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Pa6ouas mporpamma quctuminHbl «OCHOBBI JOKYMEHTUPOBAHUSI YIIPABIEHYECKON Jies-
TETHHOCTU» COCTABIICHA B COOTBETCTBHH C TPCOOBAHUSIMHU:

- ®enepabHOTO TOCYJAPCTBEHHOIO 00Pa30BaTEIbLHOrO CTaHAApTa BBICHIETO OOpa3OBaHUs
no HampasieHuro moarotoBku 41.03.041 3apybOexxHoe perrnoHoBefcHHE (YpOBEHb OakajlaBpHa-
Ta), YTBEPXKIACHHOTO NprKa3oM MuHoopHayku Poccun ot 15.68.2017 r. Ne 553;

- [Ipukaza MunoGpuayku Poccun «O6 yrBepxkaenun Ilopsinka opraHu3aiui U OCyILECTB-
JeHus: 00pa3zoBaTeNIbHON AESITENbHOCTH MO0 00pa30BaTeIbHBIM MPOrpaMMaM BBICIIEr0 00pazoBa-
HUS — IporpamMmamM OakajaBpuaTa, IporpaMMaM CIEHUATUTETa, IPOrpaMMaM MarucTpaTypbi»
o1 06.04.2021 Ne 245;

- yuebnoro iana 'OY BO «Komu pecryOnukaHcKas akaJeMus roCy1apcTBEHHON CITy:KObI
u ynpasieHus» 1o HampasieHuto 41.03.041 3apyOexHoe pernoHoBencHHE (ypoBeHb Oaka-
JaBpHara) HampaBICHHOCTH (Mpoduis) «ColualbHO-TOIUTHYECKUN aHAIU3 PETUOHOB APKTH-
YECKOM 30HBI».

© Komu pecmyOnrkaHcKas akaeMus
rOCyIapCTBEHHOMN CITyKObI
U ynpasienus, 2022



1. Hesas 1 3aga4n y4eOHOM JUCHUTINHBI

1.1. I{enw uzyuenus yueonoii oucyuniunsl

Lenbto ocBOCHUST MUCHMILIMHBI «OCHOBBI JOKYMEHTHPOBAHHS YIIPABICHYECKON Jesi-
TETHHOCTU SIBIISETCS TIOJITOTOBKA 00YJaIOIIUXCs K OyAyIIel mpodecCHOHANBHON AeSITENEHOCTH
Ha OCHOBE M3YYCHHUS BHJIOB YIPABICHYECCKHX TOKYMEHTOB M OCHOBHBIX IMPAaBHJ OpraHHU3aluU
BCEX ATANoOB pabOThI C HUMH.

1.2. 3a0auu yuebnot Oucyuniunsl

3amayaMu OCBOCHHS TUCIUILTHHBI «OCHOBBI JOKYMEHTUPOBAHHS YIIPABICHYCCKOH Jesi-
TCIBbHOCTW)» ABJISAFOTCA:

— M3YYUTh OCHOBHBIC HOPMATHUBHBIC TMPABOBHIC aKThl U METOJNYECKHUE JIOKYMEHTHI B 00-
JIaCTU JOKYMCHTHPOBAHUSA praBHquCCKOﬁ JACATCIIBHOCTH,

— M3YYHUTh OCHOBHBIC BUJIbI U (PYHKIIUH YIIPABICHYECKOH IOKYMEHTAIINY;

— Cq)OpMHpOBaTI) MMPAKTHUYCCKUC HABBIKMW IMOATIOTOBKH PA3HBIX BHUAOB YIPABJICHYCCKHUX
JIOKYMCHTOB;

— U3YYUTh OCHOBHBIC ITpaBUJIa OpraHru3alun BCEX 3TAIIOB pa60TI>I C JOKYMCHTaMHU.

1.3. Buowi komnemenyuit, popmupyemoie 6 pe3ynvmame 0C60CHUA OUCUUNTUHDBL

N3zyuenne nucuuiuinabl «OCHOBBI TOKYMEHTHUPOBAHUS YIPABICHUECKON JEsITeIbHOCTH
HaIpaBJIeHO HAa (OPMHUPOBAHUE CIIETYIOIIUX KOMITETECHIIHIA:

1) o6menpodeccuoHaabHbIE:

- OIIK-7. CnocoOeH cocTaBisTh U OPOPMIIATH AOKYMEHTBHI M OTUETHI IO PE3yJbTaTaM
npodeccuoHaIbHOMN 1S TeTbHOCTH

2) mpodeccuoHaNbHEIE:

— IIK-1: Cniocob6eH BnasieTh 6a30BbIMU HaBbIKAMU BEJCHHS O(QUIIHMATILHON U 1€JI0BOM J10-
KYMEHTAIlUH Ha S3bIKE (SI3bIKaX) pETMOHA CHEeIaIn3allun

1.4. Mecmo oucyunaunst 6 cmpykmype 00pazo6amenbHoil NPOZPAMMBbL:

JucuuruimHa «Buel ynpaBiieHUeCKUX JOKYMEHTOBY» OTHOCUTCS K YacTH, popMHUpyeMOn
y4acTHUKaMU oOpa30BaTeNbHbIX OTHOIIEHUH mporpammsel bioka 1 «Jlucuuminsel (Momynn)y,
anektuBHbIE Kypebl b1.B.03./1B.03.01.

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHSA
YueOHOM TUCUMILINHBI

2.1. N3yuenne nucuumianHbl «OCHOBBI JOKYMEHTHPOBAHUS YIIPABICHUYECKON AESATEIbHO-
CTH» HAIpaBJICHO Ha (HOPMHUPOBAHUE CIEAYIOMIUX KOMIIETEHIIMA M WHAMKATOPOB MX JIOCTHIKE-
HUH, 3asIBJICHHBIX B 00pa30BaTeIbHON TporpamMmme:

1) obmenpodeccrnoHaabHbIE

dopmMupyembie Koa v HauMeHOBaHUE MHIU-
KOMIEeTEeHIuM (KO, KaTopa A0CTHKEHUI KoMIIe-

Conep:kaHue HHAUKATOPA 10CTH-
JKeHH I KoOMIIeTeHIu

HauMEHOBaHUE KOM- TeHIUi

TETEHIINHN )
OIIK-7. Cmoco0OeH | OIIK-7.1.1-1. CocraBiager ot- | OIIK-7.1.1-1. 3-1. 3maer I'OCT
COCTaBIAATh U O(OPM- | YETHYIO TIOKYMEHTAIMIO 10 UTO- | OQOpMIICHUS  JOKYMEHTAllMd U

JATh  JOKYMEHTBI U
OTYETHI O pe3yibTa-
TaM TpodecCuoHab-
HOM JeSITeILHOCTH

raM npogeccHOHaIbHOU Jes-
TCJIBHOCTH B COOTBCTCTBHU C
YCTAHOBJICHHBIMH TIPaBWJIAMHU U
HOpMaMH, B TOM YHCJIC Ha UHO-
CTpaHHOM(BIX ) sSI3bIKE(ax).

TEXHOJIOTHIO TIOATOTOBKH OTYETOB.
OIIK-7.1.1-1.3-2. 3naeT npUHLHKIIBI,
HOPSIIOK U METOJIUKY IOJATOTOBKH

HUTOTOBBLIX )41 MPOMCIKYTOYHBIX
OTYETOB o UTOraM
npo(ecCHOHATLHON  NIeSATENhHOCTH
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(OTUYeThI, AHATUTHYCCKHE 3aIMCKH,
pedepartsr).

OIIK-7.1.1-1.Y-1, Ymeer
NPaBUIBHO O(POPMHUTH JOKYMEHT M
COCTaBHUTh OTYETHYIO
JOKYMCHTAIIMI0 IO  pe3yJibTaram
npodecCHOHATIBHOM JESTSIBHOCTH B
COOTBCTCTBUMU C YCTAHOBJICHHBIMU
NpaBUJIaMH U HOPMaMH, B TOM YHCIIE

Ha MHOCTPAHHOM(bIX) si3bIKe(ax).

2) npodeccrHoHaIbHBIE:

Haumeno- dopmupyembie Kon u nHaumenoBanue | Copep:kaHue HHIMKA-

BaHHMe KaTe- HHIUKATOPA 10CTH- TOpA X0CTHKEHU I
ropun KOMIETEHIHH (KoL, JKEeHUil KoMIeTeHIHii KOMIIeTeHIHI
(rpynmsbi)
KOMIIETEH- HAMMEHOBaHHUE KOMIIe-
o TeHIUH)

I1IK-1: Cno- | Opranu3anuoHHO- [IK-1. -2 Brnageer 6a- | [IK-1. U-2. 3-1. 3naer
coOeH Bia- YIpaBIEHUYECKUI 30BBIMU HaBBIKAMU BE- | OCHOBBI BelCHUS OQu-
neTb 0a3o- JeHHs opULIMANbHOM U | IMANbHOM M J1E€J0BOM
BBIMU HaBbI- JIEJIOBOM TOKYMEHTAllMM | TOKYMEHTALlUU Ha A3bl-
KaMH Bee- Ha sI3bIKE (SI3bIKAaX) pe- | Ke (s3pIKax) peruoHa
HUS 0UIH- TMOHA CHENUATIN3alUA | CHEHHUATU3aLHH.
aJbHOU U [IK-1. U-2. V-1. Ymeer
JIEJI0BOI1 J10- Ha [pPaKTUKE BECTU
KYMEHTallu1 OpUITHAIBHYIO U JIE€TIO-
Ha SI3bIKE BYIO JIOKyMEHTAllUIO Ha
(s13pIKax) pe- A3bIKE (SI3bIKaX) peruo-
TMOHA CIle- Ha Clie[UaIu3aluy.
[AaTU3aIN [1IK-1. U-2. V-2. Bnage-

er HaBblkaMu dS(pdek-
TUBHOTO BeJEHHs OQu-
UAJIBHOM W  JEJOBOM
JOKYMEHTAllMU Ha S3bl-
Ke (s3pIKax) peruoHa
CrenHaIn3ayi.

2.2. 3al'IJ'IaHI/Ip0BaHHLIC PE3YyIbTaThL O6y‘~ICHI/I$I o AUCIHUIIIINHE

BaHMsI YIIPABICHYECKOMN ACATEIHHOCTH:
JIOJKEH 3HaTh:
— OCHOBBI Pa3pabO0TKH M BHEAPCHHUSI YITPABICHYECKON JOKYMEHTAIINH;
— OCHOBHBIE HOPMATUBHBIE MTPABOBBIE aKThI U METOINYECKUE TOKYMEHTHI B 00JIaCTH JIOKY-
MEHTHUPOBAHUS YIPABJICHUYECKON IEATEIHOCTH;

— OCHOBHBIE BUBI M (DYHKITUH YIIPaBIEHYECKOM TOKYMEHTALINY;

— npaBmia 0hOPMIICHHS YIPABICHYECKHX TOKYMEHTOB;
— 3Tanbl JOKyMEHT0000poTa;
— IIyTH ONTHMH3aLH JOKYMEHTO000pOTa.
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JlomkeH yMeTh:

— pa3palaTbIBaTh U BHEAPATH YIIPABICHUYECKYIO TOKYMEHTAIIHIO;
— HMCII0JIb30BaTh IIPABUJIA COCTABIECHUS U 0()OPMIIEHUS] KOHKPETHBIX BU/I0B IOKYMEHTOB;
— peam30BBIBAThH OTAEIBHBIE ITAMbI JOKYyMEHTO000pOTA.

