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PA3JIEJI 1. OCHOBHBIE CBEJIEHMUSA
1. Hesnb v 3a5aun y4eOHOH AUCHMILINHBI

1.1. I{enw uzyuenusn yueonoii oucyuniunsl

Lenbto  ocBoeHust gucuuiuiHbl  «lIpakThkym 10  uH(pOpMATHKE»  SBISETCA
dbopMupoBaHUEe y 00YJAOIIUXCS MPAKTUISCKUX YMEHHH B paboTe ¢ OUCHBIMU MPOrpaMMaMH,
WHTEPHET MOUCKOBUKAMH M 1O MH(OPMAIIMOHHON 0€30MacHOCTH, HEOOXOUMBIX JUISI OCBOCHHS
Kypca nH(OPMAIMOHHBIX TEXHOJIOTHH.

1.2. 3a0auu yueoHot Oucyuniunsl

3agauaMu OCBOEHUS AUCHUIUIMHBI «IIpakTuKyM 110 HH(OpPMATHUKE) SIBIIAIOTCA:

— NpuOOpeCTH OCHOBHBIE YMEHMs, HEOOXOIuMBblE U1 JaJbHEHIIEr0 YCBOCHMUS
JUCUUIUTMHBL «HOpMalMOHHBIE TEXHOJIOT MY,

— TIOJIyYUTb HAaBBIKK pabOTHI B ornepannoHHo# cucreme Windows;

— OBJIQJIETh OCHOBHBIMH MHCTPYMEHTAMH 11 pa0OTHI B OPUCHBIX MpOrpamMmax;

— OBJIQIETh OCHOBHBIMH WHCTPYMEHTAMH JIs1 padOTHI C apXUBHBIMH (ailiamu;

— OBJIQIETh OCHOBHBIMH HHCTPYMEHTaMH JJisl Toucka nHpopmaruu B lHTEpHETE.

1.3. Buovi komnemenuyuii, hopmupyemole é pezyivmame 0C80eHUA OUCUUNIUHDL

Nzydenne nucuuruimabl «[IpakTukyM mo nH(pOpMATHKE HAIMIPABJICHO HA (POPMHUPOBAHHE
CIIEYIOIINUX KOMIETCHIINH:

1) yHuBepcanbHble:

- YK-1. CnocobeH ocymiecTBIsATh MOUCK, KPUTHUECKUN aHAllW3 U CHUHTE3 HH(opMaiuu,
MPUMEHATHh CUCTEMHBIN TTOAXO/ JIJISl PEIICHUSI TOCTABIECHHBIX 3a/1a4.

1.4. Mecmo oucyunnunsl 6 cmpyKmype 00pa3zoeamensHoil nPoZPamMmol:
HucuuruimHa «[IpakTukym 10 HMHQOpPMATHKE» OTHOCUTCS K  ¢haxyiemamueHbim
oucyunaunam o0pa3oBaTEIIbHON MPOTrPaMMBbI.

2. TpeOoBaHus K pe3yJibTATAM OCBOEHMUSI
Y4eOHOH TMCUMILINHBI

B pesynbrare m3ydeHus aucuuruiuHbl «lIpakTukyMm nmo uHpopmMaTHKe) oOyuarommecs
JIOJKHBI OBJIAJIETh CIEAYIOIIMMH 3HAHUSIMU U YMEHUSIMH, COOTHECEHHBIMH C INIAHUPYEMBIMH
pe3ylbTaTaMu €€ OCBOCHHS, BBIPAKEHHBIMU B MHAMKATOpax JOCTIIKEHUS 3asBICHHBIX
KOMIIETEHIINI 00pa30BaTeIbHON MPOTrpaMMBbl:

1) yHHBepcaJbHEIE:

HaumeHnoBanmue dopmupyemMble Kon n Conepxanue
KaTeropumu KOMIIETeHIIUH (KOf, HAUMEHOBaHHUe HHIMKATOPA
(rpynmsi) HAaVMEHOBAaHUE HHAUKATOPA AOCTHKEHHU I
KOMIIETEeHII Ui KOMIIETECHITUH ) JOCTHKeHU N KOMIIeTeHIu I
KOMIIEeTeHIIH I
CucreMHoe 1 YK-1. Cnocoben YK-1.1-1. VK-1.1-1.3-1. 3naer
KPUTHYECKOE OCYULIECTBIIATH MTOUCK, OcymecTtBisieT OCHOBHBIE METO/IbI
MBIILIIEHHUE KPUTUYECKHUI aHAIN3 U MIOMCK KPUTHUYECKOIO aHAJIN3a U
CUHTE3 UH(pOpMaIH, Heo0X0IuMOM OCHOBBI CHCTEMHOI'O
IIPUMEHSTHh CUCTEMHBIN uHpopManuy, MO0/IX0/1a KaK
MOAXOJ IJIs PEIIECHUS ONMpPAasCh Ha 00IIeHayYHOr 0 MEeTo/1a




MOCTaBJICHHBIX 3a7a4 pe3yJabTaThl VK-1.1-1.V-1.  Vwmeer

aHajJm3a AHAJIM3UPOBATL 3ajaydy,
IMOCTaBJICHHOM HCIIOJIb3YA OCHOBBI
3aJadu KPUTHYCCKOI'O aHaJIn3a U

CHCTECMHOI'O IToaxoJa

2.2. 3annaHUpOBaHHBIE pe3ysbTaThl 00y4yeHHs 1o aucuuiuinHe «llpakTukym 10
uH(pOpMaTUKE»:

JlomxeH 3HaTh:

— METOJbl KPUTHUYECKOTO0 aHallu3a U OCHOBBI CHCTEMHOTO MOAXO0Ja JUIsi 00paboTKH
Pa3IMYHBIX TUIOB JAHHBIX B OPHUCHBIX MTPOrpaMMax;

— METOABI TeHEPUPOBAHUS PEUICHUH HA OCHOBE 00Pa0OTKM Pa3IMYHBIX TUIOB JAHHBIX
1pu nnomouy cetu MurepHer;

— OCHOBHBIE BO3MOXHOCTH rpaduueckoro uutepdeiica moaposarens OC Windows;

— TPUHIHUIBI paboThl U OCHOBHBIE GyHKIMK oducHbIX nmporpamm (Word, Excel, Power
Point);

— ¢cnocoObI co3/1aHus 0€30MaCHBIX MTAPOJICH.

J1oJKeH yMeTh:

— pabotats B OC Windows, ucrons3oBath rpadudeckuit nHTepderic;

— paborars ¢ mporpammamu Word, Excel, Power Point makera Microsoft Office npwu
pelreHun MpoQecCHOHaIbHBIX 3a/1ay;

— pabotath ¢ TabiMIIaMU U AuarpaMmamu B nporpamme Word;

— pabotath ¢ popmynamu B mporpamme Excel;

— OCYILIECTBIISAITh KPUTUYECKHN aHATU3 COOpaHHOW WH(pOpMAIWK M OPraHW30BaTh €€
BBOJ1 B iporpammer Word, Excel, Power Point;

— Ha IpaKkTHKe Hcmoib3oBath ¢GyHkumu mporpamm Word, Excel u Power Point mms
pa3pabOTKU ¥ IPUHSATHUS PEIICHNH;

— OCYILIECTBIISATH TOWCK HeoOxomumon wuHpopmamuu B HWHTepHETE NpH MOMOIIN
Opaysepa;

— OpraHu30BaTh aHAJIM3 M BU3yaIHM3aLUIO TAaHHBIX cpeacTBamu Power Point.

3. O0béM yueOHOH TUCHHIIINHBI
Ounasn gopma o0yueHus

Bujabt yueGnoii paorhi Pacnpenesienue yueOHOro
BpeMeHH
Konmaxmmnasn paboma 18,25
AynutopHble 3aHATHS (BCETO): 18
Jlexyuu -
Ipakmuyeckue 3anamus 18
Jlabopamopnule 3anamus -
[TpomexyTouHas arTecTanus 0,25




Koncynomayus nepeo sxzamenom -
IK3amen -
3auem 0,25
Koumponwvnasa paboma -
Pyrxosoocmeo kypcosoii pabomoti -
Camocmosamenshnas paboma 53,75
CamocmosmenvHnas paboma 6 meuerue cemecmpa 49,75
Iloozomoseka KoHmMpoabHOU pabomwl -
Hanucanue xypcosoti pabomoi -
Iloozomoska k npomescymounol ammecmayuu 4
Bun Texyieit arrectanun KOHTpOJIbHAsI paboTa
Oowan mpyooémkocmop OUCYUNIAUHDBL:
yacwl 72
3a4émuvle eOUHUYbL 2

