOHBIX 3a-
JAaHWUW BBITIOJIHEHO, HEKOTOPHIC M3 BBHINOJHCHHBIX 3aJaHUi, BO3MOXKHO, COJIEp-
’KaT OLINOKHU

«IlocpeacTBeHHO» — TEOPETUYECKOE COACPKAHME IUCLUILIMHBI OCBOCHO Ya-
CTHYHO, HEKOTOPHIE MPAKTUYECKHE HABBIKU paboTHl HEe chopMUPOBAHBI, MHOTHE
IIPEJyCMOTPEHHBIE MporpaMMoi oOyueHHsl yueOHble 3aJJaHHus HE BbIIOJIHEHBI,
1100 Ka4eCTBO BBITIOJIHEHHUSI HEKOTOPBIX U3 HUX OIEHEHO YMCIIOM 0ajlioB, Oim3-
KMM K MUHUMAJIBHOMY

«Hey0B/1eTBOPUTEJIBHO» — TEOPETUUYECKOE COJCPKAHUE AMCLUUIUIMHBI HE
OCBOEHO, HEO0XO0AMMbIE MPAKTUYECKNE HABBIKU PabOThl HE C(HOPMHUPOBAHBI, BCE
BBITNIOJTHEHHBIE Y4eOHBbIE 3aJaHusl CO/AepKaT TpyOble OMIMOKHU, TOMOIHUTEIbHAs
caMmocTosiTeNbHas paboTa HaJl MaTepUaJIOM JUCLUIUIMHBI HE PUBEAET K KaKOMY-
7100 3HAYMMOMY TMOBBIIIIEHHIO Ka4eCTBA BHINOJIHEHUSI YU€OHBIX 3aJaHHH

OI_IGHI/IBaHI/Ie PpE3yJIbTaTOB O6y‘I€HHSI Mo JUCHUTIIIMHE OCYIICCTBIISICTCS B (bopMe TCKYyLIC-

ro ¥ IPOMEXYTOUYHOU KOHTpoJIsd. TeKymuii KOHTPOJIb B CEMECTpe MPOBOJIUTCS C LIEIbI0 odecte-
YEeHUs! CBOEBPEMEHHON 0OpaTHO CBSA3M, C 1I€JIbI0 aKTUBU3ALUU CaMOCTOATENbHOI paboThl 00Y-
garomuxcsa. OOBEKTOM MPOMEKYTOYHOTO KOHTPOJIS SBISIOTCS KOHKPETU3UPOBAaHHBIE pE3ybTa-
Tl 00yueHHs (ydeOHbIe JOCTUKEHMS) IO AUCLUIIIIHE.

Cmpykmypa umoz080u oyeHKu 00y4aroumuxcs

Kpumepuu Uu nokazamejlu OYeHUBAHUs pes3)yibmanoe Oéyquuﬂ

ITokazarenn
Ne Kpurepun onennBanus
(orienka B Gaymax)

1 PaboTa Ha ayAUTOPHBIX 3aHATHIX 20
2 ITocemaeMocTs 5
3 CamocrosiTenpHas pabora 15
4 Texymas arrecranus 20

HTroro 60
5 | [IpomMe:xkyTouHasi aTTecTALUsA 40

Bcero 100

Kpumepuu U nokaszameijlu OYeHUBarHusl pesyibmamoes 06yll€HI/l}Z

8 PAMKAX AYOUMOPHBIX 3AHANUL
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No Kpurepuu oneHuBanus [TokazaTenu (oreHka B 6ai-

1/ J1ax)

1 [ToaroToBKa M BBICTYIIJICHUE C IOKJIAJIOM 10 4 6anIoB
2 AKTHUBHOE y4yacTue B 00CYKJCHUU JOKJIana 2 Gayuta

3 BeimonHenue npakTHYECKOTo 3aJaHus (aHaJIH3 MPaK- 1o 3 Gamios

TUYECKUX CUTYyallUi, COCTABICHHUE FOPUIUICCKIX J10-
KYMEHTOB U JIp.)
Bcero 20

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus 8 pamkax nocewaemocmu ooy-
YAIOUWUMCSL AYOUMOPHBIX 3aHAMUL

Kpurepuu onieHuBaHus IToka3zarenu
(oueHka B baynax)
100% nocenienne ayJMTOPHbBIX 3aHATUN 5
100% mocemienne ayauTopHbIX 3ansatuil. Hebompioe xonu- 4

YCCTBO IPOITYCKOB 11O YBa)KHTeHLHOﬁ IIPpUYIKUHC

Jlo 30% mporyIieHHbIX 3aHITHI

Jo 50% nponynieHHbIX 3aHATHI

Jlo 70% mporyIeHHbIX 3aHsITHI

O, INW

70% u Gosiee MPOMYIEHHBIX 3aHATHI

Kpumepuu u nokazamenu oyenusanus pe3yibmamos o0yyeHus
8 PAMKAX CAMOCMOSAMENbHOU pabomul 06y4aOwuxcs

Kpurepun onennBanus [Tokazarenu (o1ieHKa B
Oanax)
Bce 3amanus B pamkax caMOCTOSITENIbHON pabOThl BBIMOIHEHBI. 15-12 6annos

[Tpu 3TOM Hcnoab30BaHAa HOPMaTUBHAsI MpaBoBas 0a3a, yueOHas
JauTepaTypa, HayuyHble paboTel. B ciydasx, rae Tpebyercs, BbI-
CKa3aHO COOCTBEHHOE MHEHHE IO NMPOOJIEMHBIM aCIEKTaM TEMBI.
OtBeThl Ha 3a7jaHUsI 0OPMIIEHBI B COOTBETCTBUM C TpeOOBaHU -
MH.