Ounas popma o0yueHust

3. O0béM yueOHOH TUCHHUIIINHBI

Buanbi yueOHoii padboThl

Pacnipenenenue yuedoHOro

BpeMeHH
Koumaxkmmnan paboma 54,25
AyauTopHble 3aHATHS (BCETO): 54
Jlexyuu 22
Ipaxmuuecxue 3anamus 32
Jlabopamopnule 3ansamus
[TpomexyTouHas arTecTanus 0,25
Koncynemayus nepeo sxzamenom
Oxzamen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnasn paboma 53,75
Camocmosmenvhas paboma 8 meyeHue cemecmpa 49,75
Hanucanue xypcosoii pabomot
Iloocomoeka Kk npomedcymouHol ammecmayuu 4

Bup texymen arrecranuu

KOHTpOJIbHAsA paboTa

Oowan mpyooémkocmop OUCYUNIAUHDBL:

yacwl 108
3auémHule eOUHULYbL 3
Camocmosmenvras paboma 8 meyeHue cemecmpa 61,75
Iloozomoska koHmponbHOU pabomul
Hanucanue xypcosoti pabomoi
Tloozomoeka Kk npomescymouHol ammecmayuu 4

Bun Texyiuen arrecrauuu

KOHTpOJIbHast paboTa

Oowas mpyooémkocmes OUCYUNIUHDBL:

108

qacwol

3ayémubvie eOUHUYbL 3

4. Conep:kaHue TeM Y4eOHOM TMCUUNIMHBI

HaumeHoBaHUe TeMbI
Y4eOHO TUCUUIJIMHBI

Conep:xaHue TeMbl

Tema 1. HopmarusHble
MIPaBOBBIE M METOAMYECKUE
OCHOBBI  JJOKyMEHTAIlMOH-
HOTO OOECIeYCHHS YIpaB-
nenus (OITK-7, ITIK-1)

[TonsTHS «HOPMATUBHBIN MpaBoBOi akT», Kiaccudukauus u cu-
CT€Ma HOPMATHBHBIX IPABOBBIX aKTOB, CBOMCTBO HOPHUIAMYECKON
CUJIBI HOpPMaTHUBHOI'O MPaBOBOro akTa, IIpaBoBoe perymupoBaHue
paboTel ¢ wHbOpMaImel, PermaMeHTanus aeI0Npor3BOACTBA B
opraHax BJIacTW W yHIpaBjeHus, Meronuueckoe obecrieueHue Je-
JIOTIPOM3BOJCTBA B TOCYIApCTBEHHBIX OpraHu3aunusax, IIpaBosbie
OCHOBBI HCIIOJIb30BaHMs O(HUIMATBHBIX CUMBOJIOB B JJOKYMEHTAX,
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[TpaBoBBIE OCHOBBI CO3/1aHUS JIEKTPOHHBIX JOKYMEHTOB M pado-
ThI ¢ HUMH, [IpaBoBBIE OCHOBBI apXMBHOTO Aena, [IpaBoBbie OCHO-
BbI pabOTHI ¢ 00paleHUsAMHU rpax/iaH, I[IpaBoBble OCHOBBI PaOOTHI
C TOKYMEHTaMH COJEp KallMMU roCyJapCTBEHHYIO TaiHy, IIpaBo-
BO€ PEryJMpoBaHue pabOThl C JOKYMEHTAMH, COJEpKaIUMH CBe-
JeHUs KOH(UICHIMATBHOTO XapakTepa, IIpaBoBble OCHOBBHI HC-
H0JIb30BaHUs O(QUIMAIBHBIX S3BIKOB B paboTe C JOKYMEHTaMH,
HarmmonansHbie cTaHAApPTHI B 001acTH AEIOMPOM3BOACTBa, Hop-
MaTHBHbIE IpaBoBble akThl PecryOnuku Komu B o6siacti paboTsl
C JOKYMEHTaMH.

Tema 2. CucteMsl JOKY-
MEHTAIMH U BUJIBI IOKY-
menrtoB (OITK-7, TTK-1)

OcHOBHBIE TepMHHBI U onpeneneHust, Kinaccudukarus n1okymeH-
TOB, CHicTeMa OpraH13alOHHO-TIPABOBON JOKyMeHTanuu, Cu-
cTeMa pacrlopsAIuTeIbHON TokyMeHTanuu, Cuctema nHbopmaru-
OHHO-CIIPABOYHOM JIoKyMeHTaluu, Cucrema miaHoOBOU JOKYMEH-
tauuu, Cuctema OTYETHOM ToKyMeHTauuu, Cucrema y4yeTHOM 10-
KyMeHTanuu, Cuctema JOroBOPHOM JOKYMEHTAIIUH.

Tema 3. OOmIMe TPUHITUTIBI
OpraHu3aIy JAIOTPOU3-
BOJICTBA U JJOKYMEHTHPOBa-
HUS YIIPABJICHYECKOU Jesl-
tenpHOCTH (OITK-7, TTIK-1)

OO01m¥e MPUHIKITBI OpraHU3AIMK JISJTOTIPOU3BOJICTBA, O0IIIHE
MIPUHIIAITEI OPTaHU3AIHUN JOKYMEHTO000POTa, OOIIHE TTPHUHIIHAITHI
JIOKYMEHTHUPOBaHUSI.

Tewma 4. O0uue npaBuia
MOJrOTOBKH U 0(hOPMIICHUS
nokymentoB (OITK-7, ITK-
1)

I'OCT P 7.0.97 — 2016. [IpaBuna odopmiieHUS OTACTBHBIX PEK-
BU3UTOB JIOKYMEHTOB.

Tema 5. [IpaBuna noaro-
TOBKU U 0(pOpMIIEHHUS KOH-
KPETHBIX BUJIOB JIOKYMEH-
toB (OIK-7, TIK-1)

[TpaBuna moAroTOBKY U OPOPMIIEHHUST OPTraHU3AI[MOHHO-TTPABOBBIX
JIOKYMEHTOB, PACHOPSAUTENbHBIX JOKYMEHTOB, HH()OPMAaIIMOHHO-
CIIPABOYHBIX JOKYMEHTOB.

Tema 6. Opranuzanus 10-
KyMEHT0000poTa
(OIIK-7, TIK-1)

OO0m1as xapakTepucTuKa JOKyMEHTONOTOKOB. [IpaBuia paboTsl ¢
BXOJIALINMH TOKyMeHTaMu, [IpaBuina paboThl ¢ UCXOSIIMMHU J0-
KymeHTamH, [IpaBuna paboTsl ¢ BHyTPEHHUMH JOKYMEHTaMH,
[TpaBuiia TeKymiero XxpaHeHus: JOKYMEHTOB U MIepejavuu UX B ap-
XHWB 1 HA YHUYTOXCHHUC.

Tema 7. JlokanbHbIe HOp-
MaTHUBHLIE aKThI B 00JIaCTH
JIOKYMEHTAIMOHHOTO 0bec-
MeYEHUS yYIIPABIICHUS

(OTIK-7, TTK-1)

WHCcTpyKIKs 1O AETONPOU3BOACTBY, Ilon0kKeHne o CTpyKTYpHOM
nozpaszenenuu, Tabenb u anb0oM PopM T0KYMEHTOB, Tpaduk
JOKyMeHTooOopoTa, HoMeHKkaTypa e, HHbIE JIOKAIbHBIE aKThI.
OnTtumu3zanus J0KyMeHT0000poTa U cxeM (yHKIIMOHATIbHBIX
B3aMMOCBSI3e MEXy OJIPa3/IeNeHUsIMHU

5. Y4ebHo-MeToaMuyeckoe U HH(POPMALMOHHOE oO0ecnieueHrue YUeOHOM M CHMILIHHBI

5.1. Ocnosnaa rumepamypa:

1. Kysnenos, C.JI. CoBpeMeHHbIE TEXHOJOTUU JOKYMEHTAIIMOHHOTO OOECTeUeHHs yIpaB-
nenus : yue6. mocodbue / C. JI. Ky3nenos ; mox pen. T.B. Ky3uernosoii. - Mocksa : MU3narens-
ckmit om MOU, 2010. - 231 c.

2. Hupokosa, E.1. Opranu3armus ¥ TEXHOJIOTHS JIOKYMEHTAIIMOHHOTO 00CCIICUSHUS yIpaB-
neHus : yue0.- meton. nmocodue / E. W. [llupokosa ; Komu pecryOimnkanckasi akaa. roc. CIIyKOBI
u ynpasieHus . - CoikTbiBKap : M31-80 KPAI'CnY, 2012. - 140 c.




5.2. /lononnumenvuas numepamypa:

1. ApacnanoBa, B.A. JlokyMeHTalMOHHOE OOECIIEUYCHHE YMpPaBICHU: Y4eO.-TIPaKT. MOCO-
oue / B.A. ApacnaHoga. — Mocksa: Hupekt-Menua, 2013 /! -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. I'punbepr, A.C. JlokymeHTanmuoHnHoe oOecrneuenue ympasienuss / A.C. 'punbGepr,
H.H. T'op6aués, O.A. Myxametrmmnaa. — Mocksa : IOuutu-/lana, 2015. — 391 c. : ta6n., rpad.,
Wi., CXEMBbI — Pexum JIOCTyTIa: o HOJITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=115031.

3. Poroxwun, M.IO. [lenonpousBoactso: kypc neknuii / M.}O. Poroxxun. — Mocksa ; bep-
mun : [Jwupexkr-Menua, 2014. — 229 c. : un. — PexuMm JocTyma: 1O MOJIMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702

4. Poroxun, M.IO. JlokymeHTtanmonHoe obecrnieuenue ymnpasienus / M.IO. Poroxwn. —
Mocksa ; bepnun : JQupekr-Menua, 2014. — 398 c. : wi. — PexxuMm nocTtyna: 1mno mnopamnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Ilpogpeccuonanvhnvie 6azvl OAHHBIX, UHPOPMAUUOHHO-CRPABOUHBIE U NOUCKOBBLE
cucmemul:

1. CnpaBouno-npaBoBas cuctema «Koncynprant ILmrocy.
2. DNeKTpOHHO-OMOIMOTeYHAas cucTeMa « Y HUBEPCUTETCKast OMOIMOTEeKa OHIIAMH.

5.5. Pecypcol unghopmayuonno-meneKkommynukayuonnoi cemu « nmepnemy:
1. Caiit Beepoccuiickoro HayqHO-HCCIIE0BATEIbCKOTO HHCTUTYTA JTIOKYMEHTOBEICHUS U
apxuBHOTO jena http://www.vniidad.ru/

5.6. Hopmamuenovie npasoevie akmol u Memoouyeckue 00KymMeHmpl:

Tpynosoit konekc Poccuiickoit denepanuu ot 30.12.2001 Ne 197-D3;

I'paxxnanckwuii kogexkc Poccuiickoit @eaepanun (dyactsh nepsasi) ot 30.11.1994 Ne 51-03;

I'paxxnanckuii konekc Poccuiickoit @eneparuu (d4acts BTOpas) oT 26.01.1996 Ne 14-D3;

denepanbHbI KOHCTUTYIMOHHBIH 3aK0H OT 25.12.2000 Ne 2-®K3 «O IN'ocynapcTBeHHOM
rep6e Poccuiickoit denepanuny;

®enepanbubnii 3akoH oT 27 .07.2006 Ne 149-03 «O06 mHpopmanmu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U O 3aIIUTe UH(OpMAINY;

®enepanbabiii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 37EKTPOHHOH MOITUCHY;

®enepanbHblif 3akoH oT 22.10. 2004 Ne 125-D3 «O6 apxusHOM nene B Poccuiickoit ®e-
Teparim;

®enepanbublif 3akoH oT 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHs 0OparieHuit
rpaxnaan Poccuiickoin denepannny;

®denepanbHblil 3akoH 0T 27.07.2006 Ne 152-®3 (pen. ot 31.12.2017) «O nepcoHaTbHBIX
JTAHHBIX»;

denepanbhblii 3akoH oT 29.07.2004 Ne 98-D3 (pen. ot 18.04.2018) «O kommepueckoi
TalHEY;

®enepanbhblil 3akoH 0T 01.06.2005 Ne 53-D3 «O rocymapcTBeHHOM si3bike Poccuiickoit
Denepanuny;

3akoH P® o1 25.10.1991 Ne 1807-1 «O si3p1kax HaponoB Poccuiickoii deneparumy,

3akoH P® o1 21.07.1993 Ne 5485-1 (pen. ot 29.07.2018) «O rocynapcTBEHHOM TaiiHE;

ITocranosnenue IlpaButensctBa P® ot 15.06. 2009 Ne 477 «O6 yrBepxaenuu [Ipasun
JIeJIONPOU3BOICTBA B (heiepaTIbHBIX OpraHax UCIOIHUTENBHOM BIaCT»;

Metoanyeckre peKOMEHIAINHU 10 pa3paboTKe HHCTPYKIUI 1O eIONPOU3BOACTBY B (he-
JIepaJIbHBIX OpraHaxX UCIIOTHUTENbHOU BiacTu yTB. [Ipukazom Pocapxusa ot 23.12.2009 Ne 76;


http://biblioclub.ru/index.php?page=book&id=137706
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=253705
http://www.vniidad.ru/