Ou4Ho-3a04Has popma 00yueHHs

BHIb1 yuebHoii padoThi Pacnpenesienne yueGHoro
BpeMeHH
Konumaxkmmnan paboma 18,25
AynutopHble 3aHATHS (BCETO): 18
Jlexyuu -
Ipakxmuueckue 3anamus 18
Jlabopamopnuvle 3anamus -
[TpomexyTouHas arTecTanus 0,25
Koncynomayus nepeo sxzamerom -
IK3amen -
3auem 0,25
Koumponvnas paboma -
Pyxosoocmeo kypcosoii pabomoti -
Camocmosamenvnas paboma 53,75
Camocmosmenvuas paboma 6 meuenue cemecmpa 49,75
Iloozomoeka KoHmponbHOU pabomol -
Hanucanue xkypcosoti pabomoi -
Iloozomoeka k npomedcymounou ammecmayuu 4
Bun tekymeit arrecranuu KOHTpOJIbHast paboTa
Oouwan mpyooémkocmes OUCUUNTUHBL:
yacol 72
3a4émuvle eOUHUYbL 2

4. Copep:kaHue pa3aesioB M TeM y4eOHOM JUCIUNIMHBI

HanmeHoBanue ConepxaHue TeMbI
Tema 1. OcHOBBI paOOTHI B Omneparmonnas cuctema Microsoft Windows 8, rpaduueckuii
OC Windows, ¢ untepdeiic monp3oBarenss. Pabora B OC Windows u ¢
MIPUKJIQTHBIMA 1 npuinoxenusmMu.  Ocobennoctr  paborer B OC  Windows.
ciyxeOHbIMH TporpamMmamu | [IpukiiagHnoe  mporpamMmmuoe  obecrieduenue.  CTaHgapTHOE
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(VK-1)

npuknagaoe [10. MS Office. Pabora ¢ npunoxkenusmu MS
Office. Texcrosiii mpoueccop MS Word. Tabnuunsiii mporeccop
MS Excel. MS Power Point. ApxuBHbic (aiiabl 1 apXHUBaTOPHI, 7-

zip.

Tema 2. Tabnmuuble
nportieccopsl (YK-1)

Ha3nauenne u OCHOBHBIC OOJACTH NMPUMEHEHHS SJICKTPOHHBIX
tabmui.  Beruucnenus. @OYHKOMM W CUCTEMBI  KOMAaH]
31eKTpOoHHBIX Tabui. Tabmumunbsiii poueccop Excel. Co3nanue
tabmu. Oynkinuu u Gopmynsl. O6paboTka MaHHBIX. DUIBTPHI.
CBoIHbBIE TAOIHUIIBL.

Tema 3. OcHOBBI paOOTHI B
CpeJie JIOKATBHbIX 1
II00ATBHBIX KOMITBIOTEPHBIX
cereit (VK-1)

Pabora B nokanbhoil cetn Windows 8. Pabora B rioGampHON
cetn Internet, MCHOJB30BaHWE AIIEKTPOHHOW IMOYTHI, METOOB
noctyna WWW u ap. Pabora ¢ WWW 6payzepamu (MS Internet
Explorer, Yandex 6paysep), HCIIOIb30BaHHE MTOUCKOBBIX CHCTEM
Yandex, Google.

Tema 4. OCHOBBI 3aLUTHI
uapopmaimu (YK-1)

Coznanue Oe3omacHoro mapoiisi. CoBeTbl M0 MH(DOPMAIIMOHHOU
0€30I1aCHOCTH.

5. YuebHo-MeToaMUYecKkoe U HH(POPMALMOHHOE o0ecTiedeHne Y4eOHOH TUCIUILINHBI

5.1. Ocnosnana rumepamypa.
1. KonokonenukoBa, A. 1. Mudopmatuka : 630 TectoB u Teopus : ydyeOHOe mocobdue /

A. U. Konoxonbuaukona, JI. C. TaranoB. — Mocksa : dupekr-Meaua, 2014. — 429 c. — Pexxum
nocryna: o noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=236489.

5.2. lononnumenvunas numepamypa:
1. Nudopmaruka : yuedbnoe nocobue / E. H. I'ycera, U. 0. E¢umona, P. . Kopobkor [u

ap.]. — 5-e usn., crep. — Mocksa : ®JIMHTA, 2021. — 260 c. : un. — Pexxum noctyma: 1o
noamnucke. — URL: https://biblioclub.ru/index.php?page=book&id=83542.

2. KonokonbHukoBa, A. Y. Uadopmartuka : yueOHoe nocodue / A. U. KonokonbHukoBa. —
2-e u3[., uctp. u nom. — Mocksa ; bepnun : Qupexkr-Meaua, 2020. — 290 c. : uin., Tabn. — Pexxum
nocryna: o moanucke. — URL: https://biblioclub.ru/index.php?page=book&id=596690.

5.3. IlIpogheccuonanvnvie 6azvt 0anHBIX, UHPOPMAUUOHHO-CHPABOUHDLE U NOUCKOBbIE

cucmemol.

CnpaBouno-npaBoBas cucreMa «Koncynbrantlnrocy;
OBC «YHuBepcuTeTckas OMOINOTEKa OHIAWH.

5.4. Pecypcol ungpopmayuonno-meneKommynukayuonnou cemu «Mumepnemy.
1. Hnrepner — ynuBepcuteT unpopmarmoHubix Texnonoruit (MHTYUT). (http://www.intuit.ru/).
2. Geogebra (geogebra.org). Jlunamuueckas ydeOHO-CIIpaBOYHAs cpena Il OOydeHHsS |
NpernoaaBaHust MaTEMaTHKU.
3. Bombdpam Ansda (https://www.wolframalpha.com/). CipaBouHo-BeIYHCAUTEIBHAS CHCTEMA

3Hanuii. Paznen Maremartuka.

>

Enunas xomreknus mudpoBeix 00pa3oBaTeNibHBIX pecypcoB - http://school-collection.edu.ru

5. ®opmbl 00yueHHs B COBpEMEHHBIX yciaoBusx - http://www.anovikov.ru/artikle/forms.htm

6. CpeacrBa obecneyeHUs1 0CBOEHUS
y4eOHOM THCUMILINHBI
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B yueGHOM mpouecce mnpu peanuzauumu ydeOHoM aucuuruiHbl «lIpakTHkym 10
WH(OPMATHKE) HCIIOIH3YIOTCSI CISAYIONTNE MPOrPAMMHBIC CPEICTBA!

Hugpopmayuonnsie mexnonozuu

Ilepeuens npozpammnozo obecneuenus u UHPOPMAUUOHHBIX
CHPAGOUHBIX CUCHEM

OducHslii TakeT aj1st paboTHI C
TOKyMEHTaM1

Microsoft Office Professional

CB000OHO pactpocTpaHseMoe mporpaMmmMHoe obecriederune Only
Office.

https://www.onlyoffice.com

HNudopmaimoHHO-ClIpaBOYHBIC
CHCTEMBI

CrpaBouHo-TipaBoBasi cuctema «KoHcympTanT
ITaroc»

CHpaBO‘IHO'HpaBOBaﬂ CHUCTCMa «FapaHT»

DNEKTPOHHO-ONOIMOTCUHBIC
CHCTEMBI

OBC «YHuBepcuTeTckas OMOIMOTEKA OHIIAHHY

HarmonanbHas 35ieKTpoHHAss OMOIMoTeKa
(https://u36.pd) (B 3maruu 'OY BO KPAT'CuY)

Hayunas s5exTpoHHas OubimoTexa
«KubepJlennnkax https://cyberleninka.ru

Poccuiickas Hay4Hast 371€KTpoHHast OubnIMoTeKa
https://www.elibrary.ru

DNeKTpOHHAS TTOYTa

DJIeKTpOHHAs 1Mo4Ta B JoMeHe krags.ru

CpencTBa 115l OpraHu3aIiu
BeOMHAPOB, TEIIEMOCTOB U

CepBuchI BeO- 1 BUICOKOH(PEPEHIICBI3H, B TOM UHUCIIC
BigBlueButton

KoH(epeHIUH

CornpoBoXIeHHE OCBOCHMS TUCHUILIMHBI 00YYarOIIMMCSI BO3MOXKHO C HUCIIOIb30BAHHEM
3IEKTPOHHOU HHpOopMarmoHHO-00pa3oBarensHoi cpensl 'OY BO KPAI'CuY, B Tom uucie
obpasoBatenbHOro mopTaia Ha ocHoBe Moodle (https://moodle.krags.ru)

7. MaTepnaibHO-TeXHH4YECKOEe o0ecreveHue
OCBOEHHS YYeOHOMH AN CUUIITUHBI

[Tpu mpoBeneHnn y4eOHBIX 3aHATHH MO mucnuIumHE «I[IpakTHKyM 1o WH(pOpMaTHKE)»
3aJeiicTBOBaHa MaTepUalbHO-TEXHUYeCKass 0a3a akaJeMHH, B COCTaB KOTOPOW BXOAST
CJIEAYIOIINE CPEJICTBA M PECYPCHI JUISl OPTaHU3AIUN CAaMOCTOSTEIEHOW M COBMECTHOH paboTHI
00yYaroImuxcs ¢ MpenojaBaTeieM:

— CHenuaigbHBIE TMOMENICHHUS [UIS peaju3allid JaHHOW TUCIHMIUIMHBI TPEICTABISIOT
coOoi ydeOHBIE ayaUTOPHH JJIsl TPOBEACHUS 3aHATHH JIGKIIMOHHOTO THIA, 3aHITHN
CEeMMHApCKOrO THUIMA, BBINOJHEHUS KYPCOBBIX pPabOT, TPYIIOBBIX M HWHAWBUIYAIBHBIX
KOHCYJIbTAIMH, TEKYIIETO KOHTPOJISI M MPOMEKYTOYHOH aTTECTallly, a TakKe TIOMEIIECHUS s
CaMOCTOSITENIbHOW PabOThl M TIOMEIIEHUS JUIsl XpaHEHHUS U IPOPHIAKTHUECKOTO 00CITyKUBaHUS
yaebHoTrOo 000opynoBanus. CrieruaibHble MTOMEIIEHHSI YKOMIUIEKTOBAHBI CIICIIHATN3HPOBAHHON
MeOenbl0 U TEXHUYECKHMMHU CPEICTBAMH OOYUYEHHsI, CIyXKAIlUMH JUIs MPEACTaBICHUS y4eOHOH
uH(popMalru 60JIbIION ayAUTOPUH:

— TOMEIIEHUE JJIi CaMOCTOATENbHOM paboThl OOYydaloIIMXCs, KOTOPOE OCHAIECHO
KOMITbIOTEPHOM TEXHUKOH C BO3MOYKHOCTBIO MOAKIIOUEHHS K ceTH «IHTepHeT» U obecredeHnemM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTebHYIO CpEy OpTaHu3aIliHg;

— KOMIIBIOTEPHBIE  KJIACChl,  OCHAIIEHHBIE  COBPEMEHHBIMH  IE€PCOHAIBHBIMU
KOMITbIOTEpaMH, pabOTAIOLIMMH 1101 YIPABJICHUEM OINEepallMOHHBIX cucteM Microsoft Windows,
00BbETMHEHHBIMH B JIOKATBHYIO CETh M UMEIOIIUMH BBIX0O/ B VIHTEpHET;

— Oubnmoreka  AkajeMuM, KHIDKHBIH  (OHI  KOTOPOH  CONEPXKHUT  HAy4dHO-
HCCIIEIOBATEIbCKYIO JIUTEPATYPy, HayYHbIE )KYPHAJIbI ¥ TPY/bl HAYYHBIX KOH(PEPEHIIHA, a TaKkxKe
YHTAJIFHBIN 3411
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— cepBepHOE 000pyJIOBaHME, BKIIOYAIOIIEE, B TOM YHUCIE, HECKOIBKO CEPBEPOB CEpUU
IBM System X, a Takke BUPTyaJIbHBIE CEpPBEPA, PAOOTAOIIKE MO YIIPABICHHEM OIEepPaIliOHHBIX
cucrem Calculate Linux, Bxiouennoit B Peectp Poccuiickoro I1O, Linux Ubuntu Server u
Microsoft Windows Server u cinykamyMu i pa3MEIICHUS Pa3IUnIHBIX CEPBUCOB U CIIYXO, B
ToM uncie s odecriedenus padborsl CYBJ] MySQL;

— ceTeBOoe KOMMYTAI[MOHHOE 000pyI0BaHue, obecreunBaomniee paboTy JOKaIbHON CETH,
MpeI0CTaBICHNUE JOCTYIA K ceTH Internet ¢ o0miei ckopocThio moakiatoueHus 100 Mout/cek, a
Takke paboty OecripoBogHOrO cerMenTta cet Wi-Fi B moMmenieHusx AKaieMuu;

— HHTepakTHUBHBIC HH(pOpMaLoHHbIE KHOCKU «HDOY;

— MpOrpaMMHBIE U allllapaTHbIE CPEACTBA I IPOBEICHNUS BUICOKOH(DEPEHIICBSI3H.

Kpome Toro, o0y4aromumucs UCIoib3yloTcs CIeIYIOIINE AIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocts moakmroueHus — 100 Mowut/cek);

— cait WWWw.Krags.ru;

— OecmpoBoaHas cetb Wi-Fi.

KonkperHbie momenieHus s opranuzanuud oOydenus nmo nucuuruinae «lIpaktukym mo
WH(OPMATHKEY OTPEACIISIIOTCS PaCcIIMCAaHUEM yUeOHBIX 3aHATHH U MMPOMEKYTOYHOH aTTECTAIINU.
O6opynoBaHre M TEXHHUYECKOE OCHAICHHE AayAUTOPUM, TMPEICTaBICHO B MAaclopTe
cootBercTByrOIMX kabunetos 'OY BO KPAT'CuV.

PA3JEJ II. METOAUYECKHUE MATEPHUAJIBI

Bakneiiimmm ycrioBueM ycrentHoro OCBOCHHs MaTepHaa sBJseTcs ImiaHoMepHas padoTa
oOydarolerocss B TEUEHUE BCEro Iepuoja u3ydeHus JucuuiuivHbl.  OOyuaromemycs
HEOOXOUMO  O3HAKOMHTHCSI CO  CleAylIeld y4eOHO-METOAMYEeCKOW JIOKYMEHTallUeH:
OpOrpaMMOM  JTUCHMIUIMHBI;, YYEOHMKOM HW/MIM Y4E€OHBIMH IOCOOMSMM IO JUCLUIUIMHE;
SJICKTPOHHBIMHA pECypCaMU MO AUCHUIIMHE, METOAUYCCKHMMU W OLUCHOYHBIMH MaTCpUalaMH I10
JUCLHUILIINHE.

YyeOHbIit nmponecc Mmpu peain3alrv AUCHHUILIMHBI OCHOBBLIBACTCA HA MCIIOJIB30BAHHU
mpaduuuozmblx, UHHOBAUUOHHbBIX U qubOpMal/!MOHHblx 06pa306ameﬂbelx mexHonN02ul.

TpagunuoHHble  oOpa3oBaTelbHbIE  TEXHOJOTHMU  TPEIACTABICHbl  3AHAMUAMU
CceMUHapCcKoco muna (npaKmuquKue 3ClH}Zmu}1).

I/IHHOBaHI/IOHHI)IG 06p330BaT€J'IBHI)Ie TCXHOJIOTUU MUCIIOJIB3YIOTCA B BHAC IHUPOKOIO
NPUMEHEHHs aKTUBHBIX W MHTEPAaKTUBHBIX ()OpPM NpPOBEAEHUS 3aHATHH. AyauropHas paborta
00y4aromuxcsi MOXKET MpeaycMaTpUBaTh MHTEPAKTUBHYIO (POpMY NMpOBEAECHUS MPaKTHUYECKUX
3aHATUI: paboma 6 Manwbix 2pynnax, aHaIu3 NPaKmMuyecKux cumyayui u op.

HNndpopmaninonHsle 00pa30BaTEeIbHBIE TEXHOJOTMH PEATU3YIOTCS MyTEeM aKTHBH3ALUHN
CaMOCTOSITENIbHOU paboThl 00yUaromuxcsi B UH(GOpMaIMOHHOH 00pa3oBaTeIbHOM cpere.

Bce ayautopHble 3aHATUS MpECleyloT 1eJb 00eCleYeHUs] BBICOKOTO TEOPETHUYECKOIO
YPOBHS U MIPAKTUUECKOI HAIIPaBJICHHOCTU O0YUYEHHSI.

Iloozomogka K 3aHAMUAM CEMUHAPCKOZ0 MUNA

DTOT BUJ CAMOCTOATEILHON PabOThl COCTOUT M3 HECKOJIBKHUX ITAIOB:

1) moBTOpeHHE HM3yuyeHHOro Marepuana. JlJis ATOro HCMONb3yeTcs PEeKOMEHIOBaHHAs
OCHOBHAs M JIOTIOJTHUTENIbHAS INTEpaTypa;

2) yruybneHue 3HaHWM TO Teme. J[JIs ATOro pEeKOMEHIyeTCs BBINMHUCATh BO3HHKIIIHE
BOIIPOCHI, UCTIOJIb3YeMbIC TCPMHUHEI,

4) peuieHue 3aaa4.

[Ipu moAroTOBKE K 3aHATUSM CEMHHAPCKOTO THUIA PEKOMEHIYETCS C LENbI0 MOBBIIIECHUS
uX 3P PEKTUBHOCTH:

— yAENsATh BHUMAaHHME KPaTKOMY IOBTOPEHHUIO TEOPETUUYECKOTO MaTepuala, KOTOpPHIH
UCTIONIL3YETCSI PU BBIMOJTHEHUN MTPAKTHUECKUX 3aTaHHUIA;
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— BBIIIOJIHATH BHEAYAUTOPHYIO CAMOCTOSITEIbHYIO paboTYy;

— CTaBUTh IPOOJIEMHBIE BOMPOCHI, 10 BO3MOXKHOCTH HCIIOIb30BATh MIPUMEPHI U 3a7a4u C
IIPAKTUYECKUM COJICPKAHUEM;

— BKJIIOYATbCSl B UCIIOJIb3YEMBbIE NPU NPOBEICHUM MPAKTHUYECKUX 3aHATHUN AKTUBHBIE U
MHTEPaAKTHUBHBIC METO/Ibl O0YUCHHUS.