Bce 3amanus B pamkax caMOCTOSITENIbHOM pabOThl BBIMOIHEHBI. 11-9 6amnoB
OpHaKko UMEIOTCS HEe3HAYUTEIbHbIE OMIMOKM MM COOCTBEHHOE
BUJICHHE TI0 MPOOJIEMHBIM acleKkTaM TeMbl HEIOCTaTOYHO apry-
MEHTHUPOBAHHO.

3amaHus B paMKax CaMOCTOSITEIbHON pabOTHI BBITIOTHEHBI WA 8-5 bamnoB
BhInosiHeHb! 80% 3a1aHuil, HO B OTBETaX HAa HUX UMEIOTCS Cepb-
€3HbIe OLIMOKHU, OTCYTCTBYET COOCTBEHHOE MHEHHE IO podiieM-
HBIM aCIIeKTaM TEMBI.

3amaHus B paMKax CaMOCTOSITETIbHOH paOOThl HE BBHITIOJTHEHBI 0 6amtoB
WIH BBITIOJTHEHO C TpyObIMU OIIMOKamMu, TpeOYOIIUMHU CyIe-
CTBEHHOW OpabOTKH

Kpumepuu u noxazamenu oyenueanus pe3yibmanmos 00yueHus
8 PAMKax meKkywjel ammecmayui 8 YCmHou/RUCb MeHHOU
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Kputepuu onieHnBanus [TokazaTenu

(orrenka B Oayiax)

3alaHue TOJHOCTHIO BBIIIOJHEHO, IIPAaBIWIIBHO IPUMEHEHBI TEOpe- 20-17
THYECKHE TIIOJIOKECHUS AUCHUILIMHBL. OTMedaeTcss 4YETKOCTh |
CTPYKTYPUPOBAHHOCTD U3JIOKEHUS], OPUTUHAIIBHOCTD MBIIUIEHUS

3a,I[aHI/Ie IMOJIHOCTBIO BBIIIOJIHEHO, IPHU MOATOTOBKE IIPUMCHCHEBI 16-13
TCOPCTUUCCKHUC TTOJIOKCHUA NUCHUIIINHBI, HOTpe6OBaBLHI/IC yYTO4-
HCHUS NI HC3HAYUTCIIBbHOI'O UCIIPaBJICHUA

3ajanue BBINOIHEHO, HO TEOPETHUYECKas COCTABISIONIAs HYXa- 12-5
eTcs B jopabdoTtke. Ha Bompock! 1o 3a1aHuio ObLTH TaHbl HEYETKHE
NN YaCTU4YHO OH_II/I60‘IHBIC OTBCThI

3amanue He BBIMOJIHEHO WUJIU MPHU OTBETE CAeNaHbl IpyObie omuo- 0
KH, JICMOHCTPUPYIONIUE OTCYTCTBUE TEOPETUICCKONM 0a3bl 3HAHUI
oOyuJaromerocs

Kpumepuu u nokasameju OyeHUBaAHUusl pe3yibnmamaoe 06ylteHlxt}Z
6 pamMKax nPpomMedsNCymo4noc0 KOHmpOoJisi

[TpoMexyTouHbIIl KOHTPOJIb B (hOpME 3aueTa UMEET LIeJbI0 MPOBEPKY U OICHKY 3HAHHIA

00y4aromuxcs o TEOPUH U MPUMEHEHHUIO MTOJIyYE€HHbIX 3HAHUN U YMEHUM.

Kpumepuu u noxazamenu oyenxu pe3yiomamos 3auema
8 YCMHOU/NUCbMEHHOU hopme

Kpurepun onienuBanus ITokaszarenn

(ouenka B Ganax)

IIPOJIEMOHCTPUPOBAHO JIOCTATOYHOE 3HAHHE MaTepuaia, 3HaHue oc- 40-15
HOBHBIX TEOPETHYECKUX MOHATUH, YMEHHE OpPHUEHTHPOBATHCA B
HOPMaTHBHO-TIPAaBOBOH 0a3e; J0CTATOYHO IOCIIEA0BATENBHO, Ipa-
MOTHO M JIOTUYECKH CTPOMHO M3JI0KEH MaTepHaj; MpOoAEMOHCTPH-
POBaHO yMEHHE JieJIaTh JOCTaTOYHO OOOCHOBAHHBIE BBIBOBI MO M3-
JaraeMoMy Marepuainy; ¢ HEeKOTOPHIMH HETOYHOCTSIMHU BBITIOJIHEHO
PaKTHYECKOE 3aJaHNe

MNPpOACMOHCTPHUPOBAHO HC3HAHUC 3HAYUTEILHON YacTu nporpamMm- 14-0
HOro Marcpuajia, HCBJIAACHUC MMOHATHHHBIM amnmnapaToM JUCHUITIN-
Hbl, HCYMCHUC CTPOUTH OTBCT B COOTBCTCTBUH CO CTPYKTypOﬁ n3ja-
racMoro BOIIpocCa; CACIaHO MHOT'O CYHICCTBCHHBIX OIINOOK Ipu nu3-
JJOXKCHHUH qu6HOFO MaTcpuraia, BbIABICHO HCYMCHUC NCJIATh BBIBO-
Abl 110 HU3JIaraCMOMY MaTepualy, BBIIIOJIHUTL IMPAKTUYCCKOC 3ajaa-
HUC

21




22



		2025-03-14T14:27:53+0300
	ГОСУДАРСТВЕННОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "КОМИ РЕСПУБЛИКАНСКАЯ АКАДЕМИЯ ГОСУДАРСТВЕННОЙ СЛУЖБЫ И УПРАВЛЕНИЯ"