ITpuka3 Pocapxusa ot 11.04.2018 Ne 44 «O6 yrBepxxaenuun [IpumepHoit HHCTPYKIMH 110
JIEJIONPOU3BOJICTBY B TOCYIaPCTBEHHBIX OPraHU3aLUAX;

[Tocranosnenue IlpaButenscrBa Poccuiickoit ®@eneparun ot 27.12.1995 Ne 1268 «O06
YIOPSAOYCHUH U3TOTOBIICHUS, UCTIOIB30BaHUS, XPAaHEHHS M YHUUTOKEHHUSI iedaTeil 1 OJaHKOB C
Bocmpoun3BeneHueM [ocynapcTBennoro repba Poccuiickoii @eneparnum,

[Toctanosnenue IlpaButensctBa PD ot 22.09.2009 Ne 754 (pen. ot 17.10.2017) «O6
yrBepxkaeHnH [TooxeHns o cucteMe MeKBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000POTaY;

[Ipuka3z MunkyiasTypbl Poccun ot 25.08.2010 Ne 558 (pen. ot 16.02.2016) «O6 yTBep-
xaeHuu llepednst THIIOBBIX YIPaBICHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yrOIUXCs B MPOIEC-
ce JIeTENbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUsS U OpraHu3a-
U, C yKa3aHUEM CPOKOB XPaHECHUS»,

[Tpuka3z MunkynasTypbl Poccun ot 31.03.2015 Ne 526 «O06 yTBepkJIeHUM MPaBHI Opra-
HU3AIMHM XPaHEHUs, KOMIUICKTOBAHUS, YUeTa ¥ UCIOJIb30BAHUS TIOKYyMEHTOB ApXHBHOTO (hoHIA
Poccuiickoii denepanuu U Apyrux apXuBHBIX TOKYMEHTOB B OpraHax rocyJapCTBEHHOM BIIACTH,
OpraHax MECTHOTO CaMOYIIPABJICHUS M OPTaHU3ALUAX Y,

Vka3 IIpesunenta PO ot 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «OO0 yTBep)AcHUH
IlepeuHs cBeieHUM, OTHECEHHBIX K TOCYAPCTBEHHOM TallHE;

[TocranoBnenue IlpaBurensctBa PO ot 06.02.2010 No 63 (pen. ot 29.12.2016) «O6
yTBEpKIeHUU MHCTPYKIIMKU 0 NOpsIKE JOIYCKA JOLKHOCTHBIX JIMIL M IpaxkaaH Pocculickoit @e-
JEpalliy K TOCy/1IapCTBEHHOU TaltHe;

[Toctanosnenue IlpaButensctBa P ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O6
yrBepxkaeHun IlpaBun pa3paOoTKu TepeyHs CBEACHMM, OTHECEHHBIX K TOCYIapCTBEHHOMN
TalHEY;

[TocranoBnenue [IpaButensctBa PD ot 04.09.1995 Ne 870 (pen. ot 18.03.2016) «O6
yTBepKJIeHUU [IpaBuil OTHECEHHUs CBEAECHUM, COCTABISAIONIMX TOCYIApPCTBEHHYIO TaiHY, K pas-
JMYHBIM CTETIEHSIM CEKPETHOCTHY;

[Mocranosnenwne [IpaBurenscrBa PO ot 01.11.2012 Ne 1119 «O6 yrBepkaeHnn TpeOoBa-
HUH K 3aIUTe MePCOHAIBHBIX TaHHBIX MTPH UX 00paboTKe B MHPOPMALMOHHBIX CUCTEMAaX Mepco-
HAJIbHBIX JTAHHBIXY;

ITocranosnenue IlpaButenscrBa PO ot 15.09.2008 Ne 687 «O6 yrepxaenuu ITomoxe-
HUSL 00 0COOEHHOCTSAX 00paOOTKU NMEPCOHATIbHBIX JaHHBIX, OCYILECTBISEMON O€3 MCIOJIb30Ba-
HUS CPEJICTB aBTOMATU3ALUN»;

[Toctanosnenue [IpaBurensctBa PO ot 03.11.1994 Ne 1233 (pexn. ot 18.03.2016) «O6
yTrBepxkaeHnH [TonoxkeHns o nmopsake oOpalieHus co ciry>keOHoi nHpopmarel orpaHu4eHHOrO
pacnipocTpaHeHus B (heepaibHBIX OpTraHaxX MCIOJTHHUTEIBHOUW BIIACTH, YIIOJTHOMOYEHHOM OpraHe
yIpaBJIEHUS UCIIOJIb30BAaHUEM aTOMHOM SHEPrHMM U YIMOJHOMOUYEHHOM OpraHe Mo KOCMHYECKOH
JESITEIIbHOCTHY;

I'OCT P 7.0.8-2013. HanmonansHbiii crangapt Poccuiickoit @enepanuu. Cucrema craH-
JapTOB 1O WHGPOPMAIMH, OMOJIMOTEYHOMY M HU3AATEIbCKOMY Aeny. Jlelmonpou3BOACTBO U ap-
xuBHOE z1e10. Tepmunsl u onpeaenenus (yrB. Ilpukasom Poccrannmapra ot 17.10.2013 Ne 1185-
CcT);

I'OCT P 7.0.97-2016. Cucrema cranaapToB 1o uH(popmMauu, OHOINOTEUHOMY U U37a-
TeIbCKOMY nieny. OpraHu3anmoHHO-paCOpSAUTENbHAS JOKyMeHTalus. TpeboBanus Kk ohopm-
nenuro 1okymMeHToB (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-cT);

3akon Pecryommkn Komu ot 06.06.1994 Ne XI1-20/1 «O T'ocynapctBenHom repoe Pec-
nyomuku Kommy,

[TocranoBnenue [IpaButenscta Pecniyonuku Komu ot 11 despans 2015 roga Ne 58 «O6
YTBEP)KJICHUH TUIIOBOM MHCTPYKLIUU MO JIEIOMPOU3BOJCTBY B OpPraHax B CUCTEME UCIIOJIHHUTEIb-
Ho# Biactu PecniyOnuku Komuy;

ITocranosnenue IlpaButenscrBa Pecmyonuku Komu ot 20.09.2011 Ne 396 «O06 opranu-
3allMM MEKBEJJOMCTBEHHOM CHCTEMBI 3JIEKTPOHHOT0 JOKyMeHTooOopoTa» (BmecTe ¢ [lonoxenu-
€M 0 MEKBEJIOMCTBEHHOM CHCTEME DIICKTPOHHOTO IOKYMEHTO000POTa).
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6. CpencrBa obecrieyeHHsi 0CBOCHHS Y4eOHOI TMCIUTIMHBI

B yuebHOM mporiecce mpu peanu3anuy yueOHoH ITucHUIInHbl « OCHOBBI IOKYMEHTHPO-
BaHUsl YNIPABJICHYECKON EATEIIbHOCTU» UCIOIb3YIOTCS CIEAYIOIINE IPOrpaMMHBIE CPECTBA.

Hngpopmayuonnsvie mexnono- | Ilepeuens npozpammnozo obecneuenus u uHhopmayuonnwvlx

euu CHPAGOUHBIX cucmem
Oduchbit maket aist padotsl ¢ | Microsoft Office Professional
JOKYMEHTaMHU LibreOffice

Nudopmanmonno-cnpaBounsie | CripaBouHo-mpaBoBas cucrema "Koncymnbsrant [lnroc"

CHCTEMBI CnpaBouHo-nipaBoBas cuctema "["apant"

DNEeKTPOHHO-OMOINOTEUHBIE OBC «YHuBepcuteTcKast OMOIMOTEKa OHIIAHH

CHCTEMBI Hay4nas snekrponnas Oudiaunoreka (Www.e-library.ru)

HanmonanwsHas snexrponnas oubauoreka (https://H36.pd)

DNeKTpOHHAs MouTa DeKTpoHHAs 1mouTa B JomMeHe Krags.ru

CpenctBa s opranuzanuu | CepBUCH BeO- U BUICOKOH(DEPEHIICBSI3H, B TOM YKCIIC
BeOuMHapoB, TesnemoctoB U | BigBlueButton
KOH(epeHIUH

ConpoBokJIeHHE OCBOCHHUS JUCIUIUIMHBI OO0YYAIOIIUMCS BO3MOYKHO C HCIOJB30BaHUEM
IeKTpOHHON HH(pOpMamoHHO0-00pa3zoBatenbHOl cpenbl [OY BO KPAI'CuY, B ToMm yncie 00-
pa3oBaTenbHOro noptana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TeXHU4YECKOe o0ecrieyeHue
OCBOCHUS Y4eOHOM IMCUUILTTHHBI

[Ipu npoBeneHun y4eOHBIX 3aHATUA N0 JUcHUIUIMHE «OCHOBBI JOKYMEHTHPOBAHUS
yIpaBJICHUYECKON JAESITeNbHOCTH» 3aJeiCTBOBaHa MaTepuaibHO-TexHHuyeckas 6Oaza ['OY BO
KPAI'CuY, B cocTaB KOTOPOI BXOJAT CIAEAYIOIINUE CPEACTBA U PECYPCHI IS OPraHU3alliyd Camo-
CTOSITENIbHOM M COBMECTHOM pabOThI 00YUaIOIIMXCS ¢ MPEoiaBaTesieM:

— CHelHaIbHBIE TTOMEIICHUS JUIS pealln3alliil JaHHOW JUCIHILTMHBI MPEICTABISIOT CO-
0011 yueOHbIe ayAUTOPUH AJISl IPOBEACHUS 3aHATUH JEKIIMOHHOTO THIIA, 3aHATHI CEMHHApCKOTo
THUIIA, TPYIIIOBBIX ¥ HHIMBUIYAIbHBIX KOHCYJIbTAIMN, TEKYIIETO KOHTPOJS U MPOMEKYTOUHOU
aTTeCTalluH, a TAK)Ke MOMEIICHHUs Ul CAMOCTOATENbHOM paboThl M IOMEIEHUS Al XpPaHEHUs U
NPOPIIAKTHIECKOTO OOCITy)KUBaHHs y4eOHOro oOopynoBanus. CrielmuaibHbIe MOMEIICHUS
YKOMIUIEKTOBAHBI CIIEIUATU3UPOBAHHON MeOETIbl0 M TEXHUUYECKUMH CpeACTBaMHU OOyueHwUs,
CIIy)KallluMU JJIsl TIpeJCcTaBlieHns yuyeOHON mHpopManuu OOJbIION ayIuTOpuHu, HabopaMu Jie-
MOHCTPAIMOHHOTO 000pYy/I0BaHUS U y4eOHO-HATTIAAHBIX TOCOOUHN, 00eCcTIeMBAIOIINX TeMaTHye-
CKH€ HIUTIOCTPALNH;

— TIOMEIIEHHE JUIsI CaMOCTOSITEIbHOM paboThl 00yYaroIMXCsl OCHAIIEHO KOMIIBIOTEpHON
TEXHUKOH C BO3MOXKHOCTBIO TIOAKIIOUEHHsS K ceTn «HTepHEeT» m obecriedeHneM A0CTymna B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTEIbHYIO Cpelly OpraHu3allny;

— KOMITBIOTEPHBIE KJIACCHI, OCHAIIICHHBIE COBPEMEHHBIMH ITEPCOHALHBIMU KOMITBIOTEPAMH,
paboTaromMMu O] yIpaBJICHUEM OMEpaluOHHBIX cucteM Microsoft Windows, o0beIMHEHHBI-
MU B JIOKQJIbHYIO CETh U HMEIONIMMH BbIXO] B VIHTEpHET;

— Oubmuoreka  AkKaneMHH, KHIDKHBIH  (OHI  KOTOPOH  COJOEPXKHUT  Hay4yHO-
HCCJIEIOBATENILCKYIO JTUTEPATYPy, HAyYHBIE KYpHAIbl U TPYAbl HAYYHBIX KOH(EPEHIINH, a TaKkKe
YHUTaJbHBIN 3all;

— cepBepHOE 000pyA0BaHUE, BKIIFOYAOIIEE, B TOM YHCIIE, HECKOJIBKO cepBepoB cepun IBM
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http://www.e-library.ru/

System X, a Takxe BUPTyaJIbHBIE CepBEpa, pabOTAIOIIUE MO YIIPABICHHEM OTEPAIMOHHBIX CH-
creMm Calculate Linux, BkiatouenHoit B Peectp Poccuiickoro I10;

— CEeTeBOe KOMMYTAIIMOHHOE 00O0pyaoBaHHe, oOecreunBaromiee padoTy JIOKaTbHOW CETH,
MpeaocTaBlIeHNe JoCcTyMa K cetn MIHTepHeT ¢ o0miel ckopocThio moakatoueHus 100 Mout/cek, a
Takke paboty OecripoBogHOrO cermenTta cet Wi-Fi B moMmenieHusx AKaJieMuu;

— UHTEpaKTUBHbIE UHPOPMALIMOHHBIE KHOCKU «HOY;

— IpOTpaMMHBIC U aIapaTHbIC CPECTBA TS MPOBEACHUS BHICOKOH(EPEHIICBS3H.