[Ipu pa3zbope mpuMepoB B ayJAUTOPUU WIM JOMa II€JIeCOO0Pa3HO KaXKAbIH MX HUX
000CHOBBIBAaTh TEMH UJIM UHBIMU TEOPETUUECKUMHU TOJI0KEHUSIMHU.

AKTUBHOCTb Ha 3aHATHUSIX CEMHUHAPCKOr0 TUIA OLIEHUBAETCS MO CIAEAYIOIINM KPUTEPUIM:

— OTBETHI HAa BOIIPOCHI, IIpeIIaraeMple MpernojaBaTesieM;

— y4YacTH€ B IUCKYCCHUSIX;

— BBINOJIHEHHE TPOEKTHBIX U UHBIX 3a/1aHU;

— aCCHUCTHUPOBAHUE NPENOIaBATEIO B IPOBEICHNUN 3aHATUH.

Opzanuzayusa camocmoamenvHoil padomol

CamocrosiTenbHass paboTta OOydarIIMXCS MPEACTaBIsAeT CcO0OM Mpolecc akTUBHOIO,
L[EJICHANPABIEHHOIO0 MPUOOPETeHUsT MMM HOBBIX 3HAHUH, YMEHMH 0e3 HemocpeiCTBEHHOIrO
y4acTHs MPEToiaBaTelis, XapaKTePU3YIOIIMNACS PEAMETHON HANpaBIeHHOCTHIO, () (HEeKTHBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yNbTaTOB AEATEIbHOCTH 00yUaroIerocs.

3aziayaMu CaMOCTOATEIbHONU pabOThI ABISIOTCA:

— CHUCTeMaTH3alsi W 3aKpeIUIeHWEe IIOJYYEHHBIX TEOPETUYECKMX 3HAaHUH U
IPAKTUYECKUX YMEHUN 00y4aromxcs;

—  yrayOJieHue U pacIiipeHne TEOPEeTHUECKUX 3HaHU;

— (¢GopMUpOBaHHME yMEHMHM  HCIIOJIb30BAaTh  HOPMAaTUBHYIO UM  CIIPABOYHYIO
JIOKYMEHTALUIO, CIIEUAIIbHYIO JIUTEPATYPY;

— pa3BUTHEC  TIO3HABATEIBHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOYyYarOUIUXCS,
OTBETCTBEHHOCTH U OPraHU30BaHHOCTH;

— (GOpMHUPOBAHHE CaMOCTOSATEIbHOCTH  MBIIUIEHHUS, TBOPYECKOW WHUIMATHUBBL,
CHOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO M CaMOpeau3alliig;

—  pa3BUTHE UCCIEI0BATEIbCKUX YMEHUH.

[Ipy u3ydyeHUM AMCLUUIUIMHBI OpraHU3alys CaMOCTOATENbHON pPaboThl 0O0ydaromuxcs
IpeJICTaBiIsIeT COO0M eIMHCTBO TPEX B3aUMOCBSI3aHHBIX (OpM:

1) BHeayauTOpHAsi caMOCTOSITENbHAs PaboTa;

2) aynuTopHas ~ caMmoCTosITeNbHas  paboTa, KOTOpas  OCYLIECTBIISIETCA — MOJ
HEIOCPEICTBEHHBIM PYKOBOJICTBOM IIPENOABATEINS IPU POBEACHUN IPAKTUYECKHUX 3aHATUH;

3) TBOpUecKasi, B TOM YHCJI€ HAyYHO-HCCIIe0BaTeIbCKas padoTa.

Ilepen BbIMONHEHHEM OOYYaIOUIMMUCA BHEAYTUTOPHON CaMOCTOSTENBbHOW paboThI
IpenojaBaTesib MOKET /1aBaTh Pa3bsICHEHUS 110 BHITNOJIHEHUIO 3a/1aHNUs, KOTOPbIE BKIIOYAIOT:

— LIeJb U COACPKAHUE 3a/IaHUs;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHPOBOUYHBIA 00BEM PabOTHI;

— OCHOBHBIE TPeOOBaHHUS K pe3yJibTaTaM pabOThl U KPUTEPUU OLICHKHU;

— BO3MOYKHBIE TUITMYHBIE OIIUOKH MTPH BBITOJIHEHHH.

KoHTponbs pe3ynbTaToB BHEAYAUTOPHON CaMOCTOSTEIHHOM pPabOTHI 0O0YyJaronIuXcCs
MOYET MPOXOAUTH B MMCbMEHHOM, YCTHOW MIJIM CMELIaHHOM (popme.

Iloozomoexka Kk npomesxxcymounoii ammecmayuu

BungamMu nmpomexyTOUYHOM aTTeCTAMU MO JAaHHOW JNWCIUILIMHE SIBIISIIOTCS cllada 3auemad.
IIpy nOpoBeneHUMHM  NPOMEKYTOYHOM  ATTECTALMM  BBIICHSAETCS  YCBOEHHE  OCHOBHBIX
TEOPETUYECKUX W TMPUKIAAHBIX BOMNPOCOB MPOrpaMMbl M YMEHHUE NPUMEHSTH MOJYYEHHBIE
3HaHMUS K PEIICHUI0 MPAKTUYecKuX 3amad. [Ipu MOAroToBKE K 3auemy y4eOHBIM MarepHal
PEKOMEHIyeTCSl TTIOBTOPATHh MO0 YUYCOHOMY W3JIaHHIO, PEKOMEHIOBAaHHOMY B KaueCTBE OCHOBHOM
JTUTEPATyphl, U KOHCIEKTY. 3auem MPOBOAUTCS B HA3HAUCHHBIN JI€Hb, 110 OKOHUYAHUU WU3y4YEHUS
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JAUCIMITIIMHBI. ITocne KOHTPOJIBHOT'O MCPOIIPUATHA TPCIIOAABATCIIb YUYUTHIBACT AKTUBHOCTH
pa6OTBI o6yqa10meroc;l Ha ayAWUTOPHBIX 3aHATHAX, KadCCTBO CaMOCTOSATEILHOMN pa6OTBI,
PE3YIbTAThI TeKyH_Ief/'I arrecraluu, MNoCCacMOCTb U BBICTABIIAACT UTOTOBYIO OLICHKY.

H3yuenue Oucyuniunvl ¢ UCHONB306AHUEM OUCMAHUUOHHBIX 00pA306amMeNbHbIX
MEexXHO102Ull

[Ipu w3y4eHMH NIUCHMIUIMHBI C HCIOJB30BAaHMEM JMCTAHLIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH HEOOXOJMMO JIOMOJHUTENIBHO PYKOBOJCTBOBATHCS JIOKAIBHBIMA HOPMAaTHBHBIMU
aktamu [[OY BO KPAI'CuVY, pernaMmeHTHPYIOIIMMH OPTaHU3aLUI0 00pa30BaTEIbHOTO MPOoLecca
C MCII0JIb30BaHUEM JIUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

PA3JEJI 1. OUEHOYHBIE MATEPUAJIBI

8. KoHTpoJIbHO-U3MepuTeIbHbIE MATEPHUAJIbI, HEO0OX0AMMbIe /1JIsl IPOBEPKH
copMHPOBAHHOCTH HHAUKATOPOB JOCTHKEHUS KOMIEeTEHINH (3HAHUIA U YMeHUil)

8.1. 3a0anusa ona nposedenus mexyuiezco KOHmMpPoOa (KOHMpOIbHASA paboma)

3adanue Ne 4 ¢ MS Word «Pa6oma c duazpammamu»

Cupaska no paéore ¢ AuarpaMmMaMu
Jlnst co3manust oObekTa auarpamma B MS Word HeoOX0muMO MepelTH Ha BKIAIKY
BceraBka um BeIOpath uHCTpyMeHT Jmarpamma. Ilocime storo mosBurcs okHO «BcraBka
JIUarpaMmbl», B KOTOPOM HYXKHO BBIOpATh THI Tuarpammsl (cMm. puc. 1).

Bcraska anarpammb! ? “

Bce gnarpamMmel

il [ALE DR

I'ncrorpamma
Tpaduk lmcTorpamma c rpynnyMpoBKom

Kpyrosas PR ——
JluHeiyaras
C oBnacrtamm

1 = o
ToueuyHan E I

Bupxkeean

il

. |

MoeepxHocTe

Jflenectkosan

FEXRBEESHe R E

KomBuHuposarHas

o]
=

OTtmeHa

Puc. 1. BcraBka guarpamMmmbi

[Tocne BeIOOpa THHA nuarpaMMsbl (B HalleM ciydae 3To ['MctorpamMma ¢ rpynmupoBKOi)
MOSIBJISIETCS. B JIOKYMEHTE caM OOBEKT JuarpamMmbl, a TakXke Ta0iWila, 1Mo KOTOpPOW JTa
nuarpamma ctpoutcs. Eciu mo kakuM-To mpudrHaM Bel 3aKpbuTH OKHO C TaOJUIIECH, TO OTKPBITH
€ro BHOBb MOXHO CIICIYIOIIUM 0O0pa3oM: BBIACIUTH auarpamMmmy — KoHcTpykTop — M3MeHHTH
nanabie — M3menuts nannbie/M3menuts manusie B Excel 2013. Tlocmeansist GyHKIUS OTKPOET
okomiko EXcel m Bce pemaktupoBanue OyleT MpoxoauTh B HeM. Ha Toi jxe BKiIamke
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KoHcTpykTop MOXXKHO M3MEHUTH THI JUarpaMMbl yKe Iocie ee co3aaHus: KoHcTpykrop —
W3menuts tun auarpammsl. Takke oOpaTUTe BHUMaHHE Ha TO, YTO KOTJAa OOBEKT JUarpaMMbI
BBIJICJIEH, TO MOSIBIISIIOTCS BpeMEHHbIE BKiaAku: Pabora ¢ guarpammamu — KoHcTpykTop u
®opmar. [Ipo HUX MBI IOTOBOPUM YYyTh MO3XKE.