Kpome Ttoro, B oOpa3oBaTellbHOM MpoIecce OO0YYAIOIIMMHUCS MIMPOKO HCHOJIB3YIOTCS
CJICTYIOIIIHE DJICKTPOHHBIC PECYPCHI:

— ceTb Internet (ckopocTs moakmrodeHuss — 100 Mout/cek);

— cair https://www.krags.ru/;

— OecmpoBoaHas cetb Wi-Fi.

KoHkpeTHble TOMEIIEHUS Il OpraHu3auu 00ydeHus 1o auciuuiummae «OCHOBHI TOKY-
MEHTHUPOBAHUS YIPABICHUECKON NEATEIbHOCTUY» OMPENEISIIOTCS paclucaHueM Y4eOHBbIX 3aHs-
TUH U MPOMEKYTOYHOU arrectaruu. OOOpyHIOBaHWE M TEXHUYECKOE OCHAIICHUE AYJAUTOPHH,
MPEJICTaBJICHO B MacmopTe cooTBeTcTByomuxX kabuHetoB 'OY BO KPAI'CuY.

PA3JEJ II. METOAUYECKHUE MATEPHUAJIBI

Bakneiiimmm ycrioBueM ycrenrHoro OCBOCHHs MaTepHaa sBseTcs IiaHoMepHas padoTta
00yJaromerocsi B TeYEHNUE BCETrO MepHoJia N3ydeHUs TuCIMILIHBL. O0ydaroneMycst Heo0X0oau-
MO O3HAaKOMHTBHCS CO CIEAYIOIIeH y4eOHO-MEeTOANYECKON TOKYMEHTAIUe: MporpaMMoil AUCIIH-
IUTMHBL, YYEOHUKOM M y4EOHBIMU TOCOOHMSMH 10 IUCIHHILIMHE; 3JIEKTPOHHBIMH PECypcaMu TI0
TUCIUILIMHE; METOJUYECKUMH U OLICHOYHBIMU MaTepHallaMy MO JTUCIHUILINHE.

Y4eOHBIN mpolecc MpH peaju3aliy JUCIHUIUTMHB OCHOBBIBAETCS Ha HCIIONB30BAHUH
TPaJULIMOHHBIX, UHHOBAIIMOHHBIX U HHPOPMAIIHOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTUH.

TpagumonHsie 00pa3oBaTeNbHbIE TEXHOJIOTHH TPEICTABICHbI JIeKYUAMU U 3AHAMUIMU
CEMHUHAPCKOro TUNA (MIPaKTUYECKUE 3aHSITHS).

MHHOBanmoHHble 00pa3oBaTeIbHbIe TEXHOJIOTMH UCIONB3YIOTCS B BUJIE IIUPOKOTO MPH-
MEHEHHUSI aKTUBHBIX U MHTEPAKTHBHBIX (JOPM MPOBEICHUS 3aHATUN. AyauTopHas pabora oOyda-
IOLIMXCS TIPelyCMaTpUBaET JEKIIUU-TIPE3ECHTALlUH, aHAJTN3 PAKTUYECKUX CUTYalUH, TOATOTOBKY
JIOKYMEHTOB.

HNudopmannonHble 00pa3oBaTeiIbHbIE TEXHOJOIMH PEAU3yI0TCsA IMyTeM aKTHUBU3ALUH
CaMOCTOSITENIbHON paboThl 00ydaromuxcst B ”HGOPMAIIMOHHON 00pa30BaTeIbHON Cpejie.

Bce aynutopHble 3aHATHS HPECIENYIOT Lellb 00eCreueHHs] BBICOKOIO TEOPETHYECKOro
YPOBHSI U TIPAaKTUYECKOI HANIPaBJICHHOCTH O0YYCHUSI.

Ilo0zomogka K 1eKYUOHHBIM 3AHAMUAM

B xone nexnwmii mpemnoaBaTeNp H3araeT U pa3bsCHICT OCHOBHBIE U HanOoJIee CI0KHbIE
MOHATHUS TEMBI, a TAK)KE CBSI3aHHBIE C HEH TEOpeTHUeCKUe U MpaKTHUECKUe MPoOIeMBbl, TaeT pe-
KOMEHJIAIIMH TI0 TIOATOTOBKE K 3aHSTHSM CEMHHApPCKOTO THUIA W CaMOCTOSTEIhHON pabote. B
XO/Ie JIEKLIMOHHBIX 3aHATHI 00ydaromemMycs cieyeT BeCTH KOHCIIEKTHPOBaHHE y4eOHOro MaTe-
puana.

C uenpto obecnieueHus YCHeurHOro OCBOSHHS TUCIUIIMHBI 00Yy4aroLuiics JOIKEH TOTo-
BUTHCS K JIeKIuH. [Ipn 3TOM HE0OX0ANMO:

- BHIMATEJIbHO MIPOYUTATh MaTepHal MPEIbITYIIEH JICKIIHH,

- O3HAKOMHTBHCS C YYEOHBIM MaTepHajoM JIEKIUU TI0 PEKOMEHIOBAHHOMY Yy4YeOHUKY
U/ yd4eOHOMY 1TOCcOoOHI0;

- YSCHUTHh MECTO U3y4aeMOI TEMbI B CBOEH MPOheCCHOHATBHOM IMOATOTOBKE;

- 3amucaTh BO3MOXHBIE BOIIPOCHI, KOTOPbIe 00YYarOMUIACs MpeanoaraeT 3a1aTh npemno-
JaBaTelo.

Ilo0ozomogka K 3aHAMUAM CEMUHAPCKOZ0 MUNA

DTOT BHUJI CAMOCTOSITENIbHOM pabOThl COCTOUT U3 HECKOJIBKUX 3TAIlOB!
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1) moBTOpeHre M3y4eHHOTO Marepuana. [|Jis 3TOro MCIoNb3ylOTCS KOHCIIEKTHI JICKIIUH,
PEKOMEHI0BaHHAs! OCHOBHAS U JIOTIOJIHUTEIbHAS JINTEPATYPa;

2) yriybneHnue 3HaHUW MO TeMe. I 3TOro peKOMEHIyeTCsl BHIMKMCATh BO3ZHUKIIIHNE BO-
MPOCHI, UCIIOJIB3YEMbIE TEPMUHBI;

3) moAroTOBKA JAOKIIAA0B IO TeMaM, IpejiaraeéMbIM IperoaaBaTesieM, WId aHaIu3 Mpak-
TUYECKUX CUTYyalUl U Jp.

[Tpu MOATOTOBKE K 3aHATHUSM CEMHHAPCKOTO THUIIA PEKOMEHIYETCS C IENNbIO IMOBBIIICHUS
ux 3G HEeKTUBHOCTH:

— YIeNATh BHUMaHUE pa300py TEOPETUUECKUX BOIPOCOB, OOCYKIACMBIX HA JICKIUSX;

— YIeNATh BHUMaHHE KPaTKOMY MOBTOPEHUIO TEOPETUYECKOr0 MaTepHasna, KOTOpPbIi Hc-
MOJIL3YETCS MPH BHIMOTHCHUH TPAKTUYCCKUX 3aaHHI;

— BBINOJIHATH BHEAYIUTOPHYIO CAMOCTOSITENIbHYIO paboTy;

— CTaBUTH MPOOJIEMHBIC BOIIPOCHI, 10 BO3MOKHOCTH HCIIOH30BATh MPUMEPHI C TIPAKTHU-
YECKUM COJepKAHUEM;

— BKJIFOYATHCS B MCIOJB3yeMbIC MPU TMPOBEACHUH MPAKTUYCCKUX 3aHATHH aKTHBHBIC H
WHTEPAKTUBHBIE METObI O0OYUEHUSI.

[Tpu pazbope mpUMepoB B ayJAUTOPHUH WJIH JIOMA LEIECO00pa3HO Ka) bl MX HUX 000C-
HOBBIBATh TEMH HJIM UHBIMU TEOPETHUECKUMU MOJIOKEHUSIMHU.

AKTHBHOCTH Ha 3aHATHSIX CEMUHAPCKOTO TUTIA OIEHUBACTCS 11O CJICTYIOIIUM KPUTSPUSIM:

— OTBETHI Ha BOIIPOCHI, MIpeIjIaraeMbie MpernojaBaTesieM;

— yYacTH€ B TUCKYCCHSIX;

— BBINOJIHEHHUE MTPOEKTHBIX U MHBIX 331aHUK;

Opzanuzayus camocmoamenvHoil padomul

CaMmocrosiTenbHas pabota oOydaromuxcsi IpeacTaBiseT coboil mporecc aKkTUBHOTO, Iie-
JICHAMPABJICHHOTO MMPHUOOPETEHUS MU HOBBIX 3HAHUH, YMCHHI 0€3 HEITOCPEICTBEHHOT'O YIaCTHs
MpenoaaBaTens, XapakTepU3yOIUHCs TPeIMETHONW HAMPaBICHHOCTHIO, Y3PPEKTUBHBIM KOHTPO-
JIEM | OTICHKOU Pe3yJIbTATOB JICATEIIBHOCTH 00yJaronerocs.

3aayamMu caMOCTOATEIbHON PabOTHI SBISIOTCS:

—  CHCTEMAaTH3alHs W 3aKPETUICHUE MOJIYYCHHBIX TEOPETUYCCKUX 3HAHWW W MpPaKTHUIe-
CKHUX YMEHUH U HaBBIKOB 00YUaIOIINXCS;

—  ynIyOJieHUe W pacIlIupeHre TeOPETUICCKUX 3HAHUM;

— ¢opMUpOBaHHE YMEHHI HCIOJIh30BaTh HOPMATHUBHYIO M CIPABOYHYIO JTOKYMEHTa-
I[IUI0, CTIICIIHATILHYIO JTUTEPATYPY;

—  pa3BUTHE MO3HABATENBHBIX CIIOCOOHOCTEH, aKTUBHOCTH OOYYaIOIINXCS, OTBETCTBEH-
HOCTH ¥ OPTaHU30BAHHOCTH;

—  ¢dopMHUPOBaHHE CAMOCTOSITETLHOCTH MBIIIIEHUS, TBOPYECKON MHUITMATHUBBI, CIIOCO0-
HOCTEH K CaMOPa3BUTHIO, CAMOCOBEPIIICHCTBOBAHUIO U CAMOPCATTU3AIINN;

—  pa3BUTHE HCCIEIOBATEIbCKIUX YMEHHUI U HABHIKOB.

[Ipy w3ydeHWW IUCIUIUIMHBI OpPTaHH3AIMs CaMOCTOSTEIIBHONH paboThl O0YJaroIIHXCs
MpeICTaBIsIeT COO0M eIMHCTBO TPEX B3aUMOCBI3aHHBIX (HOpM:

1) BHeaymuTOpHAs CaMOCTOsITeNIbHAS PaboTa;

2) aynuTopHas caMoOCTOsITeNbHAas padoTa, KOTOpas OCYIIECTBISIETCS IOJA HEMmocpe-
CTBEHHBIM PYKOBOJICTBOM IIPEIIOIaBATEISI TIPH MTPOBEICHUH MTPAKTUYCCKUX 3aHATHH U BO BPEMs
YTCHHS JCKITHIA;

3) TBOpYECKasi, B TOM YHCJIC HAYYHO-UCCIIEA0BaTEIbCKas padoTa.

[lepen BbIMONHEHHEM OOYYAIOUIMMUCS BHEAYAUTOPHON CaMOCTOSTENbHON pabOTHI TMpe-
10J1aBaTe) b MOXKET JJaBaTh Pa3bSICHEHUS 0 BBHITIOJHEHUIO 3aJaHHs, KOTOPBIC BKIIFOYAIOT:

— 1eJb U COACPKAHNE 3a/IaHUs;

— CPOKH BBITIOJIHEHUS;

— OpPHUEHTHUPOBOYHBIN 00BEM PabOTHI;

— OCHOBHBIE TPeOOBaHHUSA K pe3yJibTaTaM pabOThl U KPUTEPUU OLICHKHU;

— BO3MOXHBIC TUITHYHBIC OIIUOKH TIPH BBHITTOTHEHUH.
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KoHTponb pe3ynpTaToB BHEAYAUTOPHOW CaMOCTOSATENBHOM pabOThI 00y4aroUMXcs MO-
JKET MPOXOJAUTH B TUCbMEHHOMN, YCTHOU MJIM CMEIIaHHOU (opMme.

WNHorpa npenopaBaTens JUisl TEMATHUYECKUX 3aHATUAX CEMUHAPCKOIO THIIA IMOPY4YaeT
oOyJaromuMcsl TOArOTOBUTH JoKiaA. [lpu moaroroBke Aokiaja, Mojib3ysach pPa3iMYHBIMU HC-
TOYHUKAMH (Y4eOHOH M CHEeIMaIbHON JIUTEPaTypold, B TOM YHCiIe MOHOTpadusIMu, AUCCepTaIU-
MU U CTaThIMU, MH(POPMAIIMOHHBIMU MCTOUYHHUKAMH, CTAaTHUCTUYECKOW MH(pOpMaluel, HopMa-
TUBHBIMU TPAaBOBBIMH aKTaMH W T.J.), HEOOXOIMMO TOJHOCTBIO PACKPHITh TEMY, MOCIEIOBa-
TEJIbHO U3JIOKUTh UCTOPUIO BOMPOCA, UMEIOIINECs TOUKH 3peHus, COOCTBEHHBIE BHIBOABI. Heob-
XOJMMO H30eratb HENpPOBEPEHHON HH(POPMALMM, OTOBapUBaTH JIETHTUMHOCTh HCTOYHHUKOB.
OO0s3aTeNbHBIM SABIISETCS CONPOBOXKIEHUE JOKIJIaa AJIEKTPOHHOU Mpe3eHTaluel, caenaHHol B
penaktope Power Point. DnekTpoHHas Mpe3eHTaIHsl BKIIIOYAST: TUTYIBHBIN CIIAl] ¢ yKa3aHUEM
TeMmbl nokiaaa, O.M.0. oOyuaroierocsi; OCHOBHbIE MOJIOKEHHUS JIOKJIAAa, BHIBOABI U 3aKIHOYH-
TEJBHBIN Clalj] cO CIIUCKOM MCTOYHHMKOB M OyiaromapHocThio (8—10 cmaitnos). Cnaitabpl Moryt
ObITH IpOHYMepoBaHbl. L[BeToBOM (poH crnaiijoB moadupaercs Tak, 4TOObl HA HEM XOPOILO OBLI
BuJieH TeKcT. Ciymias TOKiaabl U BBICTYIUICHUS HA 3aHATUN CEMUHAPCKOIO TUIIA UJIM PEILJIMKU B
X0JIe AUCKYCCUU, 00YUaIONIMMCs BAXKHO HE TOJIBKO YBa)kKaTh MHEHUE COOECEeIHUKA, HO U UCIIOJIb-
30BaTh HAaBbIKM aKTUBHOI'O WM pe(IEKCUBHOTrO CIIyllaHus (He nepeduBarhb, 1aBas BO3MOKHOCTh
MOJIHOCTBIO BBICKA3aTh CBOIO TOYKY 3PEHUS, HEMOHSATHOE YTOYHSTH, mepeopMynupysi BbICKa-
3aHHOE U T.II.).

Iloozomoexa Kk npomesxicymounoii ammecmayuu

BuznoM npomexyTo4HOW aTrTecTaldy M0 JAaHHOM NHMCUMIUIMHE SIBJISETCS clada 3aderTa.
[Ipyn mpoBeaeHUM NMPOMEXKYTOUHOM ATTECTALIMM BBISICHSAETCA YCBOCHHME OCHOBHBIX TEOpETHUYE-
CKUX U MPUKJIAJHBIX BOIPOCOB MPOrpaMMbl U YMEHHUE MPUMEHSATH MOJYyYEHHbIE 3HAHUS K pellle-
HUIO MpaKTUYeCcKuX 3aaad. [Ipu moArotoBke K 3aueTy y4eOHBbII mMaTepuan peKoMeHAyeTcs Io-
BTOPATH [0 Y4eOHOMY H3/IaHUI0, PEKOMEH/I0BAaHHOMY B KaU€CTBE OCHOBHOM JIUTEPATyphl, U KOH-
CIEKTY. 3a4eT POBOJUTCS B HA3HAYCHHBIN JCHb, 10 OKOHYAHUU U3ydeHus qucuumuinHel. [locie
KOHTPOJIbHOT'O MEPOIPUATHS MPEIo1aBaTelb yYUTHIBAET aKTUBHOCTh Pa0OTHI 00yUaroerocs: Ha
ayJUTOPHBIX 3aHATUAX, KAUECTBO CAMOCTOSTEIbHON padoThl, pe3ylbTaThl TEKYIEH aTTecTaluH,
MOCEIAEMOCTh U BBICTABIISIET UTOTOBYIO OLICHKY.

H3yuenue oucyuniunl ¢ UCNONb306aAHUEM OUCHIAHUUOHHBIX 00PA306AMEIbHBIX MEX-
Honl02Ul

[Ipy u3y4eHHH NIUCUMIUIMHBI C MCIOJIb30BAaHMEM JUCTAHLMOHHBIX OOPa30BaTENbHBIX
TEXHOJIOTUII HEOOXOAMMO JOIOJIHUTENBHO PYKOBOACTBOBATHCS JIOKAJIBHBIMU HOPMAaTHUBHBIMU
aktamu ['OY BO KPAI'CuVY, pernameHTHpYIOIIMMH OpraHU3alnio o0pa3oBaTesIbHOTO Mpolecca
C MCIMOJIb30BAaHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHbIX TEXHOJIOTUH.

PA3JIEJI 111. OHEHOYHBIE MATEPUAJIBI

8. KoHTpoJ/IbHO-N3MepHuTeIbHbIE MATEPHAJIbI, HE00X0AMMbIE /1JIs1 NPOBePKU chopMuUpo-
BAHHOCTH MHAMKATOPOB IOCTHKEHUSI KOMIIeTEHU N (3HAHUI, yMeHHUIl U HABBIKOB)

8.1. 3a0anusa ona nposedenusn mexkyuieco KOHmMpPOJiA
Texkymuit KOHTPOJIb BOBMOXKEH B IBYX (hOopMax: TECTOBOM MJIM BBIITOJIHEHUS IPAKTHUECKO-
r'o 3a/laHusl.
Ilpumep mecmoesozo 3a0anusn

1. KakuM HOpMaTHBHBIM NPAaBOBBIM AKTOM PEIVIAMEHTUPYIOTCS OCHOBHBIE IIpaBUIIA JiE-
JIOTIPOU3BOJICTBA AJIsl (hefiepaibHbIX OPraHOB HCIIOHUTEIBHON BiIacTu?

A) TunoBasi HHCTPYKIHS 1O JIEJIONPOU3BOJICTBY B (ellepalbHbIX OpraHax MCIOTHUTEb-
HOW BJIACTH.

b) TunoBoii periaaMeHT AENONPOU3BOJACTBA B (peliepalbHBIX OpraHax HCIIOJIHUTEIbHON
BJIACTH.

B) IlpaBuia nenonpou3BoAcTBa B (peiepaibHBIX OpraHaxX UCIOJHUTEIBHOM BIACTH.
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I') ITonoxxenue o 1eI0NPOU3BOJICTBE B (hefiepalibHBIX OpraHax UCIIOJIHUTEIbHON BIACTH.

2. Yto noHuMaeTcs 1noJ Iei10Iporu3BOICTBOM?

A) JlearenbHOCTD, LieJCHANIPaBICHHO oOecreunBaroniasi GyHKIMH YIPaBICHUS T0KyMEH-
TaMH.

b) JlearenpHocTh, OOecrnieunBaromiasi peain3anuio eAMHON MOJIUTUKH U CTaHJApTOB IO
OTHOILIEHHIO K JOKYMEHTAJIbHOMY (DOHy OpTaHU3aIIH.

B) JlestenbHoCTh, 0OOecmieunBaromias JOKyMEHTUPOBaHUE, TOKYMEHTOO0OPOT, OlepaTuB-
HOE XpPaHEHUE U UCII0JIb30BaHUE JOKYMEHTOB.

3. Kakue u3 nepedncieHHbIx BUJOB JOKYMEHTOB, OTHOCATCSI CUCTEME OpPraHU3aIl[OHHO-
MIPaBOBOM JOKyMeHTaluu? (HECKOJIBKO BEPHBIX BAPUAHTOB)

A) llItarHoe pacniucanue

b) [TocTanoBneHwue.

B) lomxHOCTHASI HHCTPYKLIMM.

I') [IpoTokoun.

) Ipuxas.

4. B Kakyl CHUCTeMYy AOKYMEHTAI[MH BXOJAAT JOKYMEHTBHI, B KOTOPBIX (UKCUPYIOTCS
yIpaBJIeHYECKUE PELICHUs IO OPraHU3alMOHHBIM, aIMUHUCTPATUBHBIM U KaJIpOBBIX BoIlpocam?

A) Cuctema opraHu3allMOHHO-IIPABOBOM TOKYMEHTALIUH.

b) Cucrema pacnopsiiuTeIbHONW JOKYMEHTALHH.

B) Cucrema nH(pOpMaIMOHHO-CIIPAaBOYHON JOKYMEHTAIHH.

5. OT 4ero 3aBUCHUT COCTAaB PEKBU3UTOB, BKJIIOUAEMbIX B OJIaHK JOKyMEHTa?

A) Ot BUJ1a TOKYMEHTA.

B) Ot cnoco0a pacnosniokeHus peKBU3UTOB B OjaHKe (IIPOJOJIbHBIN WM YTIIOBOW CIIOCO-
Obl)

B) Ot opranuzannoHHo-11paBoBOi ()OPMbI OpraHU3aluU — aBTOPA JOKYMEHTA.

Ilpumep npakmuuecxkozo 3a0anus

CocraBbTe U 0OPMUTE MPHUKA3 10 OCHOBHOM JEATEIBHOCTH, U APYTUE PACIOPSIUTENb-
HbI€ JIOKYMEHTBI, HEOOXOJMMBbIE B JAHHOH YIpaBIeHYECKON CUTYallUu:

Ha MockoBckoM KOMOMHATE 10 MPOU3BOACTBY MY3BIKAJIIbHBIX HHCTPYMEHTOB U MeOenn
(rocynapcTBEHHOE MpeInpUsaTie), KOTopbli BXxoauT B KoHIepH o pa3paboTke ¥ MpOU3BOJCTBY
OPOAYKIMHM My3blKanbHONH mnpoMbinuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxkenue o
IPEMUPOBAHUM PYKOBOJHUTEICH 1IEX0B, OTJIENOB U CIIYyX0, yTBepkeHHoe 05.01.2003 Ne 27.

12 ampens Texyiero rojaa aupektop komO6uHata B.M.JlaproHOB mopyuus HayalbHUKY
oTaena Tpynaa u 3apaboTHoi miaatel MapkoBy H.I'. paccuntats pasmep nmpeMuu pyKoBOJIUTENSIM
OTJIEJIOB, 1IEXOB M CIyk0 KOMOMHaTa mo uToram paOOThl 3a MEpBBIA KBapTan K 15 ampens, a
riaBHoMy Oyxranrepy komOuHata Tpomuuoi C.I'. — opraHn3oBaTh BhIILIATY npemun K 20 am-
peis TEKYIIEro roja.

HauanbHuk 1utaHoBo-skoHOMHYeckoro otaena MareeBa C.H. u rmaBHbId Oyxrantep
Tpommnua C.I'. 3aBU3npoBaIN NPOEKT MpUKa3a TUpeKTopa KoMOWHaTa.

8.2. Bonpocwl 012 no02omoexu K 3auemy
1. Knaccuduxars u cucreMa HOpMaTHBHBIX MTPABOBBIX aKTOB.
2. CBOICTBO IOpUAMYECKON CHIIBI HOPMATHBHOTO ITPABOBOTO AKTa.
3. IlpaBoBoe perynupoBanue paboThl ¢ HHpOpPMAIUEH.
4. PernmameHTaIysl JeJIONPOU3BOCTBA B OPraHax BIACTH U yIPaBICHHUSL.
5. Metoauyeckoe obecrieueHHe JeI0NPOU3BOCTBA B TOCYAAPCTBEHHBIX OPraHU3alIHSIX.
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6. IlpaBoBBIE OCHOBBI HCIOIB30BaHUS OPHUIIUATBHBIX CHMBOJIOB B JIOKyMEHTAX.