Jlanee HEOOXOOUMO 3alOJHUTH TAaONHMIy HYXHBIMH IS [OCTPOSHHS JUarpamMmbl
naHHbIMH. Ecnn y Bac yxke ecTb B JIOKyMeHTe IoTOBas Ta0iula, TO €€ MOXHO IE€PEHECTH
(ckomupoBaTh) B OTKpBIBIIEECS OKHO (cM. puc. 2). OOpariaiiTe BHUMaHUE Ha TO, YTO CTPYKTypa
Bameii Tabmumpsl M TabnuIbl, KOTOpas HEOOXOAMMO JUIsl MOCTPOEHUS AMarpaMMbl MOXKET
OTJINYATHCA.

Ha3ssaHue guarpammbi

5 4
,b)7
. Y
3
2
| I I I
0
Kareropus 1 Rarveropua 2 Kareropus 3 Karteropus 4
EPapl mPsan2 mPag3
h H ©- &- B Awarpamma s Microsoft Word X
A Jmnam ¢ | o | E | F | e | & | ¢ | [
1 l Pag 1 'pﬂAZ Pag 3
2 |Kateropua l 4,3 2,4 2
3 1KaTeropvm 2 2,5 4.4 2
4 'KateropwmAa 3 3,5 1,8 3
5 |Kateropuad 4,5 2,8 5
6 1
7| -
[ >

Puc. 2. lnarpamma

Taxxe yduThIBaliTe TO, 4TO BMECTO Haanuce Kareropus u Psia Hy)KHO Takxke clenathb
HAJMKUCH, KOTOPbIE COOTBETCTBYIOT Bammm nanHeiM. CUHSISE paMKa B OKOIIKE C JaHHBIMU JIJIS
JUarpaMMbl OYEpPYMBAET 00JIACTh, TIO KOTOPOM OyAeT CTPOUTHCS auarpaMma, M €€ MOXKHO
pacTsaruBaTh 3a KBaJpaTHK B MpaBOM HIbKHeM yriy. [locrme 3aBepiiieHus BBOJA JAHHBIX IS
JUarpaMMbl OKOIIIKO C TaOIUIIEH MOKHO 3aKPBITh.

PaccmoTpuM, Kakue BO3MOXHOCTH TpeNoCTaBiisgeT Bkiagka KoHCTpykTop (quarpammy
HEOOXOAMMO BBIICNUTH). MOXHO 00aBUTH 3JIEMEHT auarpamMMmbl. Cpeau 2JIEMEHTOB MOXKHO
BBIICTIUTH: Ha3BaHUE JUarpamMmbl, MOJNUCH JaHHBIX, JEreHaa, ocu W nap. (cMm. puc. 3).
Hanpumep, npu 1o6aBineHrN Moanuceld JaHHBIX B TUCTOTpaMMeE C TPYIIUPOBKON HaJ KaXIbIM
CTONOIIOM TOSIBJIIETCSL YHCIIO, TIO KOTOPOMY ATOT CTOJOEI CTPOUIICS.
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O6bem HaNoroBbIX OTYUCTIEHUN

m AHBapb
m ®espanb
3
I I I :
0 I I I

Komnanua 1 Komnatua 2 Komnasua 3 Homnaxua 4

|38}

[y

Puc. 3. luarpamma

Co3z1anue 1uarpaMm Ha ocHoBe Taduun B MS Word
1. 3amycture Word.

2. Cozpnaiire Tabnuily pa3MepoM 5 CTPOK U 9 cTOIO10B.

H3Hoc BepxHero odopa3ua, Mr

Hapa Tpenns I5SMvun 30mMun  45mvun 60mun  75wmuH 90 mMur 105 mun 120 MunH

40X13/95X18 11,2 7,6 4,2 1,8 1,1 1,2 1,1 1,2
40X13/40XH 17,4 12,5 9,5 7,4 53 4,8 4,5 4,4
40XH/95X18 12,1 6,4 3,1 2,2 1,7 1,6 1,6 1,6

3. /IBe BepxHHE sTUCHKN HEOOXOIUMO OOBEAUHUTD, JUIS YEr0 UX HYXKHO BBIIEIUTh, BHI3BAThH
KOHTEKCTHOE MEHIO TabNuIlbl, KoMaHAa «OO0bEIUHNUTD STUCHKI.

4. AnajormyHbM 00pa3oM OOBEIUHUTE STYCUKH B IIEPBOU CTPOKE.

5. 3amosHUTE TaOIMIy TEKCTOM U YHCIIAMH TaK JKe, Kak B IpUMepe.

6. Ilepemecture Kypcop moj Tabiuily, BBIOEpUTE IMyHKT MEHIO «JlMarpamma Ha BKJIaJKe
BcraBka. YV Bac mon tabnuiedl mosBUTCS AuMarpamma, a psaoM B JokymeHTte Excel
pa3BepHeTcs ee OasoBast Tabnuma (cMm. puc. 4). Ecam muarpamma 3acioHsieT co0oit

MCXOJIHYIO TaOJIMITY, TO BCTAaHBTE KypCOPOM IO TaOJIUIly U HaXkmMuTe Enter.

A B C D E F G H | J
1 15 muH | 30 mus | 45 mus | 60 mus | 75 mud | 90 mus | 105 mus| 120 mus
40X13/95X1| 11,2 7,6 4,2 1,8 3 B 152 1,1 1,2
2 8
40X13/40X| 17,4 12,5 9,5 7.4 5,3 4,8 4,5 4,4
3 H
40XH/95X1| 121 6,4 3,1 2,2 1,7 1,6 1,6 1,6
4 8
5 |

Puc. 4. IlocTpoeHue quarpaMmmbl
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7. Temepr Bam HyxHo mepenectu tabmuiy uz Word B Excel. s storo meob6xommmo
BBIJICJIUTh Ha3BaHUs CTOJOIOB B Tabmuie WOrd, ckomupoBaTh MX M BCTaBUTH B
nokymeHTt Excel (Bmecto Kareropus 1, Kareropus 2 u 1.71.). JIumHue cTpodku npu 3Tom
B EXcel HykHO ymanuTs.

8. Amnanornyso ajs Ha3BaHui cTpok (B Excel onu nasweiBarores Psaal, Psn2 u T.1.)

9. Ocranock NEPEeHECTH Pe3yIbTAThl IKCIICPUMEHTOB.

10. IMocne Toro, kak TabauMIAa TOJHOCTHIO NIEPEHECEHa, AUarpaMMa JI0JDKHA W3MEHHUTHCS B
COOTBETCTBHUHU C JIAHHBIMHU Baliel TabnuIlbl. 3aKkpoite m1okymeHT Excel.

11. O6patute BHUMaHHME Ha TO, YTO TPU BBIACICHUU AHATPAMMBI MOSIBIISIFOTCS
nononHutenbHble BkIaaku: Koncrpykrop m ®opmar (PaGora ¢ amarpammamu). Ha
BKiasike KoHctpykrop (cM. puc. 5, 6) MOKHO U3MEHUTDH JaHHBIE, IO KOTOPBIM CTPOUTCS
quarpamma, €cTb BO3MOXKHOCTh M3MEHUTHh THI YK€ MOCTPOCHHON AuarpamMMbl, TaKkKe
ecTb onmus «J{00aBUTH AMEMEHTHI JUarpamMmbl». 3aiiiuTe Ha BKIaAKy KoHCTpykTOop M
W3Y4YUTE 3TH BO3MOXKHOCTH.

Ha Bxmagke ®opmar (cMm. puc. 7) ecTb HabOp 3JIEMEHTOB, KOTOpPbHIE MO3BOJISIOT
HaCTPOUTH BHEIIHUM BUA Jnarpammsl. M3yunTe BO3MOXKHOCTH 3TOM BKJIAJIKU.

®

AR e T
[JobaeuTb 3nemeHT Jkcnpecc-  MsmenuTs 'i,l'-:',l,—i—,',,h,;f," || h]ll = R ni‘p"‘ 'h?-.'Z;!i',l‘,}ij' i:’i{',!;l‘—,"j:‘},"

Avarpammebl ¥ MaKeT ¥ ugera~

MakeTbt gnarpamm Crunn guarpamm
Puc. 5. Bkiagka Koncrpykrop

EE P 1l

Beibpate Vsmenute Ob6Hoeute  M3meHuTs TMN
5€l, AaHHblE AAHHBIEY  AdHHbIE AnarpamMmmbl
AaHHbie Tun

Puc. 6. Koncrpykrop (nmpoaoJikeHue)
O6nacte noctpoenna ¥ | |[E5] N\ N\, M G,
& dopmar seigenennoro  [[(1O |~ Abs ABB Acs | |-| L&~ A
A —| ViameHnTb s JKcnpec Ynopsaaouerue
“ Boccranosuts cruns AL LJs buryp = M TUAW N

Tekywuit pparmeHT Bcraska duryp Crnan duryp m Crvnn WordArt Pazmep
Puc. 7. Bkaagka ®@opmar

ONK

12. HpaBoﬁ KHOIIKOM MBIIITH IICJIIKHUTE Ha obiactu AuarpaMmbl, KOHTCKCTHOC MCHIO,
KOMaHa «3MEHHUTH THII AuarpaMMbD). HOCMOTpI/ITC, KaK BBITTIAOAT JUarpaMMbl JpYTrux

TUTOB (CM. puc. 8).
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20

18
16

14

12
10 +—

> o o
[

N
i

40X13/95X18 40X13/40XH 40XH/95X18

B 15 MmuH
M 30 muH
W 45 MuH
m 60 MUH
B 75 muH
M 90 muH
105 muH
120 muH

Puc. 8. luarpamma

JlonoJIHUTeILHBIE 3aJaHUSA
JloGaBbTe B IOCTPOEHHOM JuarpaMme MOAMUCH K TaHHBIM.

VYcranoBute Ha3BaHue aquarpaMmbl «M3HOC BepxHEro oOpasiuay.

Cz[enaﬁTe Tak, YTOOBI JJIEregga 0T06pa)KaJ'IaCB CJICBA WJIK CHU3Y.

I[I/Ial"paMMy MO>KHO JIETKO BCTABUTh B TEKCTOBBIM JAOKYMCHT B BUJIC KAPTHUHKH. I[JIH 9TOTI'0

JIOCTaTOYHO CKONHUPOBATh OOBEKT JHarpaMMbl, MOCTPOCHHOM, Hanpumep, B MS Word.
OtkpeiTh mporpammy MS Paint, BcraButh Tyna muarpammy. OHa BCTaBUTCS B BHUJC
KapTUHKU. COXpaHWTh IOJIYYEHHYK0 KapTHHKY Ha JUCK. A TIOTOM BCTaBUTb JTYy

KapTUHKY B TEKCTOBBIH (paiiin. BeimonnuTe 3TH NeiicTBUs A Bameil 1uarpaMMel.

8.2. Bonpocwl 015 n0020moseKu K 3auémy
OcHOBHBIE dIeMeHTHI rpadudeckoro uaTepdeiica mompzosarenss OC Windows 8.

HBOO~NoOMWNE

11.
12.
13.
14.
15.
16.
17.

0.

Cranpaprabie npuioxenns OC Windows 8.
Knaccudukanus nporpaMmmHoro odecredeHusl.
[IpuknanHoe nporpaMMHOe oOecrieueHue.
CnyxeOHoe mporpaMMHoe o0ecrieyeHHe.

OcHoBHble Bo3MoxkHOCTH MS Word ist peaaktupoBaHusi 1 OpMaTHPOBaHHS TEKCTa.

OcnoBHbie Bo3mMoxkHocT MS Word st paboThl ¢ Tabnuamu.
OcHoBHble Bo3MoxkHOCTH MS Word st paGoThI ¢ iuarpaMmamu.
Bo3moxkHOCTH M TIpeiHa3zHadeHue mporpammel MS Excel.

Pabouas kuHura, pabouwmii jmct, aapecanus sdeek B MS EXxcel. AGcomoTHbie U

OTHOCUTEJIbHBIE CCBUIKH.
dopmysiel 1 BeTpoeHHbIe GyHKIE B MS EXcel.

OunbTphl U cBOAHBIC TabmUIBI B MS EXCcel.

OCHOBHBIE TIPUHITAITBI APXUBUPOBAHUS (PAliIOB Pa3HBIX THIIOB.
OCHOBHBIE BO3MOKHOCTH apXuBaTopa 7-Zip.

OcHoBHbIe HacTpoiiku Opay3epos Internet Explorer u Yandex 6paysep.

Bo3MoxHOCTH paciiupeHHOro moucka B mouckosuke Google.
[TpuHtIMIIBEI CO3MaHMs 6€30MacHOTO MapoIsl.

8.3. Bapuanm 3a0anuil 0nsa npoeedeHus NPOMeNCymouHo20 KOHMPOs
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3adaHue N22 e MS Excel «OcHO8Hble HABbIKU pa6ombl, pa6oma c ghopmyaamu u
dopmamuposaHue ssyeex»

1. Tlpomomxaiite paboTaTh B TOH k€ KHUTE, B KOTOpoi Bel pabotanu B 3amanuu 1.
2. Co3nmaiiTe HOBBIH JIMCT U HA30BUTE ero Tadiumna.

3. HabGepwute Tabmuity, nzoOpaxeHHy0 Ha puc. 1.

A B C D E F G

1 BblpyuKa OT peann3auumn rotoBoM NPOAYKLMM

2 Neto-OceHb 2017

3 UoHb Wonb Aeryct  CeHTAbpb OKTAGPBL
4 |po 100 nauek 1050 2100 4250 2250 1950
5 4o 200 nauek 330 6160 13530 11220 1100
6 Bonee 200 nauyek 1500 1000 6000 4000 2000
7

8

Puc. 1. Ucxoanas Tadaunna

4. TlpeoOpa3yiiTe ee K BUy, H300paKEHHOMY Ha puC. 2.

A B C D E F G
1 Boipyuka om peanusayuu 20moeoti npodyKyuu
2 Jlemo-OceHb 2017
3 WoHb Mwonb  Asryct CeHTAbpb OKTAGPDL
4 |po 100 nauek 1050 2100 4250 2250 1950
5 |po 200 nauek 330 6160 13530 11220 1100
6 Bonee 200 nauex 1500 1000 6000 4000 2000
7
8 |Utoro: 2880 9260 23780 17470 5050
9

Puc. 2. Tabnuua ¢ popmaTupoBaHuem

Beenure B co3qaHHy0 TaOIUILy CTPOKY UTOTOBBIX JTAHHBIX U TIOJCUATANTE WX 3HAUCHUS
0 CTOJIOIaM, UCIIOJNIB3YS PA3IUYHBIE CIIOCOOBI:
e (Cmoco6 1: BcTath Ha OJIHY M3 KJIETOK C UTOTaMH, TOCTaBUTh 3HAK = M MBIIIKON

BBIJICJIATh SYEHKH, KOTOPBIE XOTHUM IPOCYMMHPOBaTh. Mexay ajpecamu syeeK
HEO0OXOINMO CTaBUTh 3HAK .

e Cnocob 2: BBIIENUTH HUTOTOBYIO fA4YCHKy, Ha BKiIagke DopMmyliibl BBHIOpAThH
UHCTPYMEHT  «ABTOCYMMa»,  BBIACITUTh  SYCHKH,  KOTOPBIE  XOTHUM
IPOCYMMHPOBATb.

e Cmoco6 3. Bocmomnp3oBarecsi  BCTpOSHHOM — (QyHKIMEH W3 pasaerna
matemarnueckue CYMM(): Bxnanka @opmynsl — Berasuts ¢ynkiuo — CYMM
(cMm. puc. 3).
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Yncnol | D4 | = 4250

Yucno2 | Ds 13530

Yucno3 DG|

Yucnod YuCno

23780
CYyMMWPYET apryMeHTHl.

Yucno3: ynanol;uncno;.. ot 1 40 255 apryMeHTOB, KOTOPBIE CYMMUPYIOTCA,
Nornyeckue U TEKCTOBLIE SHAYEHWA UTHOPUPYIOTCA,

3HaveHue: 23780

Cnpaska No 370 GpyHKUNK OTmeHa |

Puc. 3. Maremarnueckas pynxuus CYMM

e JlanHple B OCTaBUIMXCS JBYX CTOJOLAX IMPOCYMMHUpPOBaTb  JIIOOBIMHU
HEePEYUCICHHBIMU CIIOCO0AMH.

5. V3MeHuTe mMMpUHY U BBICOTY SIUEMKH JJIS TIOJIHOTO [TOMEIlleHUsl B Hell TekcTa. J{is Toro,

YTOOBI 3ar0JIOBOK «BBIpydKa OT peanu3anuy TOTOBOM MPOIYKIHUN» CMOTPEICS KPACHBO

M0 LEHTpPY, HeoOxonumo BeiIenuTh sueiku Al:F1l u Haxath kHONMKY «OOBEAMHUTH U

noMecTuTh B LeHTpe» (Bxmanka I'maBnas, rpynmna BelpaBHHBaHHE). AHaJIOTUYHBIM
00pa3om noctynuTte ¢ 3aroioBkoM «JIeto-Ocenb 2017», TOIBKO yKe BO BTOPOH CTPOKE.

6. TexcT 3aroyioBKa CAeTaiTe MONYKUPHBIM, KYPCHBHBIM M TEMHO-KPAacCHOTO IBETa (CM.

puc. 4).