7. IlpaBoBBIE OCHOBBI CO3aHUS IIEKTPOHHBIX JJOKYMEHTOB U PabOThI C HUIMU

8. IlpaBoBBIC OCHOBBI APXHUBHOTO JIENa.

9. IlpaBoBbIe OCHOBBI PabOTHI C OOPAIICHUSIMH TPAXKIAH.

10.  IlpaBoBble OCHOBBI pabOTHI C JOKYMEHTAaMH COJEPXKAIlUMHU TOCYIApPCTBEHHYIO
TaiHy.

11.  IlpaBoBoe peryiaupoBaHu€ padOThl C JOKYMEHTaMH, COJIEP)KALIUMH CBEICHUS
KOH(HICHIIMATIBHOIO XapaKkTepa.

12. IlpaBoBBIE OCHOBHI HCIIOJIB30BAHMS OPHIIMATBHBIX S3bIKOB B Pa0OTE ¢ JOKYMEHTaMH,

13. HauuoHanbpHbI€ CTaHAAPTHI B 00JaCTH AEIONPOU3BOICTBA.

14. HopmartusHble npaBoBbie akThl PecnyOinku Komu B o0macti paboThl ¢ JOKYMEHTa-
MH.

15. Knaccugukaius 10KyMEHTOB.

16. Cucrtema opraHu3alMOHHO-IIPAaBOBON JOKYMEHTALIHH.

17. Cucrema pacnopsiuTebHON JOKYMEHTAIINH.

18. Cucrema HHPOPMALMOHHO-CIIPABOYHOM JOKYMEHTALUH.

19. Cucrema 11aHOBO# TOKyMEHTAIIHH.

20. Cucrema OTYETHOH TOKYMEHTALUU U YYE€THON TOKyMEHTALUH.

21. Cucrema JOTOBOPHOM JJOKYMEHTAIUH.

22. OO0uue NpUHLKIIBI OPraHU3alUuK JeJIONPOU3BO/ICTBA.

23. OO0muue NPUHLIKIBI OPTaHU3AINH JOKYMEHTO000POTa.

24. OOume NpUHIUIBI JOKYMEHTUPOBAHUS.

25. IlpaBuna odopmieHHs OTAEIBHBIX PEKBU3UTOB HOKyMeHTOB (repO (I'ocymapcTBeH-
Hblii rep0d Poccuiickoit @enepanuu, repd cyonrekta Poccuiickoit denepanuu, repd (repanpaude-
CKHM 3HAaK) MyHHMIIMIIAJILHOTO 00pa30BaHus); sMOIeMa; TOBapHbIN 3HAK (3HAK 0OCIYKUBAHUA)).

26. IlpaBuna odopmieHHs OTAETbHBIX PEKBU3UTOB JTOKYMEHTOB (HaUMEHOBaHHE Opra-
HU3ALMU — aBTOpa JOKYMEHTa; HAMMEHOBAaHHWE CTPYKTYPHOI'O MOJpa3fesieHusi — aBTopa JIOKY-
MEHTa; HaUMEHOBAHHUE JIOJDKHOCTH JIMIIAa — aBTOPa JOKYMEHTA).

27. TlpaBuna opopMIIeHHS OTIEIBHBIX PEKBU3UTOB JOKYMEHTOB (CIIPaBOYHBIC TaHHBIE
00 opraHu3aiyy; HauMeHOBaHHE BU1A JOKYMEHTA).

28. IlpaBuna odopMiIeHUS OTACITBHBIX PEKBU3UTOB JIOKYMEHTOB (J1aTa IOKyMEHTA; peru-
CTpPAIlMIOHHBI HOMEp JOKYMEHTA; CChUIKA Ha PETMCTPAL[MOHHBIA HOMEp U AATy MOCTYIHBILETO
JIOKYMEHTA).

29. IlpaBuna opopMieHHS OTHAEIbHBIX PEKBU3UTOB JIOKYMEHTOB (MECTO COCTABICHMS
(u3maHus) JOKYMEHTA; TpU( OrpaHUUYEHUs TOCTyIa K JOKYMEHTY; aJpecar).

30. IIpaBuna odopmieHHs] OTIACIBHBIX PEKBU3UTOB JOKYMEHTOB (TpH(] YTBEpP)KICHHS
JIOKYMEHTA; 3ar0JIOBOK K TEKCTY).

31. IIpaBuna opopmiieHHs OTAETBHBIX PEKBU3UTOB JTOKYMEHTOB (TEKCT JOKYMEHTA).

32. IlpaBuna odopmieHHs OTAETHHBIX PEKBH3HTOB JOKYMEHTOB (OTMETKAa O TPHIIOXKE-
HUM; IpU( COrNIaCOBAHUS IOKYMEHTA).

33. IIpaBuna oopMiIeHHUST OTAEIBHBIX PEKBU3UTOB JOKYMEHTOB (BH32; TIOIHChH; OTMET-
Ka 00 AJIEKTPOHHOU TIOJIITUCH).

34. TlpaBuna opopmiieHUs] OTACITBHBIX PEKBU3UTOB JIOKYMEHTOB (TI€UaTh, OTMETKa 00
UCIIOJIHUTEIIE; OTMETKA O 3aBEPEHUH KOIHH).

35. IpaBuna ohopmieHUsT OTAETBHBIX PEKBU3UTOB JOKYMEHTOB (OTMETKAa O IOCTYILIE-
HUM JOKYMEHTA; PE30JIIOIHS; OTMETKA O KOHTPOJIE; OTMETKA O HalpaBJIEHUH JJOKYMEHTa B JIEJI0).

36. IIpaBuna moAroTOBKH U 0POPMIICHHS TPUKA30B, PACTIOPSIKEHHH.

37. IlpaBuna moAroToBKH U 0pOpMIICHHUS IPOTOKOJIA 3aceIaHus (COBELIAHNS).

38. IlpaBuia moaroToBku U ohopMIICHHUS aKTa.

39. IIpaBuna moaAroToBKH U 0popMIICHHS AETOBOTO MUCHMA.

40. OOmras XapakTEepPUCTHKA JOKYMEHTOIIOTOKOB.

41. TlpaBuna pabOThI ¢ BXOIAIIUMH JTOKYMEHTAMHU.
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42. TlpaBuna paOOThI ¢ UCXOISIIMMH JOKYMEHTaMHU.

43. IlpaBuna paboOThl ¢ BHYyTPEHHUMH JIOKYMEHTAMHU.

44. llpaBuia TEKyLIEro XpaHEHUs TOKYMEHTOB.

45. TlpaBuna neperauyu JOKYMEHTOB B apXUB U Ha YHUUTOKEHHE.

46. VHCTpYKIHS 110 JEIOTPOU3BO/ICTBY.

47. TlonoxxeHHe O CTPYKTYPHOM MOAPA3JEICHHUH.

48. Tabenb u anbOoM (HOpM TOKYMEHTOB, TpaduK TOKyMEHTOOOOpOTA.

49. Homenkiarypa ned.

50. Ilytn onmTuMu3anuu JOKyMEHTOOOOpOTa M CXeM (DYHKIMOHAIBHBIX B3aWMOCBS3EH
MEXy Opa3/IeIeHUIMU

8.3. Bapuanm 3a0anuii 01 npoeeodeHus NPOMENCYmouH020 KOHMPOs

[TpomesxyTouHas arTecTalus IPOBOJUTCS B YCTHOH Gopme.

B kaxp1ii Omitet BXoIuT 2 BOTIpoca:

— nepewlli ONPoc — TEOPETUUECKUN — U3 CIHMCKA BOIPOCOB;

— 8mMopoti 6onpoc — NPAKTUUECKUN — pellIeHre Kelica WM IPAKTUYECKOI o 3aJaHHsl.

Keiicnl

1. B opran MyHMLIMNIaJIbHOTO KUJIMILHOTO KOHTPOJIS (Aajee — opral KOHTPOJIsI) MOCTY-
IWIa KOJUICKTUBHAS jKano0a KWIbLOB MHOIOKBAPTUPHOI'O JJOMa Ha Oe31elCTBIE YyIpPaBIstoIIen
KOMITAHUH 110 OTHOIICHHUIO K OOSI3aHHOCTH OCYIIECTBISITH COJIEPIKAHUE M PEMOHT OOIIETO UMYy-
niecTBa. BripaBe M opran KOHTPOJISI IPOBECTH BHEIJIAHOBYIO MTPOBEPKY YIPABIAIOLICH KOMIIa-
HUH, €CJIM XKajloba He MOMUCAHa, a YKa3aHbl TOJbKO pekBU3UTHI xmiblioB: ®.MN.0., anpec, Te-
nedon?

2. B MecTHyI0 agMHHHCTPALMIO TOCENeHHs (Ha MMl TJIaBbl MECTHOW aJMUHHCTPAIINN)
HOCTYIUIIA ’Ka100a OT rpakAaHWHA HA HEUCIIOJHEHHE JOJDKHOCTHBIMH JIMIIAaMU MECTHOM aJMu-
HUCTpAIMU O053aHHOCTEHN MO JMKBUIAIMHU CTUXHIMHOW CBAJIKK CTPOUTEIILHOTO MYCOpa, pacro-
JIOKEHHOM Bo3yie ero nomMa. I'maBa MeCTHOM aJMUHHUCTpalMHd, MOJY4YMB YKa3aHHYIO XajoOy,
HaIpaBWJI €€ JUIsl PacCCMOTPEHMsI HauyadbHUKY KOHTPOJIBHOTO JlenapTaMeHTa MECTHOW aJIMUHHU-
ctpanuy. OHAaKO B YyCTAHOBJICHHBINH 3aKOHOM CpPOK kajlo0a He OblIa pacCMOTpEeHa, OTBET Ha Hee
3asiBUTEIII0 He HampasieH. HeceT yiu rmaBa MEeCTHON aJAMMHUCTpAallMM OTBETCTBEHHOCTH 3a YKa-
3aHHOe Oe3JeiicTBUE, MPUTOM, YTO B MOJHOMOYUS TJIaBbl MECTHOM aJMHUHUCTPAIMH (COTJIACHO
KOHTPAKTY) BXOJAUT KOHTPOJIb 3a UCIIOJIHEHUEM MOPYUYEHHH ero MoAYNHEHHBIMU?

3amanusa

1. CoctaBbTe U 0popMuUTE CIyKeOHBIE TUCHMA!

JlemapTaMeHT NMOANEPKKH U Pa3BUTUS MAJIOr0 NPEAIPUHAMATENBCTBA TUCBMOM 3a MOJ-
MUCBIO 3aM. AUpeKTopa AenapramenTta CepukoBa A.B. yBegoMuia pyKkoBOJICTBO JIETCKOTO cajia
Ne 1586 0 TOM, 4TO B CBSI3M C pa3BUTUEM NPEANIPUHUMATENBCTBA 3/1aHUE JETCKOTO caja AOHKHO
OBITH IEpEAHO I TEXHUYECKUX HYXK]I AeTapTaMeHTa.

Hcnonuurtenem BacunbeBoll 1o nmopydeHuro qupekropa naerckoro caga Ne 1586 FOro-
3amagHOro OKpY>KHOTO yIpaBiieHHss oOpa3zoBaHUsl T.MOCKBBI, pacroiOXKeHHOTO0 Ha IMPOCHEKTE
MuuypuHckoM, oM 22 1.MOCKBBI, OBUIO COCTaBJIEHO MHUCHMO, aPECOBAHHOE OTAETY IHUCEM
Mbpun Mockssl 1o aapecy: r.Mocksa, yi.TBepckas, 13, B KOTOpoM AUPEKTOp AeTcKoro cana Ne
1586 O.A. AGpamoBa npocuia pazodparbcs B JaHHOM BOIIPOCE, MOTHUBHUPYS T€M, YTO B Ha3BaH-
HOM pailoHe ETCKUX Ca/JioB OCTAJIOCh MaJlO U HE BCE JE€TH MOTYT IOCeUaTh JETCKUE JOLIKOJIb-
Hble yupexaeHus. [TucbMo OblJI0 OTBETOM Ha MOJIyYEHHBIN TOKyMEHT OT [lemapTaMeHT.