[NMABHAA BCTABKA PASMETKA C

b

Eg ~
< KK 4~ - DA~

v

[Calibri 11 - A A

eHa M WpwnoTt P

Puc. 4. ®opmaTnpoBanue 3aro10BKa Ta0JIHIbI
7. VI3MeHHTE LBET SYeeK B 3ar0JIOBKE ClIENaiTe TEMHO-OUPIO30BBIM.
8. Hacrpoiite rpanumpl sdeek. HacTpoiiku TpaHUI] MOXHO TPOU3BECTH TPH ITOMOIIH

KHOTIKY Ha BKJaake ['maBHas B rpynme Hpudt (cMm. puc. 5, 6).
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Fpanuubl
4 HWXHAR rpaHnuya

BepxHasa rpaHuua

Nlesan rpaHnua
| Npasag rpanuua
HeT rpanuus
Bce rpaHuubl

BHewHMe rpaHuLiel

oBAd

Toncraa BHEWHAS rpaHULa

CABOEHHAR HIKHAS rPaHNLa

ToncTana HUXKHAA rpaHuLa
BepxHAs U HIKHAS rpaHNLE!
BepxHAs 1 TONCTas HIKHAR rPaHNLE!

BepxHaa 1 CAB0EHHAA HWKHAA rPaHMLbl

Hapucosatb rpaHuubl

[paHnua pucyHka

[

&

%8 CeTka no rpaHNLE PUCYHKa
CrepeTb rpaHuuy

LseT AuHumn >

[ (NIN

Bua avHumn »

H

Apyrue rpaHuugt...

Puc. 5. Hactpoiika rpanun — Brjaaka I'1aBnas

’ Yucno [ BolpasHuBaHue I LpncT | MpaHnua ] Sanvexa lBaluuTa ‘

s Bce
e “
HeT BHEWHWE  BHYTPEHHME
OTaensHble
T Haanuce
AsTo E] g i

Bblﬁepme TUN AMHAK 1 C NOMOLLBIO MbIlWM YKEXWTE, K KaKOI YacTy BbIAENEHHOr0 AManNasoHa OH OTHOCUTCS:
BHELWHEN rPaHuUE BCEro AManasoHa, BCEM BHYTPEHHUM rpaHnUaM SYeek unm OTAENbHOM AYelKe.

[ OK ] [ OtmMeHa

Puc. 6. Hactpoiika rpanun

8.4. Temamuxka Kypcoswix pabom
N3yuenne AUCIUMIUIMHBI HE TIPEANOaraeT HalMcaHue KypcoBOi paboThI.

9. KpnTepnn BBICTABJICHUS OLICHOK IO peE3yjabTaTaM U3YUYCHUHA TUCHUIIJINHBI

OcBoeHue 00y4aroIMMCs KaXI0W yd4eOHOM TUCIMITIMHBI B CEMECTpPE, HE3aBUCUMO OT €€
obmeit TpynoémkoctH, oneHuBaercs 1o 100-0ayutbHONM —mIKane, KOTOopas 3aTeM IpH
POMEKYTOYHOM KOHTpOJIE B (hopMe dK3aMeHa M TUPPEPSHIIMPOBAHHOTO 3a4eTa TIEPEBOANUTCS B
TPAAULIUOHHYIO  4-0aJUIbHYIO  OIIEHKY («OTJIMYHO», «XOpOIIOY»,  «YIOBJIETBOPHTEIHLHOY,
«HEYIOBJIETBOPUTEIHHOY»), @ TIPU KOHTpoJe B (opme 3auéra — B 2-0aJTbHYIO («3a4TEHO» WIIN
«He3auteHo»). [annas 100-0aymibHas mIkana mpu HEOOXOIMMOCTH COOTHOCHTCS ¢ EBpormeiickoii
cuctemMon niepeBojia u HakoruieHust kpeautos (ECTS).

Coomnowenue 2-, 4- u 100-6an1bHOU WKA OUCHUBAHUSL OCBOEHUSL
obyuawumucs yueorou oucyuniutnwvl co wkanou ECTS
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Ouenka 3audr CymmMma 0a/uioB | Ouenka Ipanamus
1o 4-0a71bHOI IKaJe 10 AUCHUIIHHE ECTS
5 (OTJIMYHO) 90 - 100 A OTaM4HO
4 (xoportio) 85 -89 B OdeHb XOpOoIIIo
75— 84 C Xopo1io
3a4yTeHo
70-74 D Y 10BIETBOPUTETHHO
3 (y1OBIETBOPUTEIHHO) 65 —69
60 — 64 E ITocpencTBeHHO
2 He Huxe 60 F HeynonerBoputenbHo
(HEYTOBJICTBOPUTEIILHO) |  3aYTEHO
Kpumepuu oyenox ECTS

«OTIAUYHO» — TEOPETUYECKOE COJICPKAHWE IAUCIMILTUHBI OCBOCHO TOJTHOCTHIO,
0e3 mpoOesioB, HEOOXOAUMbIC IMPAKTHYCCKUE HABBIKM PA0OTBI C OCBOCHHBIM
MaTepuaioM Cc(HOPMHPOBAHBI, BCE TMPEIYCMOTPEHHBIC MPOTrPaMMON OOydeHUs
yueOHbIC 3aJlaHWsl BBITIOJHCHBI, Ka4eCTBO WX BBINOJHCHUS OILICGHEHO YHCIIOM
0asIoB, OJIM3KUM K MAaKCUMaJIbHOMY

«O4eHb XOpOWIO» — TEOPETUYECKOE COJEp’KaHHE AUCLUUIUIMHBI OCBOEHO
MOJTHOCTBIO, 0e3 mpoOesoB, HEOOXOAWMBIE MPAKTUYECKHE HABBIKU PaOOTHI C
OCBOGHHBIM MaTepuaioM B OCHOBHOM C(OPMHPOBAHBI, BCE IMPEIYCMOTPEHHBIC
porpaMMoi oOydeHHus ydeOHBbIC 3aJaHHS BBIOJHECHBI, KA4ECTBO BBITTOJHECHUS
OOJIPIIMHCTBA M3 HHUX OLEHEHO YHUCIOM 0ayuloB, OJNM3KMM K MaKCHMAaJIbHOMY,
OQHAKO €CTh HECKOJIBKO HE3HAYUTCIBbHBIX OIIIOOK

«X0po1uoy — TEOPETHYECKOe COAEepKaHUE MUCIUIUIMHBI OCBOCHO MOJIHOCTHIO,
0e3 mpoOesoB, HEKOTOPHIE TMPAKTUYECKUE HABBIKK paOOTHl C OCBOCHHBIM
MaTepuaioM c(hopMHUPOBaHBI HEAOCTATOYHO, BCE MIPETYCMOTPEHHBIE POTPaMMOi
06y‘~I€HI/I$[ y‘IC6HBIC 3alaHusl BBIIIOJIHCHBI, KAUECTBO BBIIIOJIHCHUA HHU OAHOI'O U3
HUX HE OILIEHEHO MHHHMMAJIbHBIM YHUCJIOM OallloB, HEKOTOpPHIE BUIBI 3aJaHUN
BBIIIOJIHEHBI C OIIMOKaMU

«YI[OBJIGTBOPI/ITOJ'H)HO» — TCOPETUUYCCKOC COACPIKAHUC AUCHUIIIMHBI OCBOCHO
YaCTH4YHO, HO HpO6€J’IBI HC HOCAT CYHICCTBCHHOI'O XapakKTepa, H€06XOI[I/IMI>IG
MMPAKTUYCCKUC HAaBbIKU pa6OTLI C OCBOCHHBIM MAaTCpUaJIOM B OCHOBHOM

chopMUpOBaHbl, OOJBIIMHCTBO MPEIYCMOTPEHHBIX MporpamMmon oOyueHus
y4eOHbIX 3aJaHU{ BBIOJIHEHO, HEKOTOpblE U3 BBIMOJHEHHBIX 3aJaHHM,
BO3MOKHO, COZIEpKaT OIHOKH

«IlocpeacTBeHHO» — TEOPETUYECKOE COAEPKAHUE JUCLUUIUIMHBI OCBOECHO

YaCTHYHO, HEKOTOPBhIe NPAKTHYSCKHE HABBIKM pabOThI HE CHOPMHUPOBAHBI,
MHOTHE TIPEAYyCMOTPEHHBIE MPOrpaMMOil OO0ydeHHs yueOHbIE 3aJaHus He
BBITIOJTHEHBI, JTUOO KAa4eCTBO BBITIOJHEHUS HEKOTOPHIX M3 HHUX OICHCHO YHCIIOM
0aroB, OJIM3KUM K MUHUMAIILHOMY

«Hey)IOB.HeTBOPHTeJII)HO» — TCOPETHUUYCCKOC COACPKAHUC AUCHUILIMHBI HE
OCBOCHO, HCO6XOI[I/IMBIC MNPaKTUYICCKHUEC HABBIKU paGOTBI HC C(i)OpMI/IpOBaHBI, BCC
BBITIOJTHCHHBIC y‘Ie6HI)Ie 3alaHuA COJACpKaAT rpy6},1e OHH/I6KI/I, JOIIOJIHUTCIIbHAsA
CaMOCTOATCIIbHAA pa60Ta Haa MaTepuajioM OUCHUIIIIMHBI HE ITPUBCIACT K KAKOMY-
h19%(s10) SHAYMMOMY ITOBBIIICHUTIO KQYCCTBA BBITIOJTHCHUA y‘-Ie6HBIX 3a)1aH1/1ﬁ

OneHuBaHue pe3ynbTaToB OOydYeHHs M0 JAUCHUIUIMHE OCYHIECTBISETCS B Qopme
TEKYIIEro U MPOMEKYTOYHOU KOHTPOJIA. TeKyIuil KOHTPOJIb B CEMECTPE MPOBOJUTCS C LENbIO
obOecrieueHusT CBOCBPEMEHHOW OOpaTHOM CBS3M, C IIEJIbI0 AaKTUBHU3AIIMU CaMOCTOSTEIbHOU
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paboThI 00yJaromuXxcs. O6BexToM IIPOMEXYTOUYHOTO KOHTPOJISt SBJIAIOTCA
KOHKPETU3UPOBAHHBIE PE3yIbTaThl 00yueHUs (yu4eOHbIC JOCTHKEHHS ) TIO JUCIUTUINHE.
Cmpykmypa umoz080u oyeHKu 00y4arouuxcs
Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus
Ne Kpurepuu onenuBanus Hokazatein
(oneHka B Oauiax)
1 PaboTa Ha ayTUTOPHBIX 3aHATHIX 20
2 [Tocemaemocth 5
3 CamocrosiTenpHas padoTta 15
4 Tekymasi aTTecTanus 20
Hroro 60
5 IIpoMeskyTOUHASI aTTECTALUS 40
Bcero 100
Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus
6 PAMKAX AYOUMOPHbIX 3AHAMUL
Ne Kpurepuun onenuBanus Hoxasare,m
(oreHka B Oayiax)
1 | [oaroTroBka M BBICTYIUICHHE C JIOKJIAJIOM 710 5 6ayoB
2 | AKTHBHOE yJacTHe B 00CYX/ICHUH JTOKJIaaa 70 5 0aioB
3 | BolmonHeHue MpakTUYECKOTO 3aaHus (aHAIN3 1o 5 6annos
MPAKTUYECKUX CUTYAIUH, COCTaBIICHUE JIOKYMEHTOB,
CPaBHHUTEIbHBIX TAOJIHII)
4 Hpyroe 710 5 6ayIoB
Bcero 20

I{pumepuu Uu noxkasameju OyeHusarusl pes3yibmanios o6yquu}1 6 pamKax noceujaemocmu

00yuaroWuUMcs ayoumopHbix 3aHAMut

Kpurepun onenuBanus ITokaszaTenu
(otienka B Ganmax)

100% nocenieHne ayIMTOPHBIX 3aHATUN 5
100% mocernieHue ayIuTOpHBIX 3aHATHHA. Hebobmoe Koam4ecTBo 4
IPOMYCKOB 110 YBKUTEJIBHOMN IPUUUHE

J1o 30% mporyeHHbIX 3aHATHI 3
Jlo 50% nponymeHHbIX 3aHATHN 2
Jlo 70% mpoIryIIieHHBIX 3aHITHI 1
70% u 6osee NPOMyIIEHHBIX 3aHATUI 0

Kpumepuu u noxazamenu oyenusanus pe3yiomamos o0yueHus
8 PAMKAX CAMOCMOSAMENbHOU pabomul 00y4aOWuxcs

Kputepun oneHrnBanus ITokazarens
(orrenka B Oayiax)
PackpeITbl OCHOBHBIE IIOJIOXKCHHUS BOIIPOCA WM 3aJaHUS 4depes 15-12

CHUCTEMY AapryMEHTOB, NOJKPEIUICHHbIX (aKkTaMu, MpHUMepaMmu,
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000CHOBaHHI MpeJIaraéMbele B CaMOCTOSITEIFHON paboTe pelieHus,
MNPUCYTCTBYIOT IIOJHBIC C ACTAJIbHBIMU INOACHCHUAMH BBIKJIAIKH,
OPUTHHAJIBHBIC  MPEIJIOKEHUs,  o0NajgaroImume  dJIeMEHTaMHU
MPAKTUIECKON 3HAYUMOCTH, CaMOCTOSITeTIbHAS pabota
Ka4eCTBEHHO M YETKO oopMIIeHA

B pabote mpuCyTCTBYIOT OTAEIbHBIE HETOYHOCTH W 3aMEUYaHUS
HENPUHIMITHAIBHOIO XapaKrepa

B pabote nmeroTcs cepbE3HbIe OMMOKH U TPOOEITBI B 3HAHHSIX

3a,I[aHI/Ie HE BBIITIOJIHCHO HJIN BBIIIOJIHEHO C FPY6BIMH oImrOKaMu

Kpumepuu Uu nokazamejlu OYeHUBarHUusl pesyibmamoe 06yueHu;z

6 pamKax mekyweﬁ ammecmayuu

Kputepuu onieHnBanus

Iloka3arenn
(omenka B Oayurax)

BaIlaHI/Ie ITOJIHOCTBIO BBITIOJIHEHO, IMpaBUJIIBLHO IMPUMCHCHBI
TCOPCTUYCCKHUC ITOJIOKCHHA OUCLHUILIINHBI. OtMmeuaeTcs 4€TKOCTh B
CTPYKTYPHUPOBAHHOCTD U3JIOKCHHUA, OPUTHHAIIbHOCTH MBINIJICHU A

20-17

3a,I[aHI/I€ IMOJIHOCTBIO BBIIIOJIHCHO, IIPHU IIOATOTOBKEC IMPHMMCHCHLI
TCOPCTUUCCKHUC ITOJIOKCHHUA JUCHUIIINHBI, HOTpe6OBaBIHI/I€
YTOYHCHUSA WJIM HC3HAYUTCIbHOI'O UCIIPABJICHUA

16-13

3aIlaHI/I€ BBIIIOJIHEHO, HO TCOPCTUUCCKAsA CoCTaBJIArOIIas
HYXIAaCTCA B nopa60TKe. Ha BOIIPOCHI 11O 3aJaHUIO ObLIH JaHbl
HEUYETKHUE WM YACTUYHO OIIMOOYHBIC OTBETHI

12-5

3aanue He BBIOJIHEHO WU TPU OTBETE CJeNaHbl IPyOble OLIHUOKH,
JNEMOHCTPHUPYIOIIUE OTCYTCTBHE TEOPETUYECKOW Oa3bl 3HAHUIM
oOyuJaromerocs

Kpumepuu Uu nokasamejlu OyeHusarnusl pesyibmamoe 06yll€H1/l}l

6 paMKaAxX NPOMeNCYmo4H0o20 KOHmMpOoJisi

[TpomexxyTOUHBI KOHTPOJIL B POpME 3auema UMEET LENbI0 MMPOBEPKY U OLICHKY 3HAHHI
00yJaromuxcs Mo TEOPUH U MPUMEHEHUIO MOJIyYeHHBIX 3HAaHUN U YMEHUH.

Kpumepuu u noxazamenu oyenxu pe3yiomamoe 3a4éma 6 yCMHOU/NUCb MEHHOU popme

Kputepun orieHnBaHus

Iloka3arenn
(oueHka B 6ayax)

IIPOJIEMOHCTPUPOBAHO JOCTATOYHOE 3HAHUE Marepuasna, 3HaHUE
OCHOBHBIX TEOPETUYECKHX ITOHATUH, YMEHHE OPUEHTUPOBATHCS B
HOPMATHUBHO-TIPAaBOBOM  0a3e;  OCTATOYHO  IOCJIEIO0BATENBHO,
rPAaMOTHO ¥  JIOTMYECKM  CTPOMHO  M3JI0KE€H  Marepua;
IPOJIEMOHCTPUPOBAHO YMEHHUE JIeNIaTh JIOCTaTOYHO OOOCHOBAaHHBIE
BBIBOJABI 110  H3JIara€MOMYy  Marepuaigy, C  HEKOTOPBIMH
HETOYHOCTSIMU BBIIIOJTHEHO NPAKTHUYECKOE 3a1aHHE

40-15

IPOIEMOHCTPUPOBAHO HE3HaHWE 3HAYUTEIIBHON YacTH
MPOrpaMMHOTO MaTepHualia, HEBJIaJeHHE MOHATHIHHBIM amnmnapaToM
TUCIUTUTMHBI, HEYMEHUE CTPOHWTH OTBET B COOTBETCTBHH CO
CTPYKTYpOH H3JIaraeMoro BOMPOCA; CIAEIAaHO MHOTO CYIIECTBEHHBIX
omMOOK TpU H3JIOKEHWH YYeOHOro MaTepuala; BBISIBICHO
HCYMCHHC NCJIATh BBIBOJLI 110 U3JIaraCMOMYy MAaTCpUaJly, BLIIIOJIHUTH

14-0
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‘ MPAKTUYCCKOC 3aJaHNC
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