2. CocraBbTe U 0(OPMHUTE MPOTOKOJIBI, HEOOXOIUMBIE B CIEYIOUIEH yIpaBiIeHYECKON
CUTYallUH:

Hupexius OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200 1. mpoBeno cBoe ouepeaHoe
3acenanue, Ha koTopom npucyrctBoBanu Bocrpsikos C.T., CryaneB I1.1., Jlebener .M., An-
tonoB I1.JI., HlentynoBa B.I"., Tumocdeen A.A., Crynosa M.U.
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Ha 3acemanuu oOcyxaaiock J1Ba BOIpoca: 0 Xojae pekiamHoi kammnanuu B 11 kBaprae
200 1. ¥ 0 mepexojie Ha HOBYIO CUCTEMY BBIILIATHI IPEMHUATbHBIX.

[To mepBOMy BOIpOCY CIyIIalu COOOLICHHE HadaJbHHUKA OTAeNa pekiambl BocTpsikoBa
C.T., TekcT coobmieHns KoToporo ObL1 nepeaan cekperapio 3acenanus H.Jl.benosoii. ITo aTtomy
K€ BOIIPOCY BBICTYNHJI (PMHAHCOBBIN qupekTop TumodeeB A.A., KOTOPBINA 0100pHIT yBeTHUCHHUE
pacxo10B Ha HapyxHyto pekiamy B LI kBaprane 200 1. Ha 5%.

ITo BTOpOoMy Bompocy caenan coobmienne CtynoB M.M. 1 TekcT cooOIIeHUsT TaKkxKe Te-
penan cekperapto. Ilo manHomy >xe Bompocy BbeicTynwiu AnToHoB I1.JI., HavanbHUK OTAENa
Kaapos, u Jlebenes .M., nupexTop no npoaaxam. [1epBblii 0100priI HOBYIO CHCTEMY BBITUIATHI
MPEeMHUATBHBIX M PEKOMEHJOBAJ MOJArOTOBUTH HeoOxonumbie aokymeHThl k 01.09.200 r.
Bropoii mpemnoxun nopaboTaTh HOBYIO CHUCTEMY BBIIUIATHI NPEMHAIBHBIX M PEKOMEHI0BAII
IIPOBECTHU TOJIOCOBAHKE IO TAHHOMY BOMPOCY Ha 00I1IeM coOOpaHUM TPYIOBOTO KOJUIEKTHBA.

B wurore 3acenanusi ObUTM IPUHATHI creaytomue permenus: 1. Omobputh padoty otaena
pexiambl B 11 kBaprane 200 r. 2. [IpoBectu obuiee coOpaHue TPyA0BOTO KOJIEKTHBA IO BO-
MPOCY O MEPEXO0e Ha HOBYIO CUCTEMY BBITUIATH MpeMHabHbIX 15.08.200 1. OTBETCTBEHHBIM
3a MOATOTOBKY coOpaHus Obljia Ha3HaueHa 3aB. KaHuesspuei [llentynosa B.T.

Co6panue Ben npenceaaresns O.A.PymsHIies.

3. CocraBbTe U OPOPMHUTE AKT:

Komuccus noa npeacenaTenbCTBOM HadallbHUKA TEXHUYECKOH rpynnbl A.A.Bonosoro u
yieHoB komuccuu bopucosa M.IO., HauanbHUKA aIMUHUCTPATUBHO-XO35MCTBEHHOTO OT/eNa,
Cwmupnosa JLII., 6yxrantepa, u PomanoBoit U.K., odpuc-menemxepa, 3A0 «JleoHTHs» Ha OCHO-
BaHUU JIOKJIQJHOM 3amucku opuc-meremkepa M. K.Pomarosoit 11.07.200  r. mpoBena mpoBep-
Ky TEXHUYECKOI'0 OCHAILIEHUS TPUEMHOM F€HEPAIbHOTO AUPEKTOPA U MpU3HAIA HETOJHBIMU IS
SKCIUTyaTallii KOMUPOBAIbHBIN ammapatr Xerox 345(1 mir.), mpeaep (uaB.HOMEp 367, 1 mmT.),
daxc 47823 (1 mwr.). [IpuzHanHas HEMPUTOJHOM I SKCIUTyaTalluu TEXHUKa Oblia mepeiaHa Ha
ckiaa npeanpusatus. Ilo ycTaHoBIEHHOMY (akTy KOMHCCHSI COCTaBWIJIa akT IpHUeMa-Tiepesadu
OpPITEeXHUKHU B 3 3K3. (1-1 9K3. — HAYANTBHUKY aIMUHUCTPATUBHO-XO3SICTBEHHOTO OT/eNna, 2-i —
IJIaBHOMY Oyxrantepy, 3-il — B neno 23-02), KoTopblii ObUT YyTBEPXkAECH I'eHEpalIbHbIM JAUPEKTO-
pom I1.1.CTenanoBbIM.

4. CoctaBbTe CXEMY JIOHKHOCTHON MHCTPYKIIUH, MPABUIBLHO Pa3MECTHUB B HEH CIIEIyTO-
e 6a30BbIC pa3eIbl:

1) byskumn.

2) OJDKHOCTHBIC 00S3aHHOCTH.

3) obImue MmoIoKEHuUs.

4) OTBETCTBEHHOCTb.

5) B3aMMOOTHOIIIECHHS HITH CBSA3HU 110 TOJKHOCTH.

6) npasa.

JIoTIOTHUTE CXeMy pasjieliaMi, KOTOpbIe, [0 BalleMy MHEHHUIO, MOTYT €Ille COACPKAThCS
B MHCTPYKIIUH.

B kaxxioM pasjernie B HECKOJIBKHUX MPEIOKCHUSIX OMPEACTUTD €ro CoIepKaHMe.

5. CocraBbTe cxeMy, COJEPIKAIIYIO MOCIEI0BATEILHOCTD PACIIONIOKEHHS JOKYMEHTOB B
JTUYHOM JIeJie pabOTHHUKA:

1) aBToOMOTpadus.

2) mpuKa3 o0 mpueMe Ha padoTy.

3) JUYHBIN JIMCTOK IO y4ETy KaJpOB.

4) Komus macropra.

5) xomuu JOKyMEHTOB 00 00pa30BaHUU COTPYIHUKA.

6) BHYTpPECHHSS OIKChH JJOKYMCHTOB JIeJIa.

7) 3asiBICHHUE COTPYAHHUKA O PHEeMe Ha padoTy.
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8) TOKYMEHTBI, CBSI3aHHBIE C IEPEBOIOM.
9) 3asiBIICHHE COTPYAHUKA 00 YBOJIbHCHHUH.

6. CoctaBbTe cXeMy, COJEpKAILYO MPaBUIBHYIO MMOCIEI0BATEIbHOCTh ONIEpalluii C BXO-

JSIIAMU TOKyMEHTAMU:
1) cocraBiieHHE MPOEKTA TOKYMEHTA;
2) BCKPBITHE KOHBEPTOB U MPOBEPKA BIIOKEHU;

3) perucrpaius 1OKYMEHTOB;

4) mpoBepKa NpaBUILHOCTH aJIpeCOBaHMS;
5) coriacoBaHue MPOEKTa TOKYMEHTA,

6) paccMoTpeHHe TOKYMEHTOB PYKOBOJHUTEIEM (PE30IIHOLIHNs);

7) MOAMUCAHUE PYKOBOIUTEICM;
8) mojimMBKa JOKYMEHTA B JIEJI0;

9) mpenBapuTEIbHOE PACCMOTPEHUE (COPTUPOBKA);

10) mpoBepka npaBHUILHOCTH OOPMIICHHUS TIOKYMCHTA,
11) nmepenaya JOKYMEHTOB PYKOBOIUTEIIIO;
12) 3amoyiHeHHE PETUCTPALMOHHON KaPTOUKH;
13) nepenaya JOKYMEHTOB UCIIOIHHUTEIIIO;

14) ormpaBka JOKYMEHTOB;
15) wucnosHeHHe T0KyMEHTOB;
16) npocraBicHHE PErHCTPALIMOHHOTO HHACKCA HA TOKYMEHTE;

17) KOHTPOJIb UCTIOJIHEHHUS TIOKYMEHTA,

18) ompenenenne CPOKOB XpaHEHHUS JTOKYyMEHTOB;

19) mpocTaBieHHE OTMETKH O MOCTYILUICHHH.

7. PazpaboraiiTe cxeMy-MapLIpyT pacropsAUTEIbHOTO JOKYMEHTa B OpraHu3aliHy.

8. Ilpemnoxute cUCTEMY MEPONPUITHUI MO COBEPUICHCTBOBAHUIO TOKYMEHTOOOOPOTA,
KOTOpbIe OynyT TpUeMiIeMbl JiJIsl JTt000# opranu3amnuu. Kak 3Ta cuctema Oyner 3aBUCETh OT

pa3Mepa opraHu3aiuu’?

9. Kputepuu BbICTABJIEHHUS OLIEHOK M0 pPe3yJibTATAM H3yYeHHs AUCHHIINHBI

OcBoeHne 00yyaromuMces Kax10i yueOHON JAUCIMIUIMHBI B CEMECTPE, HE3aBUCHMO OT €&
oOmielt Tpy1oéMKocTH, oleHuBaeTcs o 100-0aipHOM 1IKaie, KoTopas 3aTeM MpHU POMEXYTOU-
HOM KOHTpoOJ€ B (popMe 3K3aMeHa MEePEBOANTCS B TPAIULMOHHYIO 4-0aIbHYIO OLICHKY («OTIHY-
HO», «XOPOLIO», «yIOBIETBOPUTEIHHOY, «HEYIAOBIETBOPUTEIHLHOY), @ IPU KOHTpoJe B (hopMme 3a-
yéra — B 2-0aJUThHYIO («3aUTEHO» WIN «He3auTeHoy). JlanHas 100-0ayibHas 1mikana mpu HeoOXo-

JTUMOCTH COOTHOCUTCS ¢ EBponeiickoi cucteMoit mepeBoa u HakorieHus1 kKpenutos (ECTS).

Coomnowenue 2-, 4- u 100-6a11bHOU WKAN OUEHUBAHUS OCBOECHUSL
obyuaiowumucs yueonou oucyunaunot co wxaiou ECTS

Ouenka
. . Cymma 0asiioB Ounenka
no 4-6aJbHOI 3auér I'pananus
MO0 JUCHUILIHHE ECTS
IKaJe
5 (OTIMYHO) 90 - 100 A OTimaHO
4 (xoporo) 85— 89 B OuyeHb XOpoIIo
75-84 C Xoporto
3auTeHo
70-74 VY 10BIETBOPUTETHLHO
3 (ynoBneTBOpH- 6569 D
TEJIbHO)
60 — 64 E ITocpencTBeHHO
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2 (HeYIOBJIETBO- He Hwmxe 60 F HeynonerBoputenbHO
PHUTEIIBHO) 3a4TEHO

Kpumepuu oyenox ECTS

«OTINYHO» — TEOPETUYECKOE COJCPKAHUE TUCIUILUIUHBI OCBOCHO IMOJHOCTHIO,
0e3 mpobenoB, HEOOXOIUMBIC MTPAKTUIECKUE HABBIKA PAOOTHI C OCBOCHHBIM Ma-
TepuasioM Cc(hOPMHUPOBAHBI, BCE MPEAYCMOTPEHHBIC MPOrpaMMOll OOy4YCHHUS
y‘-Ie6HBIe 3a4aHus BBIIIOJIHCHBI, KAYC€CTBO UX BBIIIOJHCHUA OLICHCHO YHCJIIOM 63.11-
JIOB, OJIN3KUM K MaKCHMAaJIbHOMY

«OYeHb X0POLI0» — TEOPETUUECKOE COACPKAHUE AUCLUIIIIMHBI OCBOEHO IOJIHO-
CTbIO, 0€3 mpobesoB, HeOOXOAUMbIE MPAKTUYECKUE HABBIKU PabOThI C OCBOEH-
HBIM MAaTepHajoM B OCHOBHOM C(HOPMHUpPOBaHBI, BCE€ MPEAYCMOTPEHHBIE MPO-
rpaMMoi 0OyueHHUs ydeOHble 3aJaHUs BBIIOJHEHbI, Ka4eCTBO BBIIOJIHEHUS
OOJIBIIMHCTBA U3 HUX OICHEHO YHUCIOM OaJlIOB, OJM3KMM K MaKCHMAaJIbHOMY,
OJTHAKO €CTh HECKOJIbKO He3HAYUTENbHBIX ONIMOOK

«XO0po1mo» — TEOPETHYECKOE COAEPKAHUE IUCLMILIMHBI OCBOCHO IOJHOCTBIO,
6e3 npo0enoB, HEKOTOpbIE MPAKTUUECKUE HABBIKU PabOThI C OCBOGHHBIM MaTe-
puanoM cpOpMHUPOBAaHBI HEIOCTATOYHO, BCE MPEIYCMOTPEHHBIE IPOTPAMMOM
o0y4yeHMs yyeOHbIe 3aJJaHHsl BBINOJIHEHbI, KAUECTBO BBIIOJIHEHHUS HU OJHOTO M3
HUX HE OLICHEHO MUHUMAJIbHBIM YHMCIIOM 0aJuloB, HEKOTOPBIE BUABI 3a/laHUMN BbI-
MIOJIHEHBI ¢ OLIMOKaMuU

«Y10BJI€TBOPHUTEIBLHO» — TCOPETHYECKOE COJEPKaHUE JUCIUILTMHBI OCBOCHO
YaCTUYHO, HO MPOOENbI HE HOCAT CYIIECTBEHHOTO XapakTepa, HeoOXOJUMBIC
MIPAKTUYECKUE HABBIKK PAOOTHI C OCBOCHHBIM MaTEPHAJIOM B OCHOBHOM C(OPMHU-
POBaHbI, OONBIIMHCTBO MPETYCMOTPEHHBIX MPOrpaMMoi 00yueHusl y4eOHBIX 3a-
JAHWH BBITIOJTHEHO, HEKOTOPHIE M3 BBIMOJIHCHHBIX 33J[aHUI, BO3MOXHO, COACP-
’KaT OLIMOKHU

«IlocpeacTBeHHO» — TEOPETUYECKOE COACPKAHMWE IUCLUILIMHBI OCBOCHO Ya-
CTHYHO, HEKOTOPBIC MPAKTHUECKHUE HABBIKK PabOThl HE C(HOPMUPOBAHBI, MHOTHE
MPEeAYyCMOTPEHHBIE TIPOrpaMMoil oOydeHHs] ydueOHbIe 3aJaHUs HE BBITTOJHEHBI,
00 KaueCTBO BBIMOJHEHUS HEKOTOPHIX M3 HUX OLEHEHO YMCIOM OaiioB, OIu3-
KUM K MUHUMaJIbHOMY

«HeynoB/1eTBOPUTEJILHO» — TEOPETHUECKOE COJIEP)KAHUE TUCHUTIIMHBI HE
OCBOEHO, HEOOXOUMbIE TIPAKTHUECKHUE HABBIKK PabOThl HE C(HOPMUPOBAHBI, BCE
BBITIOJITHEHHBIC y4eOHBIC 3a/IaHUs COJEPKAT TPyOble OIMMOKH, JOTOJTHUTEIbHAS
CaMOCTOATENIbHAs paboTa Ha/l MaTepUaIOM JTUCIHUILUIMHBI HE TPUBEJET K KAaKOMY-
00 3HAYMMOMY TOBBIIICHUIO KAUeCTBA BHIMOJTHEHUS YU€OHBIX 3aJaHHi

OI_ICHI/IBaHI/IG PE3YyJIbTATOB O6y‘~ICHI/I$I 0 AUCHUIUIMHE OCYHICCTBIIACTCA B (I)OpMC TCKYLIC-

ro ¥ IPOMEXYTOUYHOU KOHTpouid. Tekymuii KOHTPOJIb B CEMECTpe MPOBOJIUTCS C LIEIbI0 obecte-
YEeHUsI CBOEBPEMEHHON 0OpaTHO CBS3M, C 1IeNIbI0 aKTUBU3ALUU CAaMOCTOATENbHOI paboThl 00Y-
yaromuxcsa. OObeKTOM MPOMEKYTOYHOTO KOHTPOJIS SIBJISIFOTCSI KOHKPETU3UPOBAHHbBIE PE3yNbTa-
Tl 00yueHHs (ydeOHbIE JOCTHKEHMS) IO AUCIUIIIHHE.

Cmpykmypa umoz080u oyeHKu 00y4arouuxcs
Kpumepuu u noxazamenu oyenueanus pe3ynbmanos 00yueHus

ITokaszarenu
Ne Kpurepun onennBanus
(oueHka B 6ayax)
1 PaboTa Ha ayAMTOPHBIX 3aHIATUAX 20
2 ITocemaemocTts 5
3 CamocrosrenbHas paboTta 15
4 Texymiasi aTrecramusi 20
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Hroro 60
5 IIpomexyTOUHASI ATTECTALMSA 40
Bcero 100
Kpumepuu u noxazamenu oyenuganus pe3yibmamos 00yueHus
8 PAMKAX ayOUMOPHbIX 3AHAMULU

No Kputepuu onenuBanust [TokazaTenu (oreHka B 6ai-
/1 J1ax)
1 [TonroroBka M BBICTYIUICHHE C IOKJIAI0M 10 4 GannoB
2 AKTUBHOE ydacTue B 00CYXJICHUU JOKJIaia 2 Oama
3 BrinonHenue npakTUYECKOro 3a/1anust (aHaIu3 Mpak- 10 3 GamioB

THYECKHUX CUTYallUi, COCTaBICHNE IOPUANICCKUX J10-
KYMEHTOB U Jp.)

Bcero

20

Kpumepuu Uu noxkasamejiu OyeHusarusl pes3)yibmanios 06ylteHlxt}Z 6 pamkKax nocewaemocmu 06)/-

UAIOUWUMCSL AYOUMOPHBIX 3AHAMUL

Kputepuu onienuBanus [Tokazarenu
(oueHka B baynax)

100% nocenienne ayJMTOPHbBIX 3aHATUN 5
100% mocemienue ayauTopHbIX 3ansatuil. Hebompioe konu- 4
YEeCTBO MPOMYCKOB 10 YBAKUTEIBHON MPUYNHE

Jo 30% nponynieHHbIX 3aHATHI 3
o 50% nponyiieHHbIX 3aHATUH 2
Jo 70% nponynieHHbIX 3aHATHI 1
70% u Goiee MPOMyYIIEHHBIX 3aHATHI 0

Kpumepuu u nokasamenu oyenusanus pesyibsma
8 PAMKAX CAMOCMOSIMENbHOU pabombl 00y

mog 0byueHus
aoWuxcsl

Kpurepuu onieHuBaHus

[Tokazarenu (OIeHKA B
Oayax)

Bce 3amanus B pamkax caMOCTOSITENIbHON pabOThl BBIMOIHEHBI.
[Tpu 3TOM Hcnoab30BaHAa HOPMATHBHasI MIpaBoBas 0a3a, yueOHas
JauTepaTypa, HayuHble paboTel. B ciydasx, rae Tpebyercs, BbI-
CKa3aHO COOCTBEHHOE MHEHHE I10 NMPOOJIEMHBIM aCIEKTAM TEMBI.
OTBetbl Ha 3a7aHUs 0(OPMIIEHBI B COOTBETCTBHH C TPEOOBaHHUSI-
MMU.

15-12 6amios

Bce 3aganus B paMkax camMOCTOSITENIbHON pabOThl BBHIMOITHEHBHI.
OpHaKko UMEIOTCS HEe3HAYUTENbHbIE OMIMOKA WIM COOCTBEHHOE
BUJICHUE IIO HpO6J'IeMHI)IM ACIICKTaM TEMbI HEAOCTATOYHO apry-
MEHTHUPOBAHHO.

11-9 Gamos

3amaHns B paMKax CaMOCTOSTEIbHOW pabOThI BBIMOJHEHBI HIIN
BeIMOTHEHBI 80% 3aaHuil, HO B OTBETaX Ha HUX UMEIOTCS Ceph-
€3HBIC ONTMOKU, OTCYTCTBYET COOCTBEHHOE MHEHUE IO MPOOIEeM-
HBIM aCIIEKTaM TEMBI.

8-5 GayuioB

3amaHus B paMKax CaMOCTOSITEIBHOW pa0OThl HE BBHITIOJHEHBI
WIH BBITIOJHEHO C TPyOBIMH OIIMOKaMH, TPEOYIOIIMMH CyIIe-
CTBEHHOU JOPaOOTKHU

0 0amoB

Kpumepuu Uu nokaszameju oyeHuearnusl pesyioma
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8 PAMKaX meKywjel ammecmayuy 8 YCmHoUu/NUCbMeHHOU

Kputepuu onennpanus [Toka3zarenu

(omenka B 6aax)

3aaHue MOJHOCTHIO BBIMIOJIHEHO, MTPABIJIBHO MPUMEHEHBI Teope- 20-17
TUYECKHE TMOJOKEHUSI TUCHUILTUHBL. OTMeuaercs 4YETKOCTh M
CTPYKTYPUPOBAHHOCTH U3JI0KEHHSI, OPUTHHAIIBHOCTD MBIIILJICHUS

3ajaHue TMOJTHOCTHIO BBIMOJIHEHO, MPU MOATOTOBKE MPUMEHEHBI 16-13
TEOPETHYCCKHUE TOJIOKEHUS TUCIUTIINHBI, TOTPEOOBABIINE yTOY-
HEHUS UM HE3HAUUTEILHOTO UCIIPaBJICHUS

3ananue BBIMIOJIHEHO, HO TEOpEeTHYecKas COCTaBJISIOIAs HYXKJa- 12-5
eTcs B topaboTke. Ha Bompock! 1o 3a/1aHnto OBLIN 1aHbl HEUETKUE
WJIA YaCTHYHO OIMOOYHBIC OTBETHI

3aaHue HE BBINOJIHEHO WJIU MPU OTBETE CHeNaHbl IpyOble omuo- 0
KU, JEMOHCTPHPYIOIINE OTCYTCTBHE TEOPETUUECKON 0a3bl 3HAHHM
o0yyJaromerocs

Kpumepuu u nokasameju OyeHUBaAHUusl pe3yibnmamaoe 06ylteHlxt}Z
6 pamMKax nPpomMedsNCymo4noc0 KOHmpOoJisi

[TpoMexyTouHbIIl KOHTPOJIb B (hOpME 3aueTa UMEET LIeJbI0 MPOBEPKY U OICHKY 3HAHHIA
00y4aromuxcs Mo TEOPUH U MPUMEHEHHUIO MTOTYYEHHbBIX 3HAHUW U YMEHUH.

Kpumepuu u nokazamenu oyenku pe3yibmamos 3a4ema
8 YCMHOU/NUCbMeHHOU hopme

Kpurepun onienuBanus ITokaszarenn

(ouenka B Ganax)

IPOJIEMOHCTPUPOBAHO JIOCTATOYHOE 3HAHHE MaTepuaia, 3HaHue oc- 40-15
HOBHBIX TEOPETHYECKUX IOHATUH, YMEHHUE OPHUEHTHPOBATHCS B
HOPMaTHBHO-IIPABOBOI 0a3e; J0CTATOYHO IOCIIEA0BATENBHO, Ipa-
MOTHO M JIOTUYECKH CTPOMHO M3JI0KEH MaTepHal; MpOAEMOHCTPH-
POBaHO yMEHHE JieJIaTh JOCTaTOYHO OOOCHOBaHHBIE BBIBOABI MO M3-
JaraeMoMy Marepuaiy; ¢ HEKOTOPHIMH HETOYHOCTSIMHU BBINTOJIHEHO
PaKTHYECKOE 3aJaHNe

MPOACMOHCTPHUPOBAHO HC3HAHUC 3HAYUTEILHON YacTu InporpamMm- 14-0
HOro Marcpuajia, HCBJIAACHUC MMOHATHHHBIM amnmnapaTomM JUCHUITIN-
Hbl, HCYMCHUC CTPOUTH OTBCT B COOTBCTCTBHUU CO CprT(TypOﬁ n3Jjia-
racMoro BOIIpocCa; CACIaHO MHOT'O CYHICCTBCHHBIX OIINOOK Ipu ru3-
JJOXKCHHUH qu6HOFO MaTcpuaia;, BbIABICHO HCYMCHUC NCIIATh BbBIBO-
Abl 110 HU3JIaraCMOMY MaTepuaily, BBIIIOJIHUTL IMPAKTUYCCKOC 3ajaa-
HUC
